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NONDISCRIMINATION 

The Charlottesville City School Board is committed to nondiscrimination with regard to sex, 
sexual orientation, gender, gender identity, race, color, national origin, disability, religion, 
ancestry, age, marital status, pregnancy, childbirth or related medical conditions, disl!biliey, stfrttts 
as a vetefa11, military status genetic information or any other characteristic protected by law. This 
commitment prevails in all of its policies and practices concerning staff, students, educational 
programs and services, and individuals and entities with whom the Board does business. 

Adopted: 
Revised: 
Revised: 
Revised: 
Revised: 
Revised: 
Revised: 

July 16, 1998 
October 16, 2003 
December 20, 2007 
June 25, 2013 
June 19, 2018 
August 6, 202 

Legal Refs.: 20 U.S.C. §§ 1681-1688. 
29 u.s. c. § 794. 
42 U.S.C. §§ 2000d-2000d-7, 2000e-2000e-17, 2000ff-l. 
34 C.P.R. 106.9. 
Constitution of VIrginia, article I, section 11. 
Code ofVirginia, 1950, as amended,§§ 2.2-3900,2.2-3901,2.2-3902,22.1-23.3 
22.1-295.2. 

Cross Refs.: GB 
GBNJFHA 
JB 
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Equal Employment Opportunity/Nondiscrimination 
Prohibition Against Harassment and Retaliation 
Equal Educational Opportunities/Nondiscrimination 
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FOUNDATIONS AND BASIC COMMITMENTS 

EDUCATIONAL PHILOSOPHY 

At Charlottesville City Schools we are committed to personal and academic excellence 
inspired by a collaborative and innovative learning environment for everyone. 

The Charlottesville School Board: 

1. Provides the necessary trained and dedicated leadership, qualified personnel, equipment 
and materials to assure an appropriate education for every student; 

File: AD 

2. Treats all members of the school community eqnaHy equitably and with the highest degtec of 

respect; 

3. Attrnds to, allocates, and uses tangible and intltiigible assets fairly, equitably, and efficiently, 

Adopted: July 16, 1998 

Revised: December 20, 2007 
Revised: June 25, 2013 
Revised: June 19, 2018 
Revised: 

Legal References: Code of Virginia, 1950, as amended, §22.1-23.2, §22.1-78. 

Cross References: AC Nondiscrimination 
GA Personnel Policies Goals 
GB/JB Equal Employment Opportunity/Nondiscrimination 
GD Equal Etnploymcnt OpporttmicyfNondisuinrination 
GBA/JFHA Prohibition Against Harassment and Retaliation 
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JB Equal Education Opportunities/Nondiscrimination 
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SCHOOL DIVISION GOALS AND OBJECTIVES 

. Generally 

Standards of Quality require school boards to adopt a division-wide comprehensive, unified, 
long-range plan (in place of the six-year plan) based on data collection, an analysis of the data, 
and how the data be utilized to improve classroom instruction and student achievement. The 
plan is required to include or be consistent with all other division-wide plans required by state 
and federal laws and regulations. Each local school board is required to review the plan 
biennially and adopt any necessary revisions. The Charlottesville School Board has developed 
and adopted a six year Strategic Plan to fulfill this Standard of Quality requirement. 

. Vision 

Every Leamer. Every Day. Everyone. 

Goals 

Four goals form the foundation of the Strategic Plan for the Charlottesville City Schools, which 
provides a comprehensive, unified, long-range action plan to guide the direction of the school 
division over the next six years. The plan is intended to provide focus for major initiatives 
already underway within the school division and avenues to address division challenges. 

Adopted: July 16, 1998 
Revised: June 15, 2006 
Revised: December 20, 2007 
Revised: August4, 2011 
Reviewed: June 27, 2016 
Revised: August 1, 2019 

Legal References: Code of Virginia, 1950, as amended,§§ 22.1-23.3, 22.1-253.13:1, 
22.1-253.13:8. 
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SCHOOL BOARD POWERS AND DUTIES 

The School Board: 
1. Adopts policy to provide for the day-to-day supervision of schools; 

2. Sees that the school laws are properly explained, enforced and observed; 

3. Secures, by visitation or otherwise, as full information as possible about the conduct of 
the public schools in the school division and takes care that they are conducted according 
to law and with the utmost efficiency; 

4. Cares for, manages and controls the property of the school division and provides for the 
erecting, furnishing, equipping, and noninstructional operating of necessary school 
buildings and appurtenances and the maintenance thereof by purchase, lease, or other 
contracts; 

5. Provides for the consolidation of schools or redistricting of school boundaries or adopts 
pupil assignment plans whenever such procedure will contribute to the efficiency of the 
school division; 

6. Insofar as not inconsistent with state statutes and regulations of the Board of Education, 
operates and maintains the public schools in the school division and determines the 
length of the school term, the studies to be pursued, the methods of teaching and the 
government to be employed in the schools; 

7. Performs such other duties as shftll be are prescribed by the Board of Education or are 
imposed by law; 

8. Obtains public comment through a public hearing not less than ten days after reasonable 
notice to the public in a newspaper of general circulation in the school division prior to 
providing (i) for the consolidation of schools; (ii) the transfer from the public school 
system of the admiuistration of all instructional services for any public school classroom 
or all noninstructional services in the school division pursuant to a contract with any 
private entity or organization; or (iii) in school divisions having 15,000 pupils or more in 
average daily membership, for redistricting of school boundaries or adopting any pupil 
assignment plan affecting the assignment of fifteen percent or more of the pupils in 
average daily membership in the affected school. Such public hearing may be held at the 
same time and place as the meeting of the School Board at which the proposed action is 
taken if the public hearing is held before the action is taken; 

9. Surveys, at least annually, the school division to identify critical shortages of teachers 
and admiuistrative personnel by subject matter, and school bus drivers and reports such 
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critical shortages to the Superintendent of Public Instruction and to the Virginia 
Retirement System or requests the superintendent to conduct such survey and submit 
such report to the School Board, the Superintendent of Public Instruction, and the 
Virginia Retirement System; and 

I 0. Ensures that the public schools within the school division are registered with the 
Department of State Police to receive electronic notice of the registration or reregistration 
of any sex offender within the school division pursuant to Va. Code§ 9.1-914. 

II. Prescribes qualifications of all employees of the Charlottesville City Schools and fix 
salary schedules for such employees. 

12. Employs and evaluates a superintendent. 

13. On the recommendation of the Superintendent, employs teachers and other personnel as 
may be needed for the efficient operation of the schools. 

14. Adopts broad goals and objectives for each aspect of the school system's operation based 
upon the identified needs of the community. Said goals are documented, reviewed and 
revised periodically in light of changing community needs. 

15. Evaluates the performance and progress of the Charlottesville City School Division 
against the stated goals and objectives. 

16. Reviews and approves the annual operating budget of the school system prepared by the 
superintendent and his/her staff to provide prudent utilization of public resources. 

17. Provides leadership in presenting needs of the school system to local, regional, state and 
federal government or agencies, the general public or the media. 

18. Communicates with various constituencies to receive input and gather support for public 
education. 

Adopted: 
Revised: 
Revised: 
Revised: 
Reviewed: 
Revised: 
Revised: 

August 6, 1998 
October 16, 2003 
December 20, 2007 
June 26, 2014 
August 1, 2019 
August 6, 2020 
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QUALIFICATIONS FOR ELECTED SCHOOL BOARD MEMBERS 

At the time ofhis/hef an election, each member of the School Board must be a qualified voter 
and bona fide resident of the city and meet any other criteria set forth in state law. The 
Charlottesville City School Board shall consist of seven (7) members. If a Board member shall 
cease to be a resident of the city, his/her position on the School Board shall be deemed vacant. 

No employee of the School Board shall be eligible to serve on the Board by whom he/she is 
employed. 

Adopted: 
Revised: 
Revised: 
Reviewed: 
Reviewed: 

August 6, 1998 
August 16, 2007 
December 20, 2007 
June 25, 2013 

Legal References: Code ofVirginia, 1950, as amended,§§ 22.1-29,22.1-30, 

22.1-57.3 

Cross Reference: BBE Unexpired Term Fulfillment 
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SCHOOL BOARD ORGANIZATIONAL MEETING 

The Charlottesville City School Board will heM holds an organizational meeting 
annually. At that meeting the Board wiH 

• elect.s. one of its members as chair 

• approve§ a designee of the superintendent to attend meetings of the School Board in 
case of the superintendent's absence or inability to attend,and 
• appoint§, on the recommendation of the Superintendent, a clerk of the School Board. 

Upon election, the chair wiH immediately assume!! office and preside!! over the remainder of 
the meeting. 

In addition, the Board 

• wiH elect.s. one of its members as vice-chair and 
0 1l'lftY appoint§ a deputy clerk. 

The vice-chair and deputy clerk, if any, wi:H be are empowered to act in all matters in case of 
the absence or inability to act of the chair or clerk, respectively, or as otherwise provided by 
the Board. 

The terms of the chair, clerk, vice-chair and deputy clerk wiH be are one 
year. 

The Board's annual organizational meeting wi:H be is held in January. 

Adopted: August 6, 1998 
Revised: August 16, 2007 
Reviewed: December 20, 2007 
Revised: June 25, 2013 
Reviewed: June 20, 2017 
Revised: 

Legal Reference: Code of Virginia, 1950, as amended, section 22.1-76 Cross 

Reference: BCB School Board Officials 
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ELECTRONIC PARTICIPATION IN MEETINGS 

FROM REMOTE LOCATIONS 

Except as provided hereafter, or as otherwise permitted by law, the School Board does 
not conduct any meeting wherein the public business is discussed or transacted through 
telephonic, video, electronic or other communication means where the members are not 
physically assembled. This uolicy is applied strictly and nujformlv. without exception. 
to the entire membership of the School Board and without regard to the identity of 
the member requesting remote participation or the matters that will be considered or 
voted on at the meeting. 

For the pumoses of this policy. "electronic communication'' means the use of 
technology having electrical. digital. magnetic. wireless. optical. electromagnetic. or 
similar Y!Pabilities to transmit or receive information. 

I. Quorum Physically Assembled 
A. The School Board munbu may pattieipatc in conduct any meeting wherein 
the public business is discussed or transacted through electronic communication 
means from a remote location that is not open to the public: 

1. if, on or before the day of a meeting, the School Doatd a member of the School 
Board notifies the chair of the School Doa:rd that he or she that such member is 
unable to attend the meeting due a temporary or permanent disability or other 
medical condition that prevents the member's physical attendance. a family 
member's medical condition that requires the member to provide care for 
such family member. thereby preventing the member's physical attendance. 
or that such member is unable to attend the meeting due to a personal matter 
and identifies with specificity the nature of the personal matter, and 

2. the School Board 

a. approves the member's participation by a majority vote of the members 
present at a the primary or central meeting location and 

b. !'eeeffis ill its miftlltes the speeifie ll!tlure ef the persellal ftl!tfter !llltl the 
retneJte location from which the member pa:rtieipated. 

Participation by a School Board member by electronic communication 
means due to a personal matter is limited each calendar year to 
two meetings or 25 percent of the meetings held per calendar year 
rounded up to the next whole number. whichever is greater. 

lL. If participation by a School Board member through electronic 
communication means is approved pursuant to subsection A above. the Shoo! Board 



records in its minutes the remote location from which the member participated; 
however. the remote location need not be open to the public. If participation is 
approved due tro a temporary or permanent disability or other medical condition. the 
School Board also includes in its minutes the fact that the member participated through 
electronic communication means due to a temporary or permanent disability or other 
medical condition that prevented the member's physical attendance. If partiicpation is 
approved due to a personal matter, the School Board also includes in its minutes the 
specific nature of the personal matter cited by the emmber. 

ln deciding whethu m not to apptove a Board membu's request to participate 
from a remote location, the Board shaH not consider the identity of the mernbu 
mak±ng the request m the mattus that w±H be eonsidued m voted on at the 
meeting. 

If a Board member's participation from a remote location due to a personal matter is 
disapproved, such disapproval will be recorded in the minutes with specificity. 

8eeh partieipatieft by a 8eheel Beare metllber shaH be limited eaeh ealeftdH:I' yeH:I' 
to two meetings or 

±fa School Board munbu notifies the School Board chair that he or she is unable 
to attend a meeting due to a tempotary or permanent disability ot other medical 
condition that prevents the member's physical attendartee artd t:lte School Board 
reeotds this fact and the runote location from which the tnenrbu participated in 
its rn±nutes. 

C. A School Board member may participate in a meeting by electronic means pursuant to 
this section only when: 

• a quorum of the School Board is physically assembled at the primary or 
central meeting location; and 

• the School Board makes arrangements for the voice of the remote participant 
to be heard by all persons at the primary or central meeting location. 

II. Quorum Not Physically Assembled 

The School Board may meet by electronic communication means without a quorum 

physically assembled at one location when the Governor has declared a state of emergency in 
accordance with Va. Code § 44-146.17, or the locality in which the School Board is 
located has declared a local state of emergency pursuant to Va. Code§ 44-146.21. 
provided 

• the catastrophic nature of the declared emergency makes it impracticable or 
unsafe to assemble a quorum in a single location, and 

• the purpose ofthe meeting is to address t:lte emergency. Provide for the 
continuity of operations of the School Board or the discharge of its lawful 



pnrnoses. duties. and responsibilities. 

If it holds a meeting pursuant to this section, the School Board shall 

o give public notice using the best available method given the nature of the 
emergency contemporaneously with the notice provided members of the 
School Board; 

o make arrangements for public access to the meeting through electronic 
communications means. including videoconferencing if already used by the 
School Board and 

o provides the public with the opportunity to comment at those meetings when 
public comment is customarily received. 

o make available to the pttbl:ie, at the time of the meeting, a copy of the 
proposed agenda and agenda packets and aH materials, ttn:less exempt, that 
wi:H be distribtttcd to members of the School Board and that have been made 
available to the School Board's staff in sttffieicnt time fot dttpl:ieation and 
forwmding to all locations at which public access wiH be pto9ided, 

• record tnim:ttcs of the meeting in aeeordartee with Policy BDDG :Minntcs, and • 
record in the mintttcs votes taken by narne inroH-eal:l fashion. 

For any meeting conducted pursuant to this section, the nature of the emergency, the fact that 

the meeting was held by electronic communication means and the type of electronic 

communication means by which the meeting was held shall be stated in the minutes of the 

meeting. In addition, at sneh meetings the Selmol Board will make available to the pttbl:ie a 

pttbl:ie comment fotm prepared by the Vnginia Fteedont of Information Athisory Conneil. 

Charlottesville City Schools 
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:If file Sehee! Beftl'd meets by e!ee!ffin:ie mea11s •.vithe11t a qttef'llf!l rhysiea!!' asseillbled, it 
shal:l make a written report of the foHowing to the \'i:tginia Fteedom of Information Advisory 

Council by December 15 of each year. 

o the total: nnmber of electronic eornmunieationmeetings held that year 

o the dates and ptuposes of the meetings 

-a copy of the agenda for each meeting 

• the lltl:Olber of sites for each meeting 
o the types of electronic communication means by which the meetings were 



held 

• the nnmber of partiei:pants, inelttding members of the pttbHe, at eaeh meeting 
location 

• tire identity of tire members of the SehMl Board reemded ItS absent arrd t:lwse 
recorded as present at each nreeting location 

• a summary of atry pttbHe eonnnent received abMt the electronic 
eonmmnieatimr nreetings 

• a surmnaty of the School Board's experience using dectronic cotnnrunication 
rneetings, including its logistieaf and teelrnicaf experience 

Adopted: August 16, 2007 

Revised: December 20, 2007 

Revised: June 19,2008 

Revised: June 25, 2013 

Revised: June 26,2014 
Revised: June 20, 2017 
Revised: August 6, 2020 

Legal Ref.: Code of Virginia, 1950, as amended,§§ 2.2-3788,2.2-3788.1,2.2-3701.2.2-3707. 
2.2-3708.2.2.2-3710. 
Acts 2020, c. 1283. 

Cross Ref.: BDDG Minutes 
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AGENDA PREPARATION AND DISSEMINATION 

The preparation of the proposed agenda is the responsibility of the School Board ehaiffitflft chair 
with the assistance of the superintendent. Any member of the School Board may submit items for 
inclusion on the proposed agenda. 

A copy of the proposed agenda and all agenda packets and materials is made available for 
inspection by the public at the same time such documents are furnished to the School Board 
members unless the materials are exempt under the Virginia Freedom of Information Act. 

Adopted: August 6, 1998 
Revised: October 16 2003 
Revised: December 20, 2007 
Reviewed: June 25,2013 
Revised: June 26, 2014 
Revised: June 20, 2017 
Revised: 

Legal Ref.: Code of Virginia, 1950, as amended,§§ 2.2-3707,22.1-78. 

Cross Refs.: 
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BDA 
BDB 
BDDA 

Regular School Board Meetings 
Special School Board Meetings 
Notification of School Board Meetings 
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PUBLIC PARTICIPATION AT SCHOOL BOARD MEETINGS 

Items for Discussion at School Board Meetings 

Members of the community are invited and encouraged to attend meetings of the Charlottesville 
City School Board to observe its deliberations. Any member of the community may address the 
Board on matters related to the Charlottesville City Public Schools at any regular meeting as 
pre•titlecl i:ft Hl:e aeeeffifJ!Hl:yffig regel!!tieft follows: 

1. The Clerk or Deputy Clerk will place a sign-up sheet at the podium prior to each regular 
meeting of the School Board. 

2. Any member of the public wishing to speak will sign-in on the sheet. 
3. At the specified time on the agenda for "Comments from the Community", the Board 

Chail;person will call each person to the podium for comments. 
4. The Chail;person will describe the procedure and the amount of time each member will 

have for comments, 
5. Generally. each community member will have three (3) minutes for comments. 
6. If the community member is still speaking at the end of the allotted time. the 

Chail;person will explain that the time is over and that the comment period will end. 

Persons wishing to address the School Board should contact the Superintendent, the School 
Board chair, or their designee for placement on the agenda. 

Public Comment at School Board Meetings 

The chair is responsible for the orderly conduct of the meeting and shaH mle rules on such 
matters as the appropriateness of the subject being presented and suitability of the time for such 
presentation. At the conclusion of his the speaker's remarks, if any member of the School Board 
desires further information, the member ;; illaclclfess addresses the speaker only with the 
permission of the chair. No one will be is allowed to make additional comments until everyone 
who wishes to speak has made their initial presentation. 

A reaseB:able periecl eftime, as cletermi:ftecl by the Scheel Beard, "'iH be aHee!!tecl M eaeh regelar 
meeting fer eeftlfftl:llliey ffteiB:bers te presem fftlltters ef eeB:eerB:. 

Adopted: 
Revised: 
Reviewed: 
Revised: 
Revised: 
Revised: 

August 6, 1998 
December 20, 2007 
June 25, 2013 
June 26, 2014 
June 27,2016 
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Cross Refs.: BDDE Rules of Order 
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GENERAL SCHOOL ADMlNISTRATION 
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QUALIFICATIONS AND DUTIES FOR THE SUPERINTENDENT 

QUALIFICATIONS 

The superintendent meets or exceeds the requirements set by the Board of Education. 

The superintendent annually participates in high-quality professional development 
activities at the local, state, or national levels, on topics including the Standards of Quality, 
Board of Education regulations, and the Guidelines for Uniform Performance Standards and 
Evaluation Criteria for Teachers, Principals, and Superintendents. 

MAJOR DUTIES 

1. As chief executive officer of the school board, the superintendent 
a. attends school board meetings, 
b. implements school board policies and ensures that they are posted on the division's 

website, 
c. reports to the school board about the status of programs, personnel and operations of 

the school division, 
d. recommends actions to the school board, 
e. facilitates communication between the school board and school personnel, f. 
assists the chairman in developing agenda of meetings of the school board, and g. 
develops regulations as directed by the school board. 

2. As the educational leader of the school division, the superintendent 
a. supervises the principals and assistant superintendents, 
b. oversees planning and evaluation of curriculum and instruction, 
c. develops for approval by the school board procedures for adopting textbooks and 

other instructional materials, 
d. visits schools on a regular basis, and 

e. maintains a current knowledge of developments in curriculum and instruction. 

3. The superintendent enforces school laws and regulations, including by a. observing 
directions and regulations prescribed by the Superintendent of Public Instruction 
or Board of Education, 
b. reporting information to the Superintendent of Public Instruction as reqnired, c. 
promptly distributing all reports, forms, laws and regulations received from the 
Superintendent of Public Instruction, 
d. enforcing school laws, regulations and decisions of the Superintendent of Public 

Instruction and of the Board of Education, and 
e. developing and maintaining procedures, guidelines and regulations to implement 

school board policy. If board action is required by law or the board has specifically 
asked that certain types of regulations be given prior board approval, these 
procedures, regulations and guidelines are presented to the school board for approval 
and, when approved, placed in the school board policy manual. The administrative 
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procedures, guidelines and regulations are communicated to the staff and made 
available for their information. 

4. The superintendent oversees staff personnel management, including by 
a. organizing recruitment of personnel, 
b. reassigning personnel in accordance with school board policy, 
c. administering personnel policies and programs, 
d. upon request of the School Board, surveying the school division at least annually to 
identify critical shortages of teachers and administrative personnel by subject matter 
and school bus drivers and reporting such critical shortages to the School Board, the 
Superintendent of Public Instruction, and the Virginia Retirement System; e. 
supervising evaluation of personnel, and 
f. providing for maintenance of up-to-date job descriptions for all personnel. 

5. The superintendent oversees facility management, including by 
a. preparing long- and short-range plans for facilities and sites, 
b. providing for the maintenance of school property and safety of personnel and 

property, 
c. inspecting, or providing for the inspection of, school property on a regular basis, 
d. overseeing the utilization of school property, 
e. monitoring any construction, renovation and demolition of school facilities, f. 
representing the school division before local or state agencies which control building 
requirements or provide financing for buildings, and 
g. closing public school buildings which appear to be unfit for occupancy. 

6. The superintendent oversees financial management by 
a. preparing the budget for school board approval, 
b. ensuring that expenditures are within the limits approved by the school board, c. 
reporting to the school board on the financial condition of the division, d. establishing 
procedures for procurement of equipment and supplies, and e. ensuring that an accurate 
record of all receipts and disbursements of school funds is kept. 

7. The superintendent directs community relations activities, including by 
a. articulating educational programs and needs to the community, 

b. responding to concerns expressed in the community, 
c. maintaining contact with the news media, 
d. participating in community affairs, and 

e. involving the community in planning and problem solving for the school division. 

8. The superintendent oversees pupil personnel services by 
a. monitoring pupil personnel services, 
b. providing for an adequate pupil record system, 



c. implementing policies and programs relating to behavior and discipline of pupils, 
d. maintaining programs for the health and safety of pupils, and 

e. facilitating communication between the school division and community agencies. 

Charlottesville City Schools 
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Code of Virginia, 1950, as amended,§§ 22.1-58,22.1-59,22.1-68,22.1-69,22.1-
70.3. 22.1-79, 22.1-136; 22.1-253.13:5,22.1-253.13:7. 

8 VAC 20-23-50. 

8 VAC 20-23-630. 

8 VAC 20-390-10. 

8 VAC 20-390-40. 

8 VAC 20-390-50. 

8 VAC 20-390-60. 

8 VAC 20-390-70. 

8 VAC 20-390-80. 

8 VAC 20-390-90. 

8 VAC 20-390-100. 

8 VAC 20-390-110. 

Cross Refs.: BBA School Board Powers and Duties 
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EVALUATION OF THE SUPERINTENDENT 

It is the responsibility of the Charlottesville City School Board to maintain and 
improve the quality of administration and instruction. One of the primary methods in 
carrying out this responsibility is to work with the Superintendent in improving his or het 
the superintendent's effectiveness. 

Annually, the Superintendent provides the Board with a work plan designed to 
implement the goals set for the division by the School Board. The School Board shall evaluate 
the Superintendent annually. The School Board develops the instrument to evaluate the 
Superintendent after consulting the uniform performance standards and criteria developed by 
the Board of Education and the Superintendent. The Superintendent's evaluations include 
student academic progress as a significant component and an overall summative rating. 
Evaluations include identification of areas of individual strengths and weaknesses and 
recommendations for appropriate professional activities. Informal evaluations may take place 
as the School Board deems appropriate, provided that the purpose for such appraisals be 
communicated to the Superintendent. 

Each Board member is involved in assessing the Superintendent's job performance on a 
continuing basis and by completing the formal evaluation instrument. Upon conclusion of the 
annual performance appraisal, the evaluation is reviewed with the Superintendent by the Board 
or its designees. 

Adopted: April3, 1999 
Revised: October 21, 1999 
Revised: May 4, 2006 
Revised: December 20, 2007 
Revised: June 16, 2011 
Revised: June 25,2013 
Revised: June 19, 2018 
Revised: 

Legal Reference: Code ofVrrginia, 1950, as amended, section 22.1-60.1 

Guidelines for Uuiform Performance Standards and Evaluation Criteria for Superintendents, 
Virginia Board of Education, as revised on Jttiy 23, 2015 November 13. 2019) 
Cross Reference: CBA Qualifications and Duties for the Superintendent 
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POLICY IMPLEMENTATION 

Development of Regulations 

The School Board authorizes the superintendent to prwmtlgate sneh regttl:ations as are 
create and update regulations necessary to carry out the policies adopted by the Board. If 
Board action is required by law or the Board asks that certain regulations or types of 
regulations be approved by the Board, the Superintendent will present those regulations to the 
Board for action. The Superintendent shall make all regulations available to School Board 
members, employees and the public and see that the regulations are placed in the School 
Board Policy Manual or are kept with the Policy Manual. 

Dissemination of Regulations 

Administrators and supervisors are responsible for informing staff members of all 
newly adopted regulations. 

Adopted: April3, 1998 
Revised: December 20, 2007 
Revised: June 25, 2013 
Reviewed: June 20, 2017 
Revised: 

Legal Reference: Code of Virginia, 1950, as amended, section §§ 22.1-23.3. 

22.-178. 

Cross Reference: BF Board Policy Manual 

BFC Policy Adoption 
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REPORTING PER PUPIL COST 

Upon preparing the estimate of the amount of money deemed to be needed during the next fiscal 
year for the support of the schools, the di • isiefl superintendent "ill ft!se prep!ll'e 1111d disffibtite, 
also prepares and distributes, within a reasonable time as prescribed by the Board of Education, 
notification of the estimated average per pupil cost for public education in the school division for 
the coming school year in accordance with the budget estimates provided to the appropriating 
body. The notification will alse ifleltide includes actual per pupil state and local education 
expenditures for the previous school year. The notice may also include federal funds expended 
for public education in the school division. 

The notice vtill be is made available in a form provided by the Department of Education and 
sbft!l be published on the school division's website or in hard copy upon request. 

Adopted: 
Revised: 
Revised: 
Revised: 
Revised: 
Reviewed: 

April3,1998 
May20,2004 
June 19, 2008 
June 16, 2011 
July 5, 2012 

Legal Reference: Code of Virginia, 1950, as amended, § 22.1 92(A). 22.1-92. 

Cross Reference: DB Annual Budget 
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PURCHASING PROCEDURES 

All procurements made by tbe school division are in accordance with tbe VIrginia 
Public Procurement Act. 

Certification Regarding Sex Offeuses Certain Offenses 
As a condition of awarding a contract for the provision of services that require the 
contractor or his employees of the contractor to have direct contact with students on school 
property during regular school hours or during school-sponsored activities, the School Board 
requires the contractor to provide certification of whether any individual who will provide such 
services have not has been convicted of any violent felony set forth in the definition of barrier 
crime in subsection A ofVa. Code§ 19.2-392.02; any offense involving the sexual molestation, 
physical or sexual abuse or rape of a child, or any crime of moral turpitude. 
This requirement does not apply to a contractor or employees of the contractor providing 
services to the school division in an emergency or exceptional situation, such as when student 
health or safety is endangered or when repairs are needed on an urgent basis to ensure that school 
facilities are safe and habitable, when it is reasonably anticipated that the contractor or 
employees of the contractor will have no direct contact with students. 

Award of Contracts When Individuals Who Will Provide Services Have Been Convicted of 
Certain Crimes 
The School Board will not award a contract for the provision of services that require the 
contractor or employees of the contractor to have direct contact with students on school property 
during regular school hours or during school-sponsored activities when any individual who 
provides such services has been convicted of any violent felony set forth in the definition of 
barrier crime in subsection A ofVa. Code§ 19.2-392.02 or any offense involving the sexual 
molestation, physical or sexual abuse, or rape of a child. 

The School Board may award a contract for the provision of services that require the 
contractor or employees of the contractor to have direct contact with students on school property 
during regular school hours or during school-sponsored activities when any individual who 
provides such services has been convicted of any felony or crime of moral turpitude that is not 
set forth in the definition of barrier crime in subsection A ofVa. Code§ 19.2-392.02 and does 
not involve the sexual molestation, physical or sexual abuse, or rape of a child, provided that in 
the case of a felony conviction, the Governor has restored the individual's civil rights. 

Unauthorized Aliens 
The School Board provides in every written contract that the contractor does not, and shall not 
during the performance of the contract for goods and services in Virginia, knowingly employ an 
unauthorized alien as defined in the federal Innnigration Reform and Control Act of 1986. 
Discrimination by Contractor Prohibited 
The School Board includes the following provisions in every contract of more than $10,000: 

1. During the performance of this contract, the contractor agrees as follows: 
a. The contractor will not discriminate against any employee or applicant for 
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employment because of race, religion, color, sex, national origin, age, disability, 
or other basis prohibited by state law relating to discrimination in employment, 
except where there is a bona fide occupational qualification reasonably necessary 
to the normal operation of the contractor. The contractor agrees to post in 
conspicuous places, available to employees and applicants for employment, 
notices setting forth the provisions of this nondiscrimination Clause. 

b. The contractor, in all solicitations or advertisements for employees placed by or 
on behalf of the contractor, will state that such contractor is an equaL opportunity 
employer. 

c. Notices, advertisements and solicitations placed in accordance with federal law, 
rule or regulation shall be deemed sufficient for the purpose of meeting the 
requirements of this section. 

2. The contractor will include the provisions of the foregoing paragraphs a, b and c in every 
subcontract or purchase order of over $10,000, so that the provisions will be binding 
upon each subcontractor or vendor. 

Adopted: 
Revised: 
Revised: 
Revised: 
Reviewed: 
Revised: 
Revised: 

May20, 2004 
August 16,2007 
June 19, 2008 
June 16, 2011 
June 27, 2016 
August 6, 2020 

Legal Reference: Code of Virginia, 1950, as amended, §§ 2.2 4399 et seq., 2.2-4311, 
2.2-4311.1, 22.1-296.1. 

Cross Reference: GCDA 
IGBGA 
KN 

Effect of Criminal Conviction 
Online Courses and Virtual School Programs 
Sex Offender and Crimes Against Minors Registry 
Ntltifiearieft Information 
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SUPPORT SERVICES 

FOOD SERVICES 

Generally 

Employees of Charlottesville City School Board do not require a student who cannot 

pay for a meal at school or who owes a school meal debt to throw away or discard a meal 

after it has been served to the student, do chores or other work to pay for such meals or wear 

a wristband or hand stamp. 

The Charlottesville City school division provides free and reduced-price breakfasts, 

lunches and milk to students according to the terms of the National School Lunch Program 
and the National School Breakfast Program. 

Competitive foods, as defined herein, comply with state and federal requirements. 

EFB 

The Charlottesville City School Board may solicit and receive any donation or other funds 
for the purpose of eliminating or offsetting any school meal debt at any time and will use any such 
funds solely for such purpose. The School Board does not file lawsuits against a student or the 
student's parent because the student cannot pay for a meal at school or owes a school debt. 

Free and Reduced Price Food Services 

School officials determine student eligibility based on guidelines established by federal 

law. Eligible students are provided nutritionally acceptable meals and milk free or at a reduced 
cost if state and federal resources for school food programs are available. The superintendent or 
superintendent's designee establishes regulations or procedures as needed to implement this 
policy. 

The criteria for determining a student's eligibility and the procedmes for securing free 
and reduced-price meals and milk is publicly announced at the beginning of each school year and 
provided to parents of all children in attendance at Charlottesville City schools. 

If the School Board collects information to determine eligibility for participation in the 
National School Breakfast Program or the National School Lunch Program, it posts prominently 
on its website a web-based application for student participation in such program and provides a 
paper-based application. 

Employees of Charlottesville City School Board do not physically segregate, overtly 
identify, or otherwise discriminate against any child eligible for free or reduced price meals. 

The superintendent or designee is responsible for establishing procedures by 
which excel food may be distributed to enrolled students, vaping excel food for later 
consumption, or donating food. 

Definitions 



"Competitive food" means all food and beverages other than meals reimbmsed under 
programs authorized by the National School Lunch Act and the Child Nutrition Act of 1966 

available for sale to students on the school campus dming the school day. Competitive 

Charlottesville City Schools 
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foods meet the nutrient guidelines established by the Board of Education, including the 
guidelines for calories, fat, sugar and sodium. 

EFB 
Page2 

"Excess food" means any remaining unexpired, unopened, and unconsumed food intended to be 
served as part of a reimbursable meal that was unable to be utilized for a current or future meal 
provision after a school has served breakfast and lunch to students during a school day. 

"Fundraiser" means a school-sponsored activity where food or nonfood items are sold on 
the school campus during regular school hours by a school-sponsored organization to raise money 
for a school-related program or activity. One fundraiser is defined as one or more fundraising 
activities by one or more school-sponsored organizations that last one school day. If multiple 
school-sponsored organizations conduct fundraisers on the same day, the combined activities are 
counted as one fundraiser. If a fundraising activity lasts more than one school day, each 
subsequent day's activity is considered as one fundraiser and counts toward the total number of 
permitted fundraisers. 

"School campus" means all areas of the property under the jurisdiction of the school that 
are accessible to students during the school day. 

"School day" means the period from the midnight before to 30 minutes after the end of 
the official school day. 

School Sponsored Fundraisers 

Each school may conduct three school-sponsored fundraisers per school year during which 
food that does not meet the nutrition guidelines for competitive foods may be available for 

sale to students. Fundraisers are not conducted during school meal service times. 

Unpaid Meal Charges 

Negative balance status can be avoided by making a payment in the form of cash directly 
sent to the cafeteria cashier. Additionally, one can pay by credit card on the Food Service online 
payment system called www.mypaymentsplus.com located on the District website under the Food 
Services section. 

Students with a negative balance will be provided with lunch choices from the posted 



school menu. Any student whose account reaches the charge limit of $25.00 and who does not 

bring a lunch from home will not be allowed to purchase a Ia carte foods. 

Notices of low or negative balances in a student's meal account are to be sent as well as orally 

communicated to parents/guardians and the school principal. Parents/Guardians whose student 

has a negative balance status must either pay the cash value of the school meal each day 
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or bring a lunch from home. Monies deposited to a negative balance account must first be used to 

satisfy the negative balance. Balance reports for students with negative account balances will be 

reviewed weekly and sent home to parents/guardians. 

If a parent regularly fails to provide meal money or send food to school with the student 

and the student does not qualify for free or reduced benefits the child nutrition director will 
inform the principal, who will determine the next course of action, which may include engaging 

the school social worker or notifying the Department of Social Services of suspected child 

neglect and-1m taking legal steps tb reetJver the ttnpaid meal charges. 

If payment of the negative balance is not received within 10 working days of the 

maximum charge limit being reached, the debt may be turned over to the superintendent or 

superintendent's designee for collection. If the debt is not paid within 10 days after the school 

year has ended, it is considered bad debt for the purposes of federal law concerning unpaid meal 

charges. 

The superintendent ensures that federal child nutrition funds are not used to offset the cost 

of unpaid meals and that the child nutrition program is reimbursed for bad debt. In order to 

accomplish those goals, the following procedures are followed: 

A Ia carte foods are not part of the School Lunch Program and cannot be charged if a 

student has a zero or negative balance. 

Recordkeeping 

The Charlottesville School Board is responsible for maintaining records that document 

compliance with this policy. Those records include documentation used to assess the nutritional 

profile of food items and determine whether a food item is an allowable competitive food, such as 

recipes, nutrition labels and/or product specifications for the competitive food available for sale to 
students. 

The School Board is also responsible for 



• maintaining records documenting compliance with the competitive food nutrition 

standards for food available for sale in areas that are outside of the control of the school 
nutrition programs operations, 

• ensuring any organization or school activity designated as responsible for food service at the 
various venues in the school, other than the school nutrition programs, maintains records 
documenting compliance with the competitive food nutrition standards, 
• maintaining records each school year documenting the number of exempt fundraisers, if 

any, conducted at each school within the division, and 
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• designating an individual at the division or school level to monitor and ensure compliance 

with this policy in all areas that are outside the control of the school nuttition programs 
operation. The designee may not be a school nutrition personnel. 

Adopted: Apiil3, 1998 
Revised: May 15, 2008 
Revised: June 18, 2009 
Reviewed: June 26, 2014 
Revised: January 8, 2015 
Revised: June 20,2017 
Revised: August 1, 2019 
Revised: August 6, 2020 

Legal Refs.: 42 U.S.C. §§ 1758, 1772 and 1773. 

7 C.P.R.§§ 210.9, 210.11, 220.20, 245.5, 245.8. 

U.S. Department of Agriculture, SP 23-2017 Unpaid Meal Charges: Guidance 
and Q&A, March 23,2017. 

U.S. Department of Agriculture, SP 47-2016, Unpaid Meal Charges: Clarification 
on Collection of Delinquent Meal Payments, July 8, 2016. 

Code of Virginia, 1950, as amended,§§§ 22.1-79.7, 22.1-207.2:2,2.1-207.3. 
22.1-207.3, 22.1-207.4,63.2-1509. 

8 VAC 20-290-10. 

8 VAC 20-740-10. 



8 VAC 20-740-30. 

8 VAC 20-740-35. 

Cross Refs: GAE Child Abuse and Neglect Reporting 

JHCF Student Well ness 

KH Public Gifts to the Schools 
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REPRODUCTION AND USE OF COPYRIGHTED MATERIALS 

The reproduction and use of copyrighted materials, including computer software, electronic 
materials, video tapes, compact discs, laser discs, and other non-print materials, are controlled by 
federal law. In general, copyright owners have the exclusive right to use, reproduce, and modify their 
materials. Federal law does provide limited exceptions to this general rule which permits the 
reproduction and use of copyrighted materials in some circumstances. The Superintendent is 
responsible for promoting an understanding of the applicable law among staff members and students. 

The Charlottesville City School Board encourages its staff and students to enrich the 
educational experience by making proper use of supplementary materials. However, each staff 
member and student is responsible for complying with copyright law and with any regulations or 
procedures developed by the Superintendent. Any employee or student who is uncertain as to whether 
reproducing or using copyrighted materials complies with the division procedures or is permissible 
under law should contact the media specialist who will provide clarification and assist staff members 
and students in obtaining proper authorization to copy or use protected material when such 
authorization is required. 

At no time is it necessary for a staff member to violate copyright laws in order to properly 
perform his 01 he! the staff member's duties. At no time is it necessary for a student to violate copyright 
laws in order to complete any assigned work. For staff members, violation of copyright laws or division 
requirements may result in discipline up to and including termination of employment. For students, 
violation of copyright laws or division requirements may result in discipline up to and including 
suspension or expulsion. 

Adopted: April3, 1998 
Revised: May 15, 2008 
Revised: June 19, 2008 
Reviewed: June 25, 20!3 
Revised: June 26, 2014 
Reviewed: August 1, 2019 
Revised: 

Legal References: 17 U.S.C § 101 et seq.; 
Cross References: JFC-R Standards of Student Conduct 

GABIIIBEA Acceptable Computer System Use 
GCPD Professional Staff Discipline 
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STAFFT~ESCHEDULES 

Work Schedules 

The Charlottesville City School Board recognizes the need for establishing daily time 
schedules for all employees that provide for consistency throughout the school system. The School 
Board also recognizes the need for daily time schedules to allow for differences in responsibilities 
and requirements in the variety of positions held by school system employees. 

The Superintendent or designee shall be authorized to establish daily time schedules for all 
classifications of employees that shall be subject to School Board review. In setting such schedules, 
consideration must be given but not be limited to evening and weekend responsibilities, wage and 
hour regulations, comparative schedules of employees in other school systems, and schedules 
established by other employers in the community that provide a generally accepted standard. 

The workday for full-time licensed and professional staff is a minimum of seven hours 
and thirtv minutes and continues until professional responsibilities to the students and school 
division are completed. Administrative meetings, curriculum development, pupil supervision, 
assigned duties, parent conferences, group or individual planning and extra-curricular activities may 
require hours beyond the stated minimum. Elementary school classroom teachers are provided at 
least an average of thirty minutes per day during the students' school week as planning time. Each 
full-time middle and secondary classroom teacher is provided one planning period per day, or the 
equivalent, as defined by the Board of Education, unencumbered of any teaching or supervisory 
duties. If a middle or secondary school classroom teacher teaches more than the standard load of 
students or class periods per week, as defined by the Board of Education, an appropriate contractual 
arrangement and compensation is provided. Work schedules for other employees are defined by the 
superintendent or superintendent's designee consistent with the Fair Labor Standards Act and the 
provisions of this policy. 

Workweek Defmed 

For purposes of compliance with the Fair Labor Standards Act, the workweek for employees 
of Charlottesville City School Board is 12:00 a.m. Saturday until II :59 p.m. Friday. 

Overtime and Ceftlpell:sftffiey Tifl'le 

Working hours for all employees not classified as exempt under the Fair Labor Standards 
Act, including secretaries, bus drivers, cafeteria, janitorial and maintenance personnel, conform to 
federal and state regulations. The superintendent ensures that job positions are classified as exempt or 
non-exempt and that employees are made aware of such classifications. Supervisors make every 
effort to avoid circumstances which require non-exempt employees to work more than 40 hours each 
week. The Charlottesville City School Board discourages overtime work by non exempt employees. 
A non-exempt employee will not work overtime without the express approval of the employee's 
supervisor. All overtime work must be expressly approved in writing by the superintendent or 
superintendent's designee. All supervisory personnel must monitor overtime on a weekly basis and 
report such time to the superintendent or superintendent's designee. Principals and supervisors 
monitor employees' work, ensure that overtime provisions of this policy and the Fair Labor 
Standards Act are followed and ensure that all employees are compensated for any overtime worked. 
Principals or supervisors may need to adjust daily schedules to prevent non-exempt employees from 
working more than 40 hours in a workweek. 
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For overtime and compensatory time, accurate and complete time sheets of actual hours 
worked during the workweek must be approved by each approver/supervisor. The finance officer 
reviews work records of employees on a regular basis to make an assessment of overtime use. 

In lien 6f 6 • ertime e6mpensa!i6n, nen eJ<empt empl6) ees l'll:li'J reeei, e e6mpensatery time 6ff 
at a rate efHet less thttft 8rte Mtel8He half (l.S) hetHs fer eaeh eHe hetH efe v erti:m:e nBrltetl, if stteh 
eempeHsatecy time 

(1) is pmsttarrt to an agrccntcnt i:lctwecn the employu and ctnployce reached before ovutinte 
n ede is perfarmed, attd 

(2) is authorized by the innned:iatc sapet visor. 

Non-exempt employees whose workweek is less than 40 hours are paid at the regular rate of 
pay for time worked up to 40 hours. Such employees are provided overtime pay 6I e6mpensateey 
time as provided above for working more than 40 hours in a workweek. 

Empl6yees !lTe prtwified with a eflj'ly 6fthis p6liey and are reqliiled t6 sign this p6liey t6 
aelm6 "ledge their l!flderst!m~ 6f 6 • ertilfte Md e6mpensateey time pre , isi6ns. S lieh signed p6liey 
e6ftStirutes the vtritten agreement fei'J:Ifired in this seeti6fi. 

Attendance Expectations 

All employees are expected to be present during all work hours. Absence without prior 
approval, chronic absences, habitual tardiness or abuses of designated working hours are all 

considered neglect of duty and will result in disciplinary action up to and including dismissal. 

Adopted: February 19, 1998 
Revised: March 20, 2008 

Revised: June 18, 2009 
Revised: July 5, 2012 
Revised: August 1, 2019 
Revised: 

Legal Refs.: 29 U.S.C. § 201 et seq. 29U.S.C. §§203.207 

29 C.F.R § 516.1 et seq. 

Code of Virginia, 1950, as amended,§§ 22.1-253.13:2,22.1-253.13:3, 
22.1-291.1,49.1 28.8 et seq. 40.1-29.2 

8 VAC 20-131-240. 



Cross Ref.: IC/ID School Year/School Day 
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ACCEPTABLE COMPUTER SYSTEM USE 

The School Board provides a computer system, including the internet, to promote 
educational excellence by facilitating resource sharing, innovation and communication. The 
term computer system includes, but is not limited to, hardware, software, data, communication 
lines and devices, terminals, display devices, printers, CD, DVD and other media devices, tape 
or flash drives, storage devices, servers, mainframe and personal computers, tablets, laptops, 
telephones, cameras, projectors, multimedia devices, workstations, the internet and other 
electronic services and internal or external networks. This includes any device that may be 
connected to or used to connect to the school division's network or electronically stored division 
material. 

All use of Charlottesville City Schools' computer system must be (1) in support of 
education and/or research, or (2) for legitimate school business. Use of the computer system is a 
privilege, not a right. Inappropriate use may result in cancellation of those privileges, 
disciplinary action, and/or legal action. Any communication or material generated using the 
computer system, including electronic mail, social media posts, instant or text messages, tweets, 
and other files, including communications and materials deleted from a user's account, may be 
monitored, read, and/or archived by division staff. 

This policy applies to all users of the division's computer system. By using or accessing 
the computer system, the user agrees to abide by this pnl±ey. Policy and the Technology Use 
Guidelines established by the superintendent. 

The superintendent is responsible for establishing Technology Use Guidelines, containing 
the appropriate uses, ethics and protocols for use of the computer system. The 
superintendent is also responsible for reviewing and updating. as necessary. the 
Guidelines at least every two years. It is the user's responsibility to know and follow this 
policy and the Technology Use Guidelines. 

The Guidelines include: 

(I) pre•tisiens designed t6 effiteate sttldents and empleyees abe tit apprepfiate enline 
behaviot, inclnding inletaeting with stttdents and oth01 individna!s on social nernodcing 
websites and in chat tootns and cyberbnHying awateness and response; 

(l) a prohibition against use of the division's computer equipment and communications 
services for sending, receiving, viewing or downloading illegal material via the internet; 

(2) provisions, including the selection and operation of a technology protection measure for 
the division's computers having internet access to filter or block internet access through 
such computers, that seek to prevent access to: 

a. child pornography as set out in Va. Code§ 18.2-374.1:1 or as defmed in 18 
u.s.c. § 2256; 

b. obscenity as defmed by Va. Code§ 18.2-372 or 18 U.S. C.§ 1460; and 
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c. material that the school division deems to be harmful to juveniles as defined in Va. 
Code § 18.2-390, material that is harmful to minors as defmed in 47 U.S.C. § 
254(h)(7)(G), and material that is otherwise inappropriate for minors; 

(3) provisions establishing that the technology protection measure is enforced during any use 
of CCS computers; 

(4) provisions establishing that all usage of the computer system may be monitored; 

(5) provisions designed to educate students and employees about appropriate online 
behavior. including interacting with students and other individuals on social 
networking website. blogs. in chat rooms. and cyberbullying awareness and 
response; 

( 6) provisions designed to prevent unauthorized online access, including "hacking" and other 
unlawful online activities; 

(7) provisions requiring every user to protect the security of information necessary to access 
the computer system, such as usernames and passwords, and prohibiting the sharing of 
passwords; 

(8) provisions prohibiting the unauthorized disclosure, use, and dissemination of photographs 
and/or personal information of or regarding minors; and 

(9) a component of internet safety for students that is integrated in the division's instructional 
program. 

Use of the CCS computer system-mat! must be consistent with the educational or 
instructional mission or administrative function of the school division as well as the varied 
instructional needs, learning styles, abilities and developmental levels of students. 

The CCS computer system is not a public forum. 

Users of the division's computer system have no expectation of privacy for use of the 
division's resources or electronic devices including non-division owned devices while connected 
to division networks or computer resources. 

Software and/or services may not be installed or downloaded on the division's computer 
system without the prior approval of the superintendent or superintendent's designee. 



Each user of the division's computer system and a parent/guardian of each student user 
shall sign the Acceptable Computer System Use Agreement, GAB-El!IIBEA-El, before using 
the CCS computer system. 

The failure of any user to follow the terms of the Agreement, this policy or the 
Technology Use Guidelines may result in loss of computer system privileges, disciplinary 
action, and/or appropriate legal action. 

The School Board is not responsible for any information that may be lost, damaged or 
unavailable when using the computer system or for any information retrieved via the internet. 
Furthermore, the School Board will not be is not responsible for any unauthorized charges or 
fees resulting from access to the computer system. 

The School Board l'l'ill reviel'l', amend ifneee~~ary, am! approoe reviews and 
amends. if necessary. this policy every two years. 

Adopted: October 21, 1999 
Revised: July 19, 2007 
Reviewed: March 20, 2008 
Revised: June 17, 2010 

Revised: September 1, 2011 
Revised: June 25,2013 
Revised: August 1, 2019 
Revised: 

Legal Refs: 18 U.S.C. §§ 1460, 2256. 
47 U.S.C. § 254. 

Code ofVirginia, 1950, as amended,§§ 18.2-372, 18.2-374.1:1, 18.2-390, 
22.1- 70.2, and 22.1-78. 

Cross Refs.: EGAA Reproduction and Use of Copyrighted Materials 
GBNJHFA Prohibition Against Harassment and Retaliation 
GCPD Professional Staff Discipline 
GCQB Staff Research and Publishing 
JFC Student Conduct 
JFC=R Standtttds of Student Conduct 
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EQUAL EMPLOYMENT OPPORTUNITY/NONDISCRIMINATION 

A. Generally 

The Charlottesville City School Board is an equal opportunity employer, committed to 
nondiscrimination in recruitment, selection, hiring, pay, promotion, retention 61' and other 
personnel actions affecting employees or candidates for employment. Therefore, discrimination 
in employment against any person on the basis of sex, sexual orientation, gender, gender 
identity, race, color, creed, national origin, disability, religion, ancestry, age, pregnancy, 
childbirth or related medical conditions, marital or st!lttis !IS !I vetemn, military status physical 
or mental, genetic information, sexual orientation, gender identity or expression, political 
affiliation, disability or any classification protected by applicable law is prohibited. Personnel 
decisions shall be based on merit and the ability to perform the essential functions of the job, 
with or without reasonable accommodation. 

The School Board shall pto~idc facilities, ptog1arns artd activities that are accessible, 
l!s!lble !IHEI !IYail!ible te q~~!il:i:fieEI J'lCfSens with Elis!lbiliaes. Ftnther, the Scheel Be!lfti slt!lll net 
Eliseriminl!te ttg!linst qt~!il:i:fieEI Elis!lbleEI persens with Elis!lbiliaes in the pre l'isien ef lte!lltlt, 
welfftfe !IHEI ether seei!il services. 

The statement, "The Charlottesville City School Board is an Equal 
Opportunity Employer" shall be placed on all employment application forms. 

B. Notice of Policy/Prevention 

This policy shall be (1) posted in prominent areas of each school division building, (2) 
included in employee handbooks (3) located on the school division website, and (4) provided to 
any employee or candidate for employment upon request. Training to prevent prohibited 
discrimination should be included in employee in-service training. 

C. Employee Compliance 

All Charlottesville City School Board employees are expected to act in a non 
discriminatory manner towards other employees and students. Acts of discrimination by 
employees will not be tolerated and will be the subject of disciplinary action up to and including 
discharge. 

D. Complaint Procedure 

A. File Report 

Any person who believes he has not received equal employment opportunities should 
report the alleged discrimination to one of the compliance officers designated in this 
policy. The alleged discrimination should be reported as soon as possible. and the 
report generally should be made within fifteen (15) school days of the occurrence. 
Any employee who has knowledge of conduct which may constitute prohibited 
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discrimination shall report such conduct to one of the compliance officers designated in 
this policy. 

The reporting party should use the form, GB-F, to make complaints of discrimination. 
However, oral reports and other written reports will also be accepted. The complaint 
must be filed with one of the compliance officers designated in this policy. Any 
complaint that involved the compliance officer shall be reported to the Superintendent. 

The complaint and the identity of the complainant and the person or persons allegedly 
responsible for the discrimination will be disclosed only to the extent necessary to fully 
investigate the complaint and only when such disclosure is required or permitted by law. 
A complainant who wishes to remain anonymous will be advised that anonymity may 
limit the school division's ability to fully respond to the complaint. 

B. Investigation 

Upon receipt of a report of alleged discrimination, the compliance officer shall 
immediately authorize or undertake an investigation. The investigation may be 
conducted by school personnel or a third party designated by the school division. The 
investigation shall be completed as soon as practicable, which generally should be no 
later than 14 calendar days after receipt of the report by the compliance officer. Upon 
receiving the complaint, the compliance officer will acknowledge receipt of the 
complaint by giving written notice that the complaint has been received to both the 
complainant and the Superintendent. If the compliance officer determines that more than 
14 days will be required to investigate the complaint, the complainant and the 
Superintendent will be notified of the reason for the extended investigation and the date 
by which the investigation will be conducted. 

The investigation may consist of personal interviews with the complainant, the person(s) 
alleged to have violated the policy and any others who may have knowledge of the 
alleged discrimination or the circumstances giving rise to the complaint. The 
investigation will consider sitenesses and evidence from both the complainant and 
the person(s) responsible for the alleged discrimination. The investigation may also 
consist of the inspection of any other documents or information deemed relevant by the 
investigator. The school division shall take necessary steps to protect the complainant 
and others pending the investigation. 

Whether a particular action or incident constitutes a violation of this policy requires a 
case by case determination based on all of the facts and circumstances revealed after a 
complete and thorough investigation. 



The Compliance Officer shall issue a written report to the Superintendent upon 
completion of the investigation. If the complaint alleges the Superintendent has violated 
this policy, then the report shall be sent to the School Board. The report shall include a 
determination of whether the allegations are substantiated, whether this policy was 
violated and recommendations for corrective action, if any. 

All employees shall cooperative with any investigation of alleged discrimination 
conducted under this policy or by an appropriate state or federal agency. 

C. Action by Superintendent 

Within 5 calendar days of receiving the Compliance Officer's report, the Superintendent 
or Superintendent's designee shall issue a written decision regarding (1) whether this 
policy was violated and (2) what action, if any, should be taken. 

If the complaint alleges that the Superintendent has violated this policy, the School 
Board's standing Equal Employment Opportunity/Nondiscrimination Committee shall 
make the decision and determine what action should be taken. If the School Board does 
not have such a standing committee, at its next scheduled meeting it shall appoint a 
committee consisting of three of its members to handle the matter. The committee shall 
issue a written decision within 14 calendar days of the time the School Board receives the 
Compliance Officer's report or the time a committee is appointed, if there is no standing 
committee. 

The written decision shall state (1) whether this policy was violated and (2) what action, 
if any, should be taken. The written decision must be mailed to or personally delivered to 
the complainant within five calendar days of the issuance of the decision. If the 
Superintendent, superintendent's designee or committee concludes that prohibited 
discrimination occurred, the Charlottesville City School Division shall take prompt, 
appropriate action to address and remedy the violation as well as prevent any recurrence. 
Such action may include discipline up to and including dismissal. The written decision 
shall state (1) whether this policy was violated and (2) what action. if any. shonld be 
taken. 

The written decision must be mailed to or personally delivered to the complainant 
within 5 calendar days of the issuance of the decision. If the Superintednet. 
Superintendent's designee or conunittee includes that prohibite discrimination 
occurred. the Charlottesville School Divison shall take prompt, appropriate action to 
address and remedy the violation as well as prevent ay recurrence. Such action may 
include discipline up to and including dismissal. 

D. Appeal 

If the Superintendent, superintendent's designee or committee determines that no 
prohibited discrimination occurred, the person who was allegedly subjected to 
discrimination may appeal this finding to the School Board within 5 eft!efte!lf school-days 
of receiving the decision. Notice of appeal must be filed with the Superintendent, or with 
a member of the committee which issued the written decision, who shall forward the 
record to the School Board. The School Board shall make a decision within 30 calendar 



days of receiving the record. 

The School Board may ask for oral or written argument from the aggrieved party and the 
Superintendent, superintendent's designee or the committee, whichever issued the written 
decision, and any other individual the School Board deems relevant. Written notice of the 
School Board's decision will be given to the complainant. 

Employees may choose to pursue their complaints arising under this policy through the 
relevant employee grievance procedure instead of the complaint procedure in this policy. 

E. Compliance Officer and Alternate Compliance Officer 

The Superintendent designates a Compliance Officer responsible for identifying, 
preventing and remedying discrimination as well as receiving complaints under this 
Policy. The name and contact information for the Compliance Officer is posted on the 
Division's website at all times. 

The Compliance Officer will be the Director of Human Resources, 1562 Dairy Road, 
Charlottesville, VA 22901. The Alternate Compliance Officer will be the Assistant 
Superintendent for Finance and Operations also located at 1562 Dairy Road, 
Charlottesville, VA 22901. Both officers may be contacted at 434-245-2400. All 
employees will be notified of the name, office address and telephone number of the 
designee. 

The Compliance Officer: 

• receives reports or complaints of discrimination; 
• conducts or oversees the investigation of any alleged discrimination; 
• assesses the training needs of the school division in connection with this 
policy; 
• arranges necessary training to achieve compliance with this policy; 
• ensures that any discrimination investigation is conducted by an impartial investigator 
who is trained in the requirements of equal employment opportunity, including the 
authority to protect the alleged victim and others during the investigation. 

F. Retaliation 

Retaliation against employees who report discrimination or participate in the related 
proceedings is prohibited. The school division shall take appropriate action against any 
employee who retaliates against another employee or candidate for employment who reports 
alleged discrimination or participates in related proceedings. The Compliance Officer informs 
persons who make complaints, who are the subject of complaints and who participate in 
investigations of how to report any subsequent problems. 

G. Right to Alternative Complaint Procedure 

Nothing in this policy shall deny the right of any individual to pursue other avenues of 
recourse to address concerns relating to prohibited discrimination including initiating 
civil action, filing a complaint with outside agencies or seeking redress under state or 



federal law. 
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Training to prevent discrimination should be included in employee orientations and in 
service training. 

This policy is (1) displayed in prominent areas of each division building in a 
location accessible to school personnel and (2) included in employee handbooks. 
All employees are notified annually of the names and contact information of the 
Compliance Officers. 

I. False Charges 

Employees who make false charges of discrimination shall be subject to disciplinary 
action. 

Adopted: February 19,2000 
Revised: August 3, 2000 
Revised: March 4, 2004 
Revised: April 17, 2008 
Revised: June 23,2013 
Revised: June 30, 2015 
Revised: August 6, 2020 
Revised: 

Legal Refs.: 20 U.S.C. § 1681 et seq. 
29 U.S.C. § 701. 
42 U.S.C. §§ 6101 et seq., 2000e-2 et seq., 2000ff-1(a) and 12101 et seq. 

Code ofVrrginia, 1950 as amended,§§ 2.2-3900,2.2-3901,2.2-3902, 
2.2-3905.1. 22.1-23.3, 22.1-295.2,22.1-306. 

Cross Refs: AC Nondiscrimination 
AD Educational Philosophy 
BCE School Board Committees 
GB-F Report of Discrimination 
GBA/JFHA Prohibition Against Harassment and Retaliation 
GBM Professional Staff Grievances 
GBMA Support Staff Grievances 
GCPD Professional Staff Discipline 
JB Equal Educational Opportunities/Nondiscrimination 
KKA Service Animals in Public Schools 
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PROHIBITION AGAINST HARASSMENT AND RETALIATION 

I. Policy Statement 

The Charlottesville City School Division is committed to maintaining a learning/wmlcing 

educational environment and workplace that is free elf Stlltttttl h!tt'!tssmeftt !t!!d from harassment. 

In accordance with the law. the Board prohibits harassmentl.'gainst students. employees or 
others on the basis of based elfl sex, gender, race, color, national origin, disability, religion, 

ancestry, age, marital status elf vetef!t!!'s sttffiis military status .. pregnancy, childbirth or related 

medical conditions, physical or mental, genetic information, sexual orientation, gender identity elf 

Cl!pfCSSieltt, political affiliation, or disability or any other characteristic protected by law or 
based on an belief that such characteristic exists. hereinafter referred to as protected gorup 
status. at school or any school sponsored activity .. Therefore, the Charlottesville City School 

Division prohibits sexual harassment and harassment based on race, national origin, disability or 

religion, exists, and hereinafter referred to as protected group status, of any school personnel at 

school or at any school-related activity. 

It shall be a violation of this policy for any student or school personnel to harass any 

student or school personnel based on protected group status at school or any school 
wonsored activity. Further, it shall be a violation of this policy for any school personnel to 

tolerate selHlttl hltt'ftssmettt elf harassment based on a student's or employee's protected group 

status at school or any school sponsored activity, by students, school personnel or third 

parties participating in, observing or otherwise engaged in school sponsored activities. 

For the purpose of this policy, school personnel includes School Board members, school 

employees, agents, volunteers, contractors or other persons subject to the supervision and control 

of the School Division. 

The School Division-shttll:-

(1) promptly investigates all complaints, written or verbal, of harassment based on 

protected group status at school or any school sponsored activity; 

(2) promptly takes appropriate action to stop any harassment and 

(3) takes appropriate action against any student or school personnel who violates this 

policy and 

(4) takes any other action reasonably calculated to end and prevent further harassment of 

school personnel or students. 



ll. Definitions 

The Compliance Officer is the person designated by the School Board to receive 
complaints of harassment referred by the Title IX Coordinator and oversee investigation of 
those complaints as described below. 

"Consent" is clear, unambiguous, and voluntary agreement between the participants to 
engage in specific sexual activity. 

Prohibited Conduct 

A. Harassment Based on Sex 

Harassment based on sex consists of unwelcome sexual advances, requests for sexual 
favors, sexually motivated physical conduct or other verbal or physical conduct or 
communication, which may include use of cell phones or internet, of a sexual nature 
when submission to that conduct or communication is made a term or condition, 
either explicitly or implicitly, of obtaining or retaining employment or education; 
submission to or rejection of the conduct or communication by an individual is used 
as a factor in decisions affecting that individual's employment or education; or 
that conduct or communication substantially or unreasonably interferes with an 
individual's employment or education, or creates an intimidating, hostile or offensive 
employment or educational environment (i.e. the conduct is sufficiently serious to limit 
a student's or an employee's ability to participate in or benefit from the educational 
program or work environment). 

Examples of conduct which may constitute harassment based on sex if it meets the 
inunediately preceding definition include: 

• unwelcome sexual physical contact 
• unwelcome ongoing or repeated sexual flirtation or propositions, or remarks 
• sexual slurs, leering, epithets, threats, verbal abuse, derogatory comments or 

sexually degrading descriptions 
·graphic comments about an individual's body 
• sexual jokes, notes, stories, drawings, gestures or pictures 
• spreading sexual rumors 
• touching an individual's body or clothes in a sexual way 
• displaying sexual objects, pictures, cartoons or posters 
• impeding or blocking movement in a sexually intimidating manner 

• display or written materials, pictures, or electronic images 

• unwelcome acts of verbal, nonverbal, written, graphic, or physical conduct based on 
sex or sex stereotyping 

"Sexual harassment prohibited by Title IX" means conduct on the basis of sex that satisfies 
one or more or the following: 

• an employee of the School Board conditioning the provision of an aid, benefit, or service 
of the School Board on an individual's participation in unwelcome sexual conduct; 



• unwelcome conduct determined by a reasonable person to be so severe, pervasive, and 
objectively offensive that it effectively denies a person equal access to the School 
Board's education program or activity; or 

• "sexual assault" as defined in 20 U.S.C. § 1092(f)(6)(A)(v), "dating violence" as 
defined in 34 U.S.C. § 12291(a)(8), "domestic violence" as defined in 34 U.S.C. § 

12291(a)(8), or "stalking" as defined in 34 U.S.C. § 12291(a)(30). 

B. Harassment Based on Race, National Origin, Disability or Religion 

Harassment based on race, national origin, disability or religion consists of physical or 
verbal conduct relating to an individual's race, national origin, disability or religion when 
the conduct: 
(i) creates an intimidating, hostile or offensive working or educational 

environment; 
(ii) substantially or unreasonably interferes with an individual's work or 

education; or 
(iii) otherwise is sufficiently serious to limit an individual's employment 

opportunities or to limit a student's ability to participate in or benefit from the 
education program. 

Examples of conduct which may constitute harassment based on race, national origin, 
disability or religion if it meets the immediately preceding definition include: 

• graffiti containing racially offensive language 
• name calling, jokes or rumors 
• physical acts of aggression against a person or his property because of that 
person's race, national origin, disability or religion 
• hostile acts which are based on another's race, national origin, religion or 
disability 
• written or graphic material which is posted or circulated and which intimidates 
or threatens individuals based on their race, national origin, disability or religion. 

C. Additional Prohibited Behavior 

Behavior that is not unlawful may nevertheless be unacceptable for the educational 
environment or the workplace. Demeaning or otherwise harmful actions are prohibited 
particularly if directed at personal characteristics including socioeconomic level 
regardless of whether the personal characteristic is protected by law. 

"Title IX" means 20 U.S.C. §§ 1681-1688 and the implementing regulations. 

Title IX Coordinator means the person designated by the School Board to coordinate its 
efforts to comply with its responsibilities under this policy and Title IX. 

The Title IX Coordinator may be contacted at the Division Administration Office 1562 
Dairy Road Charlottesville, Virginia 22903. 

ill. Complaint Procedures 

The complaint process has both formal and informal procedures for addressing the 



complaint. Both procedures are described in accompanying regulations, while timelines 
are prescribed, school officials investigating a complaint will attempt to resolve the issue 
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as soon as possible. Any staff member who wants to file a complaint is able to informally 
inform a school official at the school or central office who will assist in following the 
appropriate procedures. 

IV. Retaliation 

Retaliation against students or school personnel who report harassment or participate in 
any related proceedings is prohibited. The School Division shall take appropriate action 
against students or school personnel who retaliate against any student or school personnel 
who reports alleged harassment or participates in related proceedings. Title IX Coordinator 
will inform persons who make complaints, who are the subject of complaints, and who 
participate in investigations of how to report any subsequent problems. 

V. Right to Alternative Complaint Procedure 

Nothing in this policy shall deny the right of any individual to pursue other avenues of 
recourse to address concerns relating to prohibited harassment including initiating civil action, 
filing a complaint with outside agencies or seeking redress under state or federal law. 

VI. Prevention and Notice of Policy 

Training to prevent prohibited by law or by this policy is included in employee and 
student orientations as well as employee in-service training. 

This policy shall be (l) displayed in prominent areas of each division building in a location 
accessible to students, parents and school personnel, (2) included in the student and employee 
handbooks; and (3) sent to parents of all students within 30 calendar days of the start of school. 
Further, all students, and their parents/guardians, and employees shall be notified annually of the 
names and contact information of the compliance officers. 

VII. False Charges 

Students or school personnel who knowingly make false charges of harassment shall 
be subject to disciplinary action as well as any civil or criminal legal proceedings. 

Adopted: September 21, 2000 

Revised: June 19, 2008 

Revised: June 16, 2011 

Revised: June 30, 2015 

Revised: August 6, 2020 Revised: 



Legal References: 

Cross References: 

20 u.s.c. §§ 1681-1688. 

29 u.s.c. § 794. 

42 u.s.c. §§ 2000d-2000d-7 

42 U.S.C. §§ 2000e-2000e-17 

42 u.s.c. § 2000ff-1 

34 C.P.R. 106.2, 106.8, 106.9, 106.30, 106.44, 106.45, 106.71. 

Code of Vrrginia, 1950 as amended, §§ 2.2-3900, 2.2-3901, 2.2.3902, 
22.1-23.3. 22.1-295.2. 

AC Nondiscrimination 
AD Educational Philosophy 
GABJIIBEA Acceptable Computer System Use 

GB Equal Employment Opportunity/Nondiscrimination 
GBA-F/JFHA-F Report of Harassment 
GBM Professional Staff Grievances 
GBMA Support Staff Grievances 
JB Equal Educational Opportunities/Nondiscrimination 
JFC Student Conduct 
GCPD Professional Staff Discipline 
GAE Child Abuse and Neglect Reporting 
KKA Service Animals in Public Schools 
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PROHIBITION OF ABUSIVE WORK ENVIRONMENTS 

Generally 

The Charlottesville City School Board prohibits abusive work environments in 
the school division. 

Any sel'lool boa I'd School Board employee who contributes to an abusive work 
environment is appropriately disciplined. 

Retaliation or reprisal against sel'lool boafd School Board employees who make 
allegations of abusive work environments or assist in the investigation of allegations of 
abusive work environments is prohibited. 

Definitions 

As used in this policy. 
"Abusive conduct" means conduct of a School Board employee in the workplace 

that a reasonable person would find hostile and that is severe enough to cause physical 
harm or psychological harm to another School Board employee based on a 
determination in which the following factors are considered: the severity. nature. and 
frequency of the conduct and. when applicable. the continuation of the conduct after a 
School Board employee requests that it cease or demonstrates outward signs of 
physical harm or psychological harm in the face of the conduct. "Abusive conduct" 
includes verbal or physical conduct that a reasonable person would find threatening. 
intimidating. or humiliating: the gratuitous sabotage or undermining of another School 
Board employee's work performance: attempts to exploit another School Board 
employee's known psychological or physical vulnerability: or repeated infliction of verbal 
abuse, such as the use of derogatory remarks, insults, or epithets. "Abusive conduct" 
does not include (i) a single act. unless it is especially severe, or (ii) conduct that the 
School Board proves with clear and convincing evidence is necessary for the 
furtherance of its legitimate and lawful interests. 

"Abusive work environment" means a workplace in the school division in which 
abusive conduct occurs. 

"Physical harm" means a material impairment of a School Board employee's 
physical health or bodily integrity, as documented by a licensed physician or another 
licensed health care provider. 

"Psychological harm" means a material impairment of a School Board 
employee's mental health, as documented by a licensed psychologist. psychiatrist. or 
psychotherapist or another licensed mental health care provider. 

Adopted: 
Revised: 

© 5148 5/21 VSBA SCHOOL DIVISION NAME 
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POSSESSION OR USE OF A CONTROLLED SUBSTANCE 

File: GBEA 

The Charlottesville City School Board is committed to maintaining a Drug-Free 
Workplace. 

Prohibited Conduct 

Employees may not unlawfully manufacture, distribute, dispense, possess or use a 
controlled substance, including alcohol. on school property, at any school activity or on any 
school-sponsored trip. It is a condition of employment that each employee of the Charlottesville 
City School Board will not engage in such prohibited conduct and will notify the Charlottesville 
City School Board of any criminal drug conviction for a violation occurring on school property, 
at any school activity or on any school-sponsored trip no later than 5 days after such conviction. 

Discipline 

Within 30 days of receiving notice from a School Board employee as described above, 
the superintendent and School Board will take appropriate personnel action up to and including 
dismissal of any employee found to have engaged in prohibited conduct listed above or require 
satisfactory participation in a drug abuse assistance or rehabilitation program approved by a 
federal, state, or local health, law enforcement, or other appropriate agency. 
Distribution of Policy 

All employees are given a copy of this policy. 

Drug-Free Awareness Program 

The Charlottesville City School Board shall establish a drug-free awareness program to 
inform its employees about the dangers of drug abuse in the workplace, the Board's policy of 
maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee 
assistance programs and the penalties that may be imposed upon employees for violations of 
laws and policies regarding drug abuse. 

Adopted: February 19, 1998 
Revised: March 20, 2008 
Revised: June 16, 2011 
Reviewed: June 27,2016 
Revised: August 6, 2020 
Revised: 

Legal Refs.: 41 U.S.C. §§ 8103, 8104. 

Code ofVrrginia, 1950, as amended,§ 22.1-78. 
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STAFF PARTICIPATION IN POLITICAL ACTNITIES 

The Charlottesville City School Board recognizes the right of its employees to engage in political 
activity. The Board also recognizes that school time and school property should not be used for 
partisan political purposes. Thus, in his er her when engaging in political activities, an employee 
may not 

• use hisfher the employees's position within the school division to further a political 
cause; 

• engage in any activity supporting or opposing a candidate or political party while on duty, 
while on school property during school hours, or while representing the school division; 

• suggest in any manner that the school division or any component of it supports or 
opposes a candidate for election to any office; or 

• use any school division property to engage in any activity supporting or opposing a 
candidate for public office or a political party. 

These restrictions are not intended to limit the rights of school division employees to support or 
oppose any political candidate or party on their own time. They are intended to minimize 
distractions from instruction, to assure that no public funds are used to support any candidate for 
public office, and to assure that the public is not given the false impression that the school 
division supports or opposes any political candidate or party. School division employees 
who engage in political activities on their own time must make it clear that their views and 
actions represent their individual positions and do not represent the views of the school division. 

Adopted: 
Revised: 
Revised: 
Revised: 

February 19, 1998 
March 20, 2008 
March 5, 2012 

Legal Reference: Code ofVirginia, 1950, as amended,§§ 22.1-70,22.1-78 

©Zft22/21 VSBA 
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PERSONNEL RECORDS 

Present and past employees malt have access to their personnel information maintained 
by the school division. No separate employee files shall be maintained regarding an employee 
which is not available for that employee's inspection. 

If information relative to employment is requested by banks or other establishments or 
individuals, written permission from the employee to release such information is required, except 
to comply with a judicial order, a lawfully issued subpoena, the Virginia Freedom of 
Information Act (Va. Code§ 2.2-3700 et seq.), or other law or court order. The employee will be 
notified of the request for records. 

The Superintendent or his/her designee shall maintain a personnel file system for all 
employees of the Charlottesville City Schools. Personnel files of all School Board employees 
may be produced and maintained in digital or paper format. 

Teacher performance indicators, or other data collected by or for the Department of 
Education or the School Board or made available to and able to be used to judge the performance 
or quality of a teacher, maintained in a teacher's personnel file or otherwise is confidential but 
may be disclosed, in a form that does not personally identify any student or other teacher, (i) 
pursuant to court order, (ii) for the purposes of a grievance proceeding involving the teacher, or 
(iii) as otherwise required by state or federal law. Nothing in this policy prohibits the release of 
or limits the availability of nonidentifying, aggregate teacher performance indicators or other 
data. 

Adopted: 
Revised: 
Revised: 
Revised: 
Revised: 

February 19, 1998 
March 20, 2008 
June 25, 2013 
June 27, 2016 

Legal References: Code of Virginia, 1950, as amended, sections 22.1-295.1,2.2-3700 et.seq., 
2.2-3800 et.seq, and 40.1-28.7:4 

Cross Reference: CBA Qualifications and Duties for the Superintendent 
GA Personnel Policies and Goals 
GBLA Third Party Complaints Against Employees 

Charlottesville City Public Schools 



PERSONNEL 
FileGCBA 

STAFF SALARY SCHEDULES 

The School Board shall mmttaley esfltblish flftd appreve establishes and aru>roves salaries for all 
school employees. 

Adopted: 
Reviewed: 
Revised: 
Revised: 

February 19, 1998 
March 20, 2008 
July 5, 2012 

Legal Reference: Code ofVirginia, 1950, as amended,§§ 22.1-78,22.1 289.1, 22.1-313. 
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STAFF FRH'KJE BENEFITS 

The Charlottesville City School Board recognizes the need for ffillge benefits in order to promote 
the employment and retention of the highest high quality personnel and effectively serve the 
educational needs of students. All employee ffillge benefits shall be sttbjeet t6 Chftl'lettes • Hie 
City Seh66l Be!lft! !'egtilffii6ftS. are provided by the Superintendent shaH pr6vide for the 
interpretation and application of the school division's policies and regulations. regBfdiftg fri:ftge 
benefits. 

Adopted: 
Revised: 
Revised: 
Revised: 

February 18, 1998 
March 20, 2008 
July 5, 2012 

Legal Reference: Code of Virginia, 1950, as amended,§§ 22.1-78,22.1-289.1,22.1-313. 
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FAMILY AND MEDICAL LEAVE ACT 

A. Generally 

The Charlottesville City School Board recognizes its obligation to provide its eligible 
employees with unpaid leave pursuant to the Family and Medical Leave Act (FMLA), 29 U.S.C. 
§2601 et.seq. This policy describes the benefits available to eligible employees under the Act. 

B. Definitions 

The following definitions shall apply for purposes of this policy: 

Covered active duty: The term 'active duty" means 

• in the case of a member of a regular component of the Armed Forces, duty 
during the deployment of the member with the Armed Forces to a foreign country; 

• in the case of a member of a reserve component of the Armed Forces, duty 
during the deployment of the member with the Armed Forces to a foreign 
country under a call or order to active duty under a provision of law 
referred to in 10 U.S.C. § 101 (a)(l3)(B). 

Covered servicemember: The term 'covered service member'' means 

• a member of the Armed Forces, including a member of the National Guard 
or Reserves, who is undergoing medical treatment, recuperation, or therapy, is otherwise 
in outpatient status, or is otherwise on the temporary disability retired list, for a serious 
injury or illness. 

• a veteran who is undergoing medical treatment, recuperation, or therapy, 
for a serious injury or illness and who was a member of the Armed Forces, 
including a member of the National Guard or Reserves, at any time during 
the period of 5 years preceding the date on which the veteran undergoes 
that medical treatment, recuperation, or therapy. 

Eligible employee: To be eligible for leave under this policy, the employee must have at least 
twelve (12) months of service with the Clull'lefles, ille Cify school division and have worked at 
least 1250 hours according to the Fair Labor Standards Act, 29 U.S.C. § 201 et. Seq., in the 
twelve (12) months preceding the commencement of the leave. Full-time teachers are deemed to 
meet the 1250 hour test. 

Charlottesville City Schools 
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Instructional employee: Employees whose principal function is to teach and instruct students in 
a class, a small group, or an individual setting such as teachers, athletic coaches, driving 
instructors, and special education assistants such as signers for the hearing impaired. The term 
does not include teacher assistants or aides who do not have as their principal function actual 
teaching or instructing, or auxiliary personnel such as counselors, psychologists, curriculum 
specialists, cafeteria workers, maintenance workers, bus drivers, or other primarily 
noninstructional employees. 

Next of kin: The term "next of kin" used with respect to an individual, means the nearest blood 
relative of that individual other than the covered servicemember's spouse, parent, son or 
daughter, in the following order of priority: blood relatives who have been granted legal custody 
of the covered servicemember by court decree or statutory provisions, brothers and sisters, 
grandparents, aunts and uncles, and first cousins, unless the covered servicemember has 
specifically designated in writing another blood relative as the covered servicemenber's 
nearest blood relative for purposes of military caregiver leave under the FMLA. When no such 
designation is made, and there are multiple family members with the same level of relationship 
to the covered servicemember, all such family members shall be are considered the covered 
servicemember's next of kin and may take FMLA leave to provide care to the covered 
servicemember, either consecutively or simultaneously. When such designation has been made, 
the designated individual shall-be is deemed to be the covered servicemember's only next of kin. 

Outpatient status: The term "outpatient status," with respect to a covered servicemember, means 
the status of a member of the Armed Forces assigned to 

A. a military medical treatment facility as an outpatient; or 
B. a unit established for the purpose of providing command and control of members 

of the Armed Forces receiving medical care as outpatients. 

Serious health condition: The term "serious health condition" means an illness, injury, 
impairment, or condition that involves 

(i) inpatient or 
( ii) continuing treatment by a healthcare provider. 

Serious injury or illness: The term "serious injury or illness," in the case of 

• a member of the Armed Forces, including a member of the National Guard or Reserves, 
means an injury or illness incurred by the member in line of duty on active duty in the 
Armed Forces (or existed before the beginning of the member's activity duty and was 
aggravated by service in line of duty on activity duty in the Armed Forces) and that may 
render the member medically unfit to perform the duties of the member's office, grade, 
rank, or rating: and 

• a veteran who was a member of the Armed Forces, including a member of the National 
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Guard or Reserves, at any time during a period described in 29 U.S.C. §2611 (15)(B), 
means a qualifying (as defmed by the Secretary of Labor) injury or illness that was 
incurred by the member in line of duty on active duty in the Armed Forces (or existed 
before the beginning of the member's active duty and was aggravated by service in line 
of duty on activity duty in the Armed Forces) and that manifested itself before or after the 
member became a veteran. 

Year: A rolling 12-month period measured backward from the date an employee uses aft 
FMLAleave. 

Leave: 
Any eligible employee is entitled to leave for a combined total of twelve (12) weeks per year for 
the following situations: 

l. the birth and care of a newborn child: 
2. 
3. 
4. 

the adoption of foster placement of a child; 
to care for an employee's spouse, parent, or child with a serious health condition; 
because of a serious health condition that makes the employee unable to perform 
the essential functions of the employee's job; and 

5. because of any qualifying exigency as defined in Department of Labor 
regulations, arising out of the fact that the spouse, or a son, daughter, or parent of 
the employee is on covered active duty (or has been notified of an impending call 
or order to cover active duty) in the Armed Forces. 

However, an eligible employee who is the spouse, son, daughter, parent, or next of kin of a 
covered servicemember is entitled to a total of 26 workweeks of! eave per year to care for the 
servicemember. Leave under this paragraph is available only during a single year. During that 
year the employee is entitled to a combined total of 26 workweeks of leave under this policy. 

To the extent that an employee is entitled to compensated leave under other 
Charlette:tville Ciey school division policies, such paid leave shall be substituted for unpaid 
FMLA leave. Otherwise, family and medical leave is unpaid. When paid leave is available, the 
employee must satisfy any procedural requirements of the division's paid leave policy. 

Employees on FMLA leave must report their status and intention regarding returning to work to 
the school division at least every four weeks. 

Notice to Employees of Their Rights under the FMLA 

Posting and General Notice 

The CharlettesviHe City school division shttll pest posts, in conspicuous places, on the premises 
of the school division, where notices to employees and applicants for employment are 
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customarily posted, a notice explaining the FMLA's provisions and providing information about 
the procedure for filing complaints with the Department of Labor. 

A copy of Attachment 1 ·.viii !tlse be is also given to each employee by including it in the 
employee handbook or similar document or by distributing it to each new employee upon hiring. 

Eligibility Notice 

When an employee requests FMLA leave, or the division has knowledge that an 
employee's leave may be for an FMLA-qualifying reason, the division should notify the 
employee of the employee's eligibility to take FMLA leave within five business days. The 
employee is not eligible for FMLA leave, the Notice must state at least one reason why the 
employee is not eligible (such as, for example, the number of months the employee has worked 
for the division.) This notice will be provided using Attachment 4. 

Notice of Rights and responsibilities 

The division vtill fJf6'tide provides written notice detailing the specific expectations and 
obligations of the employee and explaining the consequences of the failure to meet those 
obligations each time the employee is given an Eligibility Notice. This Notice vtill iflelude 
includes, as appropriate: 

• that the leave may be designated and counted against the employee's annualFMLA leave 
entitlement and the 12-month period for FMLA entitlement; 

• any requirements for the employee to furnish certification of a serious health condition, 
serious injury or illness, or qualifying exigency arising out of active duty or call to active 
duty status, and the consequences of failing to provide certification; 

• that the division "ill Slibstifltte substitutes paid leave for unpaid leave and any conditions 
related to the substitution and the employee's right to take unpaid FMLA leave if the 
employee does not meet the conditions for paid leave; 

• any requirement for the employee to make any premium payments to maintain health 
benefits and the arrangements for making such payments, and the possible consequences 
of failure to make such payments on a timely basis; 

• the employee's rights to maintenance of benefits during the FMLA leave and restoration 
to the same or an equivalent job upon return from FMLA :leave leaves; and 

• the employee's potential liability for payment of health insurance premiums paid by the 
employer during the employee's unpaid FMLA leave if the employee fails to return to 
work after FMLA leave. 
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The Notice of Rights and Responsibilities should be accompanied by any required certification 
form. 

The Notice of Rights and responsibilities wiH ttlse ifielecle also includes notice that 
employees on FMLA leave must report their status and intention regarding returning to work to 
the division at least every four weeks. 

Designation Notice 

When the division has enough information to determine whether the leave is being taken 
for a FMLA-qualifying reasons, the division should give the employee written notice whether the 
leave will be designated and will be counted as FMLA leave within five business days. If the 
division determines that the lave will not be designed as FMLA-qualifying, the division must 
inform the employee of that determination. The division will also notify the employee that paid 
leave must be substituted for unpaid FMLA leave or that paid leave taken under an existing leave 
plan be counted as FMLA leave at the time of designating the FMLA leave. 

If the division will require the employee to present a fitness-for-duty certification to be 
restored to employment after taking leave for a continuous period of time, the division will 
provide notice of the requirement with the Designation Notice. If the division will require that 
the fitness-for-duty certification address the employee's ability to perform the essential functions 
of the employee's position, the division mttst se ificlieltte so indicates in the Designation Notice 
and mttst ifielttcle includes a list of the essential functions of the employee's position. 

If the division has reasonable safety concerns regarding the ability of an employee who is 
returning to work after intermittent or reduced leave schedule to perform his er her the 
employee's duties based on the serious health condition for which the employee took leave, it 
may require the employee to submit a fitness for duty certification unless one has been submitted 
within the past 30 days. 

If the leave is not designated as FMLA leave because it does not meet the requirements of 
the FMLA, the notice to the employee that the leave is not designated as FMLA leave may be in 
the form of a simple written statement. 

If the information provided by the division to the employee in the Designation Notice 
changes, the division will provide, within five business days of receipt of the employee's first 
notice of need for leave subsequent to any change, written notice of the change. 

The division "ill ftetify notifies the employee of the amount ofleave counted against the 
employee's FMLA leave entitlement. If the amount ofleave needed is known at the time the 
employer designates the leave as FMLA-qualifying, the division mttst ftetifj notifies the 
employee of the number of hours, days, or weeks that will be counted against the employee's 
FMLA leave entitlement in the Designation Notice. If it is not possible to provide the hours, 
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days, or weeks that will be counted against the employee's FMLA leave entitlement, then the 
division ffil:ISt previae provides notice of the amount ofleave counted against the employee's 
FMLA leave entitlement upon request by the employee but no more often than once in a 30-day 
period and only if leave was taken in that period. 

The division's decision to designate leave as FMLA-qualifying viii! be is based only on 
information received from the employee or the employee's spokesperson. If the division does 
not have sufficient information about the reason for an employee's use ofleave, the division will 
inquire further of the employee or the spokesperson to ascertain whether leave is potentially 
FMLA-qualifying. Once the division has knowledge that the leave is being taken for a 
FMLAqualifying reason, the division will previde provides the employee the notice described in 
this subsection. 

An employee giving notice of the need for FMLA leave must explain the reasons for the 
needed leave so as to allow the division to determine whether the leave is FMLA-qualifying. If 
the employee fails to explain the reasons, leave may be denied. 

Leave for the Birth, Adoption or Foster Placement of a Child 

The employee's entitlement to leave for a birth, adoption or foster placement of a child expires at 
the end of the twelve month period beginning on the date of the birth, adoption or foster 
placement. Leave taken for the birth, adoption or foster placement of a child may be taken 
intermittently or on a reduced leave schedule if the superintendent or superintendent's designee 
agrees to such an arrangement. 

If the necessity for leave for the birth, adoption or foster placement of a child is foreseeable 
based on an expected birth or placement, the employee shall provide the school division with not 
less than 30 days' notice, before the date the leave is to begin, of the employee's intention to take 
leave. If the date of the birth or placement requires leave to begin in less than 30 days, the 
employee shall provide such notice as is practicable. The employee's notice should be sufficient 
to make the division aware that the employee needs FMLA-qualifying leave and of the 
anticipated timing and duration of the leave. 

Leave Because of a Serious Health Condition of Employee 

Employees are entitled, when medically necessary, to take such leave on an intermittent or 
reduced leave schedule except as provided below. 

If the necessity for leave is foreseeable based on planned medical treatment, the employee shall 
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(1) make a reasonable effort to schedule the treatment so as not to disrupt unduly 
the operations of the division; and 

(2) provide the division with at least 30 days' notice, before the date the leave is 
to begin, of the employee's intention to take leave. If the date of the treatment 
requires leave to begin in less than 30 days, the employee shall provide such 
notice as is practicable. 

The employee's notice should be sufficient to make the division aware that the employee needs 
FMLA-qualifying leave and of the anticipated timing and duration of the leave. 

The School Board may require that a request for leave because of the employee's own serious 
health condition be supported by a certification issued by a health care provider of the employee. 

The division may use Form WH-380-E (Attachment 2) for this certification. The division should 
request that the employee furnish certification when the employee gives notice of the need for 
leave or within five business days thereafter, or, in the case of unforeseen leave, within five 
business days after the leave begins. The division may request certification at a later date if it 
later has reason to question the appropriateness of the leave or its duration. The employee must 
provide a complete and sufficient certification within 15 calendar days after the division's 
request. When the division requests certification, it "ill ad • ise advises the employee of the 
anticipated consequences of the employee's failure to provide adequate certification. 

Certification will be sufficient if it states 

(1) the name, address, telephone number and fax number of the health care 
provider and the type of medical practice/specialization; 

(2) the approximate date on which the serious health condition commenced and 
its probable duration; 
(3) a statement or description of appropriate medical facts regarding the 
employee's health condition for which FMLA leave is requested. The medical 
facts must be sufficient to support the need for leave; and 

( 4) information sufficient to establish that the employee is unable to perform the 
essential functions of his Sf Htlf the employee's position, the nature of any other 
work restrictions, and the likely duration of such inability. 

If an employee requests leave on an intermittent or reduced leave schedule for planned medical 
treatment of his 8f lief the employee's serious health condition, the certification shall include 
information sufficient to establish the medical necessity for such intermittent or reduced schedule 
leave and an estimate of the dates on which such treatment is expected to be given and the 
duration of such treatment and any period of recovery. 

If an employee requests leave on an intermittent or reduced leave schedule because of his Sf lief 
the employee's own serious health condition that may result in unforeseeable episodes of 
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incapacity, the certification shall include information sufficient to establish the medical necessity 
for the intermittent leave or leave on a reduced leave schedule, and an estimate of the frequency 
and duration of the episodes of incapacity. 

If the employee submits a complete and sufficient certification signed by the health care 
provider, the division may not request additional information from the health care provider. 
However, the division may contact the health care provider for purposes of clarification and 
authentication of the medical certification. To make such contact, the division must use a health 
care provider, a human resources professional, a leave administrator, or a management official. 
The employee's direct supervisor may not contact the employee's health care provider. 

If the school division doubts the validity of a certification, it may require, at its own expense, that 
the employee obtain the opinion of a second health care provider designated or approved by the 
school division concerning any information certified. The health care provider designated or 
approved by the school division may not be employed by the school division on a regular basis. 

If the second opinion differs from the original certification, the school division may require, at its 
own expense, that the employee obtain the opinion of a third health care provider designated or 
approved jointly by the school division and the employee concerning information certified. The 
opinion of the third health care provider will be binding on both the school division and the 
employee. 

Leave Because of a Serious Health Condition of a Child, Spouse, or Parent of Employee 

Family and medical leave sht1ll be is provided when the employee is needed to care for his 6r her 
the employee's spouse, child or parent with a serious health condition, as defmed above. 
Employees are entitled, when medically necessary, to take such leave on an intermittent or 
reduced leave schedule except as provided below. 

If the necessity for leave is foreseeable based on planned medical treatment, the employee shall 

( 1) make a reasonable effort to schedule the treatment so as not to disrupt unduly 
the operations of the division; and 

(2) provide the division with at least 30 days' notice, before the date the leave is 
to begin, of the employee's intention to take leave. If the date of the treatment 
requires leave to begin in less than 30 days, the employee shall provide such 
notice as is practicable. 

The employee's notice should be sufficient to make the division aware that the employee needs 
FMLA-qualifying leave and the anticipated timing and duration of the leave. 

The School Board may require that a request for leave to care for an employee's spouse, parent, 
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or child with a serious health condition be supported by a certification issued by a health care 
provider of the family member in need of care. The division may use Form WH-380-F 
(Attachment 3) for this medical certification. The division should ask the employee to furnish 
certification when the employee gives notice of the need for leave or within five business days 
thereafter, or, in the case of unforeseen leave, within five business days after the leave begins. 
The division may request certification at some later date if it has reason to question the 
appropriateness of the leave or its duration. The employee must provide the requested 
certification within 15 calendar days after the division's request. When the division requests 
certification, it will advise advises the employee of the anticipated consequences of the 
employee's failure to provide adequate certification. 

Certification will be sufficient if it states 

(1) the name, address, telephone number, and fax number of the health care 
provider and type of medical practice/specialization; 
(2) the approximate date on which the serious health condition commenced and 
its probable duration; 
(3) a statement or description of appropriate medical facts regarding the patient's 
health condition for which FMLA leave is requested. The medical facts must be 
sufficient to support the need for leave; and 

( 4) information sufficient to establish that the family member is in need of care 
and an estimate of the frequency and duration of the leave required to care for the 
family member. 

If an employee requests leave on an intermittent or reduced leave schedule for planned medical 
treatment of a family member's serious health condition, the certification shall include 
information sufficient to establish the medical necessity for such intermittent or reduced schedule 
leave and an estimate of the dates and the duration of such treatments and any periods of 
recovery. 

If an employee requests leave on an intermittent reduced leave schedule in order to care for a 
family member with a serious health condition, the certification shall include a statement that the 
employee's intermittent leave or leave on a reduced leave schedule is medically necessary for the 
care of the son, daughter, parent, or spouse who has a serious health condition, or will assist in 
their recovery, and the expected duration and schedule of the intermittent leave or reduced leave 
schedule. 

If the employee submits a complete and sufficient certification signed by the health care 
provider, the division may not request additional information from the health care provider. 
However, the division may contact the health care provider for purposes of clarification and 
authentication of the medical certification. To make such contact, the division must use a health 
care provider, a human resources professional, a leave administrator, or a management official. 
The employee's direct supervisor may not contact the employee's health care provider. 
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If the school division doubts the validity of a certification, it may require, at its own expense, that 
the employee obtain the opinion of a second health care provider designated or approved by the 
school division concerning any information certified. The health care provider designated or 
approved by the school division may not be employed by the school division on a regular basis. 

If the second opinion differs from the original certification, the school division may require, at its 
own expense, that the employee obtain the opinion of a third health care provider designated or 
approved jointly by the school division and the employee concerning information certified. The 
opinion of the third health care provider will be binding on both the school division and the 
employee. 

Leave to Care for a Covered Servicemember 

If the necessity for leave is foreseeable based on planned medical treatment for a serious injury 
or illness of a covered servicemember, the employee shall 

(1) make a reasonable effort to schedule the treatment so as not to disrupt 
unduly the operations of the division; and 

(2) provide the division with at least 30 days' notice, before the date the leave 
is to begin, of the employee's intention to take leave. If the date of the treatment 
requires leave to begin in less than 30 days, the employee shall provide such 
notice as is practicable. 

The employee's notice should be sufficient to make the division aware that the employee needs 
FMLA-qualifying leave and the anticipated timing and duration of the leave. 

The School Board may require that a request for leave to care for a covered servicemember 
with a serious injury or illness be supported by a certification issued by a health care 
provider of the covered serviceperson. The certification may be completed by any health 
care provider listed in 29 C.F.R. 825.310(a). The employee shall provide, in a timely 
manner, a copy of such certification to the school division. 

Certification will be sufficient if it states 

(I) the name, address, and appropriate contact information (telephone number, 
fax number, and/or email address) of the health care provider, the type of 
medical practice, the medical specialty, and whether the health care provider is 
one of the following: a United States Department of Defense (DOD) health 
care provider, a United States Department of Veterans Affairs (VA) health care 
provider, a DOD TRICARE network authorized private health care provider, or 
a DOD non-network TRICARE authorized health care provider or a health care 
provider as defined in 29 C.F.R. 825.125; 
(2) whether the covered servicemember's injury or illness was incurred in the 
line of duty on active duty; 
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(3) the approximate date on which the serious health condition or serious 
injury or illness commenced or was aggravated and its probable duration; 

(4) a statement or description of appropriate medical facts regarding the 
covered servicemember's health condition for which FMLA leave is requested. 
The medical facts must be sufficient to support the need for leave; and 

(5) information sufficient to establish that the covered servicemember is in 
need of care and whether the covered servicemember will need care for a single 
continuous period of time, including any time for treatment and recovery, and 
an estimate as to the beginning and ending dates for this period of time. 

If an employee requests FMLA leave on an intermittent or reduced leave schedule for planned 
medical treatment appointments for the covered servicemember, the certification must state that 
there is a medical necessity for the covered servicemember to have such periodic care and must 
contain an estimate of the treatment schedule of such appointments. 

If an employee requests FMLA leave on an intermittent or reduced schedule basis to care for 
a covered servicemember other than for planned medical treatment, the certification must 
contain a statement that there is a medical necessity for the covered servicemember to have 
such periodic care, and must contain an estimate of the frequency and duration of the periodic 
care. 

In addition to the information listed above, the division may also request that the certification 
set forth the information on Form WH-385 (Attac!nnent 7 .) 

In lieu of Form WH-385, the division will aeeept accepts invitational travel orders (ITOs) 
or invitational travel authorizations (IT As) issued to any family member to join an injured or 
ill servicemember at his er her the servicemember's bedside. An ITO or ITA is sufficient 
certification for the duration of time specified in the ITO or ITA. During that time period, 
the employee may take leave to care for the covered servicemember in a continuous block 
of time or on an intermittent basis. 

The information on the certification must relate only to the serious injury or illness for 
which the current need for leave exists. The division may seek authentication or 
clarification of the certification, ITO, or ITA but may not seek second or third opinions. The 
division may require an employee to provide confirmation of covered family relationship to 
the seriously injured or ill servicemember. 

The division .. ill !lise also accepts !leeept as sufficient certification of the servicemember's 
serious injury or illness documentation indicating the servicemember's enrolhnent in the 
Department of Veterans Affairs Program of Comprehensive Assistance for Family Caregivers. 
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Leave Related to a Qualifying Exigency arising from Covered Active Duty or a Call to Covered 
Active Duty 

If the necessity for leave because of a qualifying exigency arising from the fact that a 
family member is on covered active duty or has been notified of an impending call to 
covered active duty is foreseeable, the employee shall give such notice to the school 
division as is reasonable and practicable. The employee's notice should be sufficient to 
make the division aware that the employee needs FMLA-qualifying leave and the 
anticipated timing and duration of the leave. 

The first time an employee requests leave because of a qualifying exigency arising 
out of the covered active duty or call to covered active duty status (or notification of an 
impending call or order to covered active duty) of a military member, the division may 
require the employee to provide a copy of the military member's active duty orders or other 
documentation issued by the military which indicates that the military member is on covered 
active duty or call to covered active duty status and the dates of the military member's 
covered active duty service. A copy of File: GCBE Page 12 

new active duty orders or other documentation issued by the military shall be provided to the 
division if the need for leave because of a qualifying exigency arises out of a different covered 
active duty or call to covered active duty status (or notification of an impending call or order 
to covered active duty) of the same or a different military member. 

A request for leave because of a qualifying exigency must be supported by 

(1) a statement or description signed by the employee of appropriate facts 
regarding the qualifying exigency for which FMLA leave is requested. The 
facts must be sufficient to support the need for leave; 

(2) the approximate date on which the qualifying exigency commenced or 
will commence; 

(3) the beginning and ending dates of absence if the employee requests leave 
because of a qualifying exigency for a single, continuous period of time; 

(4) an estimate of the frequency and duration of the qualifying exigency if 
the employee requests leave because of a qualifying exigency on an 
intermittent or reduced schedule basis; 

(5) if the qualifying exigency involves meeting with a third party, 
appropriate contact information for the individual or entity with whom the 
employee is meeting and a brief description of the purpose of the meeting; 
and 

( 6) if the qualifying exigency involves Rest and Recuperation leave, a copy 
of the military member's Rest and Recuperation orders, or other 
documentation issued by the military which indicates that the military 

Charlottesville City Schools 



PERSONNEL 
FileGCBE 

Page 13 
member has been granted Rest and Recuperation leave, and the dates of the 
military member's Rest and Recuperation leave. 

The division may use Form WH-384 (Attachment 6) for this certification. 

Rules for Intermittent and Reduced Schedule 

When permitted by the FMLA, intermittent and reduced schedule leave may be used until 
the aggregate amount of such leave equals twelve weeks or 26 weeks if the leave is taken to 
care for a covered servicemember in the employee's rolling year. However, when the 
employee requests intermittent or reduced schedule leave that is foreseeable based on 
planned medical treatment the school division may temporarily transfer the employee to an 
available alternative position with equivalent pay and benefits that better accommodates the 
employee's intermittent or reduced schedule leave. 

When an eligible employee employed principally in an instructional capacity requests leave 
to care for a family member with a serious health condition, leave because of the employee's 
own serious health condition, or leave to care for a covered servicemember and the leave is 
foreseeable based on planned medical treatment and the employee would be on leave for 
greater than 20 percent of the total number of working days in the period during which the 
leave would extend, the school division may require the employee to elect either 

(I) to take leave for periods of a particular duration, not to exceed the duration 
of the planned medical treatment; or 

(2) to transfer temporarily to an available alternative position offered by the 
school division for which the employee is qualified and that has equivalent pay 
and benefits and better accommodates recurring periods ofleave than the 
employee's regular employment position. 

The school division may require an employee to make such an election when the employee 
has 

(I) made a reasonable effort to schedule the treatment so as not to disrupt 
unduly the operations of the division, subject to the approval of the health care 
provider; and 
(2) has provided the division with not less than 30 days' notice before the date 
the leave is to begin, of the employee's intention to take leave, except that if the 
date of the treatment requires leave to begin in less than 30 days, the employee 
shall provide such notice as is practicable. 
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A husband and wife who are both eligible for family and medical leave and are employed 
by Chafiettesville City the school division shall be granted family and medical leave only 
for a combined total of twelve weeks per year when the leave is taken for the birth, foster 
placement, or adoption of a child or to care for the child after birth, adoption, or foster 
placement or to care for a parent with a serious health condition. 

A husband and wife who are both eligible for family and medical leave and are employed by 
ChMlettes ville City the school division shall be granted family and medical leave only for a 
combined total of 26 workweeks per year if the leave 

(1) is taken to care for a covered servicemember; or 

(2) is taken as a combination ofleave to care for a covered servicemember 
and leave for the birth, foster placement, or adoption of a child or to care for 
the child after birth, adoption, or foster placement or to care for a parent with a 
serious health condition. However, if the leave taken by the husband and wife 
includes leave for the birth, foster placement, or adoption of a child or to care 
for the child after birth, adoption, or foster placement or to care for a parent 
with a serious health condition, the leave for that reason shall be limited to 12 
workweeks per year. 

Benefits During Family and Medical Leave 

Employees on family and medical leave shttH receive the group health insurance plan 
coverage on the same conditions as coverage would have been provided if the employee 
had been working during the period of leave. Other benefits shall be are provided according 
to Chflflettes 'i!le Ciey school division policy for paid or unpaid leave, whichever applies. 

If the employee fails to return to work when the period of leave to which he er she the 
employee is entitled expires for any reason other than the continuation, recurrence, or onset 
of a serious health condition that entitles the employee to leave, or other circumstances 
beyond the employee's control, the school division may recover the premium it paid for 
maintaining the employee's coverage during the period of unpaid leave in accordance with 
federal law. 

Return to Work 
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An employee on family and medical leave shall provide the division at least two work days' 
notice of the intent to return to work. The employee shall be returned to the same or 
equivalent position at the end of the family and medical leave unless the division shows that 
the employee would not otherwise have been employed at the time reinstatement is 
requested. 

The following return to work provisions apply to instructional employees: 

1. If an instructional employee begins family and medical leave more than five 
(5) weeks before the end of an academic term, the employee may be required to 
continue taking leave until the end of the term if the leave is at least three (3) 
weeks in duration and the return to work would occur during the last three (3) 
weeks of the academic term. 

2. If an instructional employee begins family and medical leave a) because of 
the birth, adoption, or foster care placement of a son or daughter of the 
employee, b) to care for a family member with a serious health condition, or c) 
to care for a covered servicemember during the five (5) week period before the 
end of an academic term, the employee may be required to continue taking 
leave until the end of the academic term ifthe leave is longer than two (2) 
weeks in duration and the return to work would occur during the last two (2) 
weeks of the academic term. 

3. If an instructional employee begins family and medical leave a) because of 
the birth, adoption, or foster care placement of a son or daughter of the 
employee, b) to care for a family member with a serious health condition, or c) 
to care for a covered servicemember during the three (3) week period before the 
end of an academic term, the employee may be required to continue taking 
leave until the end of an academic term if the leave is longer than five (5) 
working days in duration. 

If an instructional employee is required to continue leave until the end of an academic term, 
only the period of leave until the employee is ready and able to return to work shall be 
counted against the family and medical leave entitlement. However, the division H'ffiSt 

eeatinue continues the group health insurance coverage under the same conditions as if the 
employee were working. 

Outside Employment 

An employee who is on family and medical leave may not engage in employment for any 
other employer or self-employment while on leave. Falsification of records and failure to correct 
records known to be false are violations of this policy and will result in discipline which may 
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Adopted: February 19, 1998 

Revised: Apri117, 2008 

Revised: June 19, 2008 

Revised: June 18, 2009 

Reviewed: June 26, 2014 

Revised: June 27, 2016 

Revised: 

Legal References: 29 U.S.C. §§ 207, 2611, 2612, 2613, 2614, 2618, 2619 

FileGCBE 
Page 16 

29 CPR 825.110, 825.115, 825.122,_825.124, 825.125,_825.200, 
825.203, 

825.207, 825.300, 825.301, 825.302, 825.303, 825.305, 825.306, 
825.307, 

825.309, 825.310, 825.311, 825.312, 825.600, 825.602, 825.603, 
825.604, 825.800 

Cross References: GCBD Professional Staff Leaves and Absences 

GCBEA Leave Without Pay 

GCQA Nonschool Employment by Staff Members 

© 7:lt6 2121 VSBA 
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Employee Rights and Responsibilities Under the Family and 

Leave Act (WHD Publication 1420) (Revised February 2013) 

http:/ /www.dol. gov/whd/regs/compliance/posters/fmla.htm 

Certification of Health Care Provider for Employee's Serious 
Health Condition (Family and Medical Leave Act) (Form 
WH3 80-E) (.Revised May 20 15) 
http://www.dol.gov/whd/forms/WH-380-E.pdf 

Certification of Health Care Provider for Family Member's Serious 
Health Condition (Family and Medical Leave Act) (Form 
WH-380-F) (.Revised May 2015) 
http://www.dol.gov/whd/forms/WH-380-F.pdf 

Notice of Eligibility and Rights & Responsibilities (Family and 

Medical Leave Act) (Form WH-381) (Revised February 2013) 
http://www.dol.gov/whd/forms/WH-381 .pdf 

Designation Notice (Family and Medical Leave Act) 
(Form WH-382) 
http:/ /www.dol. gov /whd/forms/WH-3 82.pdf 

Certification of Qualifying Exigency for Military Family Leave 
(Family and Medical Leave Act) (Form WH-384) (Revised 
February 

2013) 

Charlottesville City Schools 
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http://www.dol.2ov/whd/forms/WH-384.pdf 
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Certification for Serious Injury or Illness of Covered 

Servicemember-for Military Family Leave (Family and Medical 
Leave Act) (Form WH-385) (Revised May 2015) 
http://www.dol.gov/whd/forms/WH-385.pdf 

Certification for Serious Injury or Illness of a Veteran for 

Military Caregiver Leave (Family and Medical Leave Act) 
(Form WH-385-V (revised May 2015) 
http:/ /www.dol. gov/whd/forms/wh3 85V.pdf 

Charlottesville City Schools 
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EFFECT OF CRIMINAL CONVICTION OR FOUNDED 
COMPLAINT OF CHILD ABUSE OR NEGLECT 

File: GCDA 

The Charlottesville City School Board wiH net does not hire or continue the employment of 
any part-time, full-time, temporary, or permanent personnel who are determined to be 

unsuited for service by reason of criminal conviction or information appearing in the registry 
of founded complaints of child abuse and neglect maintained by the Department of Social 

Services. 

I. APPLICANTS FOR EMPLOYMENT 

A. Criminal Convictions 

As a condition of employment for all of its employees, whether full-time or part-time, 
permanent, or temporary, the Charlottesville City School Board mali require requires on its 
application for employment certification of whether the applicant has been convicted of any 
violent felony set forth in the definition of barrier crime in subsection A of Va. Code § 
19.2-392.02; any offense involving the sexual molestation, physical or sexual abuse or rape of 
a child; or any crime of moral turpitude. 

The School Board does not employ any individual who has been convicted of any violent felony 
set forth in the definition of barrier crime in subsection A of Va. Code § 19.2-392.02 or any 

offense involving the sexual molestation, physical or sexual abuse, or rape of a child. 

The School Board may employ any individual who has been convicted of any felony or 
crime of moral turpitude that is not set forth in the definition of barrier crime in subsection A of 
§ Va. Code§ 19.2-392.02 and does not involve the sexual molestation, physical or sexual abuse, 
or rape of a child, provided that in the case of a felony conviction, such individual's civil rights 
have been restored by the Governor. 

Notwithstanding tire requirements of, snbseetion A ofVa. Code§ 22.1-296.1, tire School 
Board may empltry an indiiidual who, at the time of tire indioidnal's hiring, has been eomieted 
of a felony, prooided that such individual (i) <'las employed in good standing by a school board 
on or before December 17,2017, (ii) has been granted a sirnple pardon for such offense by tiw 
Govunor or othu appropriate authoricy, and (iii) has had his civH rights restored by the 
Go•ernor or other appropriate authority. Ilol'lciet, the School Board may empltry, until July 1, 
2828, such an individual who docs not satisfy the conditions set forth in clauses (ii) and (iii), 
prodded that such indi1idual has been continuously employed by tire School Board from 
December 17, 2017 tinough July 1, 2018. 

The Charlottesville City School Board shaH also require also requires on its application for 
employment, as a condition of employment requiring direct contact with students, whether full 
time or part-time, permanent, or temporary, certification that the applicant has not been the 
subject of a founded case of child abuse and neglect. Any person making a materially false 
statement regarding a finding of child abuse and neglect shall be guilty of a Class 1 misdemeanor 
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and upon conviction, the fact of said conviction shall be grounds for the Board of Education to 
revoke such person's license to teach. 

As a condition of employment, any applicant who is offered or accepts employment, 
whether full-time, part-time, permanent or temporary with the Charlottesville City School Board 
shall submit to fingerprinting and provide personal descriptive information. The information and 
fingerprints shall be forwarded through the Central Criminal Records Exchange to the Federal 
Bureau of Investigations for the purpose of obtaining criminal history record information on 
applicants who are offered or accept employment. 

To conserve the costs of conducting criminal history record checks to applicants and 
school boards, upon the written request of the applicant, Charlottesville City School Board shall 
inform another school board with which reciprocity has been established and to which the 
applicant also has applied for employment of the results of the criminal history record 
information conducted within the previous ninety days that it obtained concerning the applicant. 
Criminal history record information pertaining to an applicant for employment by a school board 
shall be exchanged only between school boards in the Commonwealth in which a current 
agreement of reciprocity for the exchange of such information has been established and is in 
effect. Reciprocity agreements shall provide for the apportionment of the costs of the 
fingerprinting or criminal records check between the applicant and Charlottesville City School 
Board as provided by statute. 

If an applicant is denied employment because of information appearing on his/he:r the 
applicant's criminal history record, the School Board sha:H prmide provides a copy of the 
information provided by the Central Criminal Records Exchange to the applicant. 

B. Founded Complaints of Child Abuse or Neglect 

The School Board requires, as a condition of employment, that any applicant who is offered or 
accepts employment requiring direct contact with students, whether full-time or part time, 
permanent or temporary, provide written consent and the necessary personal information for the 
School Board to obtain a search of the registry of founded complaints of child abuse and neglect. 
The registry is maintained by the Department of Social Services. The School Board shaH ensme 
ensures that all such searches are requested in conformance with the regulations of the Board of 
Social Services. In addition, where the applicant has resided in another state within the last five 
years, the School Board requires as a condition of employment that such applicant provide 
written consent and the necessary personal information for the School Board to obtain 
information from each relevant state as to whether the applicant was the subject of a founded 
complaint of child abuse and neglect in such state. The School Board sha:ll take takes reasonable 
steps to determine whether the applicant was the subject of a founded complaint of child abuse 
and neglect in the relevant state. The Department of Social Services shall maintain a database of 
central child abuse and neglect registries in other states that provide access to out-of-state school 
boards for use by local school boards. The applicant may be required to pay the cost of any 



search conducted pursuant to this subsection at the discretion of the School Board. From such 
funds as may be available for this purpose, however, the School Board may pay for the search. 
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If the information obtained pursuant to the preceding paragraph indicates that the 
applicant is the subject of a founded case of child abuse and neglect, such applicant shall be 
denied employment, or the employment shall be rescinded. 

If an applicant is denied employment because of information appearing on 1m the 
applicant's record in the registry, the School Board shaH pro,ide provides a copy of the 
information obtained from the registry to the applicant. The information provided to the School 
Board by the Department of Social Services shall be is confidential and shaH not be is not 
disseminated by the School Board. 

II. EMPLOYEE CHARGES AND CONVICTIONS 

A. Criminal Proceedings 

An employee who is charged by summons, warrant, indictment, or information with the 
commission of a felony or a misdemeanor specified in Va. Code§ 22.1-315 may be suspended in 
accordance with Policy GCPF Suspension of Staff Members. 

If a current employee is suspended or dismissed because of information appearing on 
hi8fher the aoplicant's criminal history record, the School Board shall pro' ide orovides a 
copy of the information provided by the Central Criminal Records Exchange to the 
employee. 

The superintendent shall inform the School Board of any notification of arrest of a school 
board employee received pursuant to Virginia Code §19.2-83.1. The School Board shall require 
such employee, whether full-time or part -time, permanent, or temporary, to submit to 
fingerprinting and to provide personal descriptive information to be forwarded along with the 
employee's fingerprints through the Central Criminal Records Exchange to the Federal Bureau of 
Investigation for the purpose of obtaining criminal history record information regarding such 
employee. The contents ofthe employee's criminal record shall be used only to implement 
dismissal, suspension or probation in accordance with §§22.1-307 and 22.1-315 ofthe Code of 
Virginia. 

B. Founded Complaints of Child Abuse or Neglect 

Any employee of Charlottesville City School Board will be dismissed if he er she the 
employee is or becomes the subject of a founded complaint of child abuse and neglect and after 
all rights to an appeal provided by Va. Code § 63.2-1526 have been exhausted. The fact of such 
finding, after all rights to an appeal provided by Va. Code § 63.2-1526 have been exhausted, shall 
be grounds for the local school division to recommend that the Board of Education revoke such 
person's license to teach. 



Ill. COURT ORDERED PROBATION 

For purposes of this policy, a court's placing an individual on probation pursuant to Va. Code 
§ 18.2-251 is treated as a conviction and as a finding of guilt. 
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IV. COSTS OF FlNGERPRlNTING, CRIMINAL RECORD AND ABUSE AND NEGLECT 
CHECKS 

The School Board shall pay for the fingerprinting, criminal record check and abuse and 
neglect check conducted pursuant to this policy. 

Adopted: February 19, 1998 
Revised: March 4, 2004 
Revised: March 20, 2008 
Revised: June 19,2008 
Revised: June 18, 2009 
Revised: July 5, 2012 
Reviewed: June 20,2017 
Revised: August 1, 2019 
Revised: August 6, 2020 
Revised: 

Legal Ref.: Code of Virginia, as amended,§§ 18.2-251,19.2-83.1, 19.2-389,22.1-78,22.1-
296.1, 22.1-296.2, 22.1-296.4,22.1-307, 22.1-315, 63.2-1515. 

Acts 2018, c. 833. 

Cross Refs.: GCPF Suspension of Staff Members 
GCPD Professional Staff Discipline 
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PROFESSIONAL STAFF DEVELOPMENT 

The goal of the professional development program is to provide better learning 
experiences in the classroom which result in a positive effect on student performance and 
attitude. This can be accomplished through the improved awareness and effectiveness of 
the staff. Utilizing total staff involvement, the professional development process consists 
of identifying the areas in which improvement is needed; establishing programs that are 
designed to achieve the desired results and implementing these programs with evaluation 
and revision as needed. 

The Charlottesville City School Board will provide a program of 
high-quality professional development: 

(i) in the use and documentation of performance standards and evaluation criteria based 
on student academic progress and skills for teachers and administrators to clarify 
roles and performance expectations and to facilitate the successful 
implementation of instructional programs that promote student achievement at the 
school and classroom levels; 

(ii) as part of the license renewal process, to assist teachers and principals in acquiring 
the skills needed to work with gifted students, students with disabilities, and 
students who have been identified as having limited English proficiency and to 
increase student achievement and expand the knowledge and skills students 
require to meet the standards for academic performance set by the Board of 
Education; 

(iii) in educational technology for all instructional personnel which is designed to 
facilitate integration of computer skills and related technology into the curricula; 
(iv) for administrative personnel designed to increase proficiency in instructional 
leadership and management, including training in the evaluation and 

documentation of teacher and administrator performance based on student 
academic progress and the skills and know ledge of such instructional or 
administrative personnel; and 

(v) designed to educate School Board employees about bullying as defined in Va. 
Code§ 22.1-276.01 and the need to create a bully-free environment. 

In addition, the Board provides teachers and principals with high-quality 
professional development programs each year in 

(i) instructional content; 
(ii) the preparation of tests and other assessment measures; 
(iii) methods for assessing the progress of individual students, including Standards of 

Learning assessment materials or other criterion-referenced tests that match 
locally developed objectives; 

(iv) instruction and remediation techniques in English, mathematics, science and 
history and social science; 

( v) interpreting test data for instructional purposes; 
(vi) technology applications to implement the Standards of Learning; and 



(vii) effective classroom management. 

All instructional personnel are required to participate each year in professional 
development programs. 

All employees are required to complete a mental health awareness training or similar 
program. 

The Board annually reviews its professional development program for quality, effectiveness, 
participation by instructional personnel and relevancy to the instructional needs of teachers and 

the academic achievement needs of the students in the school division. 

Adopted: October 21, 1999 
Revised: September 20, 2007 
Revised: March 20, 2008 
Revised: June 25, 2013 
Revised: June 19, 2018 

Revised: August 6, 2020 
Revised: 

Legal Refs.: Code of Virginia, 1950, as amended,§§ 22.1-78,22.1-23.3. 22.1-253.13:5, 
22.1-276.01, 22.1-291.4 and 22.1-298.6. 
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EVALUATION OF PROFESSIONAL STAFF 

Every employee of the Charlottesville City School Board staff is evaluated on a regular 
basis at least as frequently as required by law. 

The superintendent assures that cooperatively developed procedures for professional staff 
evaluations are implemented throughout the division and included in the division's policy 
manual. The results of the evaluation are in writing, dated and signed by the evaluator and the 
person being evaluated, with one copy going to the central office personnel file and one copy to 
the person being evaluated. 

The primary purposes of evaluation are: 
• to optimize student learning and growth; 
• to contribute to the successful achievement of the goals and objectives of the 

division's educational plan; 
• to improve the quality of instruction by ensuring accountability for classroom 

performance and teacher effectiveness; 
• to provide a basis for leadership improvement through productive performance 

appraisal and professional growth; 
• to implement a performance evaluation system that promotes a positive working 

environment and continuous communication between the employee and the 
evaluator that promotes continuous professional growth, leadership effectiveness, 

improvement of overall job performance and improved student outcomes; and 
• to promote self-growth, instructional effectiveness, and improvement of overall 

professional performance. 

The proccdm:es me eonsistutt wit:h the perforntattee objectives inclttdcd in the Gttidc1:incs 
for Unifmm Puforntanec Standards and Evaluation Criteria for 'Feachus and the Gttidd:i:nes for 
Uniform Pufonnancc Standards and Evafuation Ctituia for Ptincipuls. Teacher. principal. and 
superintendent evaluations are consistent with the performance standards included in the 
Guidelines for Uniform Performance Standards and Evaluation Criteria for Teachers. 
Principals. and Superintendents. Evaluations include student academic progress as a 
significant component and an overall summative rating. Teacher evaluations include regular 
observation and evidence that instruction is aligned with the school's curriculum. Evaluations 
include identification of areas of individual strengths and weaknesses and recommendations for 
appropriate professional activities. Evaluations include an evaluation of cultural competency. 

Any teacher whose evaluation indicates deficiencies in managing student conduct may be 
required to attend professional development activities designed to improve classroom 
management and discipline skills. 

Adopted: February 19, 1998 
Revised: April 15, 1999 
Revised: March 4, 2004 
Revised: March 20, 2008 



Revised: June 16, 2011 
Revised: July 5, 2012 
Revised: June 25, 2013 
Revised: June 19, 2018 
Revised: August 6, 2020 

Revised: 

Legal Refs.: Code of Virginia, 1950, as amended,§§ 22.1-70,22.1-78,22.1-294,22.1-295, 
22.1-303,22.1-253.13:5,22.1-253.13:7 and 22.1-276.2. 

Guidelines for Uniform Performance Standards and Evaluation Criteria for 
Teachers (Virginia Board of Education as revised July 23, 2015) 
(http :/kvww.flee. ·, ifgffiia.ge ,Lteaehiftglperfefffiftllee ev!tll!!l!ielbtgliiflel:iHes llf'S e 
val criteria teachers.pfli). Aoproved March 18. 2021 

Guidelines for Uniform Performance Standards and Evaluation Criteria for 
Principals (Virginia Board of Education as tc1iscd July 23, 2015) 
(ltttf3:/A .. tvtw.dee. virgifiia.ge\>7lt:ettehf:n-glretf8flftftflee e • ttkitttienlguicleftftes tl:f'S e 
val criteria pti-nci:pafs.pdf). Effective .January 10. 2020) 

Cross Ref.: CBG Evaluation of the Superintendent 
GCG Professional Staff Probationary Term and Continuing Contract 
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REDUCTION IN PROFESSIONAL STAFF WORK FORCE 

A decrease in enrollment, an abolition of particular subjects, a decrease in the School Board's 
budget as approved by the appropriating body, a consolidation of schools, phasing out of 

programs, departments or grade levels and other conditions may cause a reduction in the 

number of staff needed in a building, program or department, or in the entire school division. 

The School Board, upon recommendation of the Superintendent, shall determine the 
program adjustments to be made and the reduction in force required. 

General reduction in total personnel and redistribution of personnel within designated 

programs shttH be is done in accordance with regtilttti6fl:S est!tblished bJ the ttdmffi:iskttti6fl:. 

The regtilttti6fl:S Reduction in Force (RIF) Guidelines established by the superintendent and 

reviewed and approved by the School Board. The Guidelines will not provide for reductions 

to be made solely on the basis of seniority, they will include consideration of the 

performance evaluations of the teachers potential affected by the reduction in workforce. 

Adopted: February 19, 1998 

Revised: March 20, 2008 

Revised: June 25, 2013 

Reviewed: June 19,2018 

Revised: May 7, 2020 

Revised: TBD 

Legal Reference: Code of Virginia, 1950, as amended,§§ 22.1-70,22.1-78,22.1-304 

Cross Reference: GCG Professional Staff Probation and Continuing Contract 
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SUSPENSION OF STAFF MEMBERS 

Employees of Charlottesville City School Board, whether full-time or part-time, 
permanent or temporary, may be suspended for good and just cause 

• when the safety or welfare of the school division or the students therein is 
threatened or 

• when the employee has been charged by summons, warrant, indictment or 
information with the commission of 

o a felony; or 
o a misdemeanor involving 

• sexual assault as established in Article 7 (§ 18.2-61 et seq.) of Chapter 4 
of Title 18.2, of the Code of Virginia, 

• obscenity and related offenses as established in Article 5 (§18.2-372 et 
seq.) of Chapter 8 of Title 18.2, of the Code ofVrrginia, 

• drugs as established in Article 1 (§ 18.2-247 et seq.) of Chapter 7 of 
Title 18 .2, of the Code of Virginia, 

• moral torpitude, or 

• the physical or sexual abuse or neglect of a child; or an equivalent 
offense in another state. 

Except when an employee is suspended because of being charged by summons, warrant, 
indictment or information with the commission of any of the above-listed offenses, the 
superintendent or appropriate central office designee shall not suspend an employee for longer 
than sixty (60) days and shall not suspend an employee for a period in excess of five (5) days 
unless such employee is advised in writing of the reason for the suspension and afforded an 
opportunity for a hearing before the school board in accordance with Va. Code§§ 22.1-311 and 
22.1-313, if applicable. Any employee so suspended shall continue to receive his then applicable 
salary unless and until the school board, after a hearing, determines otherwise. No employee 
shall be suspended solely on the basis of the employee's refusal to submit to a polygraph 
examination requested by the School Board. 

Any employee suspended because of being charged by summons, warrant, information or 
indictment with any of the above-listed criminal offenses may be suspended with or without pay. 
In the event an employee is suspended without pay, an amount equal to the employee's salary 
while on suspended status shall be placed in an interest-bearing demand escrow account. Upon 
being found not guilty of one ofthe above-listed criminal offenses or upon the dismissal or nolle 
prosequi of the charge, such employee shall be reinstated with all unpaid salary and accrued 
interest from the escrow account, less any earnings received by the employee during the period 
of suspension, but in no event shall such payment exceed one year's salary. 
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In the event an employee is found guilty by an appropriate court of any of the above 
listed criminal offenses and, after all available appeals have been exhausted and such conviction 
is upheld, all funds in the escrow account shall be repaid to the School Board. 

If an employee is suspended because of information appearing on hislhe!' the employee's 
criminal history record, the School Board shall pffi (ifie provides a copy of the information 
obtained from the Central Criminal Records Exchange to the employee. 

No employee will have his insurance benefits suspended or terminated because of 
suspension in accordance with this policy. 

The placing of a school employee on probation pursuant to the terms and conditions of 
Va. Code§ 18.2-251 shall be deemed a finding of guilt. 

Adopted: July 5, 2012 

Revised: June 27, 2016 

Revised: June 20,2017 
Revised: 

Legal Ref.: Code of Virginia, 1950, as amended,§§ 22.1-78,22.1-296.2, 22.1.315. 

Cross Refs. 

©5!21NSBA 

GBMA Support Staff Grievances 
GCDA Effect of Criminal Conviction or Founded Complaint of Child Abuse 

or Neglect 
GCPD Professional Staff Discipline 
GDG Support Staff Probationary Period 

Charlottesville City Schools 



PERSONNEL 
FileGCQA 

NONSCHOOLEMPLOYMENTBYSTAFFMEMBERS 

Employees of the School Board may accept outside employment provided that such 

employment does not interfere with or affect the quality of performance for which the School 

Board employed the employee, nor shall the outside employment reflect adversely upon the 

school division. 

The Superintendent may require employees to report all outside employment. An employee who 

is on medical leave from Charlottesville City School Board, in a paid or unpaid status, may not 

be employed by the School Board or any other employer in any capacity during the period of 

leave except with the prior written authorization of the Superintendent or designee. 

The School Board does not endorse, support or assume liability for any activity conducted by 

School Board employees in which division students or employees participate which is not 

sponsored by the School Board. 

Adopted: 

Revised: 

Revised: 

Revised: 

February 19, 1998 

March 20, 2008 

July 5, 2012 

Legal Reference: Code of Virginia, 1950, as amended,§§ 22.1-70,22.1-78 29 C.F.R. 
825.216(e) 

Cross Reference: BBFA 

GAA 

GAH 
GCBE 

GCBEA 

GCBEB 

GCQAB 

GCQB 

IICA 

Sehtlel BeMd Members Cel'tfliet ef Iffiefest Conflict of 

Interests and Disclosure or Economic Interests 

Staff Times Schedules 

School Employee Conflict oflnterests 

Family and Medical Leave 

Leave Without Pay 

Military Leave and Benefits 

Tutoring for Pay 

Staff Research and Publishing 

Field Trips 
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TUTORING FOR PAY 

Professional staff members may not be paid by anyone otber than the Charlottesville School 

Board for tutoring students enrolled in a class under tbeir direction. 

Adopted: February 19, 1998 

Reviewed: March 20, 2008 

Revised: July 5, 2012 

Revised: 

Legal References: Code ofVrrginia, 1950, as amended,§§ 22.1-70,22.1-78 

Cross References: GCOA Nonschool Employment by Staff Members 
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EVALUATION OF SUPPORT STAFF 

Every employee of the Charlottesville City School Board will be is evaluated on a regular basis. 

The Superintendent shi!H asstffe ensures that cooperatively developed procedures for support 

staff evaluations are implemented within the tli!;isioollfie iHe!ttclecl in the ti¥;isiaH's paliey 

mfllll:lal division. The results of the evaluation shall be in writing, dated and signed by the 

evaluator and the person being evaluated, with one copy going to the central office personnel 

file and one copy to the employee. The primary purposes of evaluation and assistance are: 

1. to optimize student learning and growth; 

2. to contribute to the successful achievement of the goals and objectives of the division's 

educational plan; 

3. to provide a basis for leadership improvement through productive performance appraisal 

and professional growth; 

4. to implement a performance evaluation system that promotes a positive working 

environment and continuous communication between the employee and the evaluator that 

promotes continuous professional growth, leadership effectiveness, improvement of 

overall job performance and improved student outcomes; and 

5. to promote self-growth, instructional effectiveness, and improvement of overall 

professional performance. 

Adopted: 

Revised: 

March 20, 2008 

July 5, 2012 

Revised: 

Legal References: 

Cross References: 

©-5ft2 2121 VSBA 

Code of Virginia, 1950, as amended, §§ 22.1-70, 22.1-78, ~ 

253.13:7.C.7, 22.1-313,22.1-253.13:7. 

CBG 

GCN 
GD 
GDG 

GBPFGCPF 

Evaluation of the Superintendent 
Evaluation of the Professional Staff 

Support StaffGDB Support StaffEmployment Status 
Support Staff Probationary Period 
Suspension of Staff Members 
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ACCEPTANCE OF ELECTRONIC SIGNATURES AND RECORDS 

Policy Statement 

Electronic or digital signatures can take many forms and can be created using many 
different types of technology. The authenticity and reliability of electronic signatures relating to 
transactions are dependent on the accompanying processes, supplemental records and the overall 
context in which records are created, transferred, and signed. The Charlottesville City School 
Board adopts the following policy with respect to the use of electronic records and signatures in 
connection with its communications with parents, guardians, or other persons having control 
over a child enrolled in this division. 

Definitions 

"Attribution" -An electronic record or electronic signature is attributable to a person if it was 
the act of the person. The act of the person may be shown in any marmer, including a showing of 
the efficacy of any security procedure applied to determine the person to which the electronic 
record or electronic signature was attributable. 

"Electronic Signature"- An electronic sound, symbol or process attached to or logically 
associated with a record and executed or adopted by a person with the intent to sign the record. 

"Electronic Record" - any record created, generated, sent, communicated, received or stored by 
electronic means. 

Am>licability 

This policy applies to parents, guardians, and other persons having control or charge of a 
child enrolled in the Charlottesville City Schools; and also to individuals affiliated with the 
division, whether paid or unpaid, including but not limited to teachers, administrators, staff, 
students, affiliates, and volunteers. 

Electronic Records 

Electronic records created or received by the division shall be appropriately attributed to 
the individual(s) responsible for their creation and/or authorization or approval. The division 
shall utilize available technology to implement reliable methods for generating and managing 
electronic records. Any electronic record filed with or issued by the division may be given full 
force and effect of a paper communication if the following conditions are satisfied: 

1. The communication is an electronic filing or recording and the Charlottesville 
City School Board agrees to accept or send such communication electronically; 
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2. If a signature is required on the record or communication by any statute, rule or 
other applicable law or School Board policy, the electronic signature must 
conform to the requirements set forth in this policy governing the use of 
electronic signatures. 

Electronic Signatures 

An electronic signature may be used if the law requires a signature unless there is a 
specific statute, regulation, or policy that requires records to be signed in non- electronic form. 
The issuance and/or acceptance of an electronic signature by the School Board may be permitted 
in accordance with the provisions of this policy and all applicable state and federal law. If 
permitted, such electronic signature shall have the full force and effect of a manual signature 
only if the electronic signature satisfies all of the following requirements: 

1. The electronic signature identifies the individual signing the document by his/her 
the individual's name and title; 

2. The identity of the individual signing with an electronic signature is capable of 
being validated through the use of an audit trail; 

3. The electronic signature and the document to which it is affixed cannot be altered 
once the electronic signature has been affixed; 

4. The electronic signature conforms to all other provisions of this policy. 

Acceptance. Use and Issuance of Electronic Records and Signatures 

The School Board shall maintain an electronic recordkeeping system that can receive, 
store, and reproduce electronic records and signatures relating to communications and 
transactions in their original form. Such system should include security procedures whereby the 
School Board can (a) verify the attribution of a signature to a specific individual, (b) detect 
changes or errors in the information contained in a record submitted electronically, (c) protect 
and prevent access, alteration, manipulation or use by an unauthorized person, and (d) provide 
for nonrepudiation through strong and substantial evidence that will make it difficult for the 
signer to claim that the electronic representation is not valid. 

The School Board shall ensure that all electronic records and signatures are capable of 
being accurately reproduced for later reference and retained until such time as all legally 
mandated retention requirements are satisfied. 

The School Board shall maintain a log of the PIN/password or actual signature of any 
individual authorized by the School Board or designee to provide an electronic signature in 
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SCHOOL YEAR/SCHOOL DAY 

School Year 

In accordance with the Code of Virginia, the Charlottesville City Schools shall be 
operated with students in attendance a minimum 180 teaching days or 990 hours (540 hours for 
kindergarten) per school year. Days on which schools are closed due to inclement weather or 
emergencies shall be made up if necessary to meet these reqnirements. 

Students are provided a minimum of 680 hours of instructional time in elementary 
school, except for students in half-day kindergarten, in the four academic disciplines of English, 
mathematics, science, and history and social science and a minimum of 375 hours of 
instructional time in half-day kindergarten in the four academic disciplines of English, 
mathematics, science, and history and social science. 

Unstructured recreational time that is intended to develop teamwork, social skills, and 
overall physical fitness may be included in the calculation of total instructional time or teaching 
hours for elementary school, provided that such unstructured recreational time does not exceed 
15 percent of total instructional time or teaching hours. 

MakeUp Days 

If severe weather conditions or other emergency situations result in the closing of a 
school or schools or all the schools in the school division or in an unscheduled remote 
learning day for a school or schools in the division for 

• five or fewer days, all missed days are made up by adding teaching days to the 
school calendar or extending the length of the school day; 

• six days or more, the first five days plus one day for each two days missed in 
excess of the first five are made up by adding teaching days to the school calendar 
or extending the length of the school day. 

If severe weather conditions or other emergency situations result in the closing of any 
school in the school division and such school has been unable to meet the 180 teaching day 
requirement, the school division may make up the missed teaching days by providing its students 
with instructional hours equivalent to such missed teaching days to meet the minimum 990 
teaching hour requirement. 

H severe weather conditions or other emergency situations result in the closing of 
any school in the school division for in-person instruction. the school division may declare 
an unscheduled remote learning day whereby the school provides instruction and student 
services that are consistent with guidelines established by the Department of Education to 
ensure the equitable provision of such services. 

The Board of Education may waive the requirement that the school division provide 
additional teaching days or teaching hours to compensate for school closings resulting from a 
declared state of emergency or severe weather conditions or other emergency situations under 
certain circumstances. If the School Board desires a waiver, it will submit a request to the Board 
of Education. The request will include evidence of efforts that have been made by the school 



division to reschedule as many days as possible and certification by the superintendent and 
chairman of the School Board that every reasonable effort for making up lost teaching days or 
teaching hours was exhausted before requesting a waiver. If the waiver is denied, the school 
division will make up the missed instructional time. 

The Board of Education waives the requirement that school divisions provide additional 
teaching days or teaching hours to compensate for school closings resulting from an evacuation 
directed and compelled by the Governor pursuant to Va. Code § 44-146.17 for up to five 
teaching days. If the School Board desires such a waiver, it notifies the Board of Education and 
provides evidence of efforts that have been made by the school division to reschedule as many 
days as possible and certification by the superintendent and chair of the School Board that every 
reasonable effort for making up lost teaching days or teaching hours was exhausted. After 
receiving such notification, the Board of Education grants the waiver and there is no 
proportionate reduction in the amount paid by the Commonwealth from the Basic School Aid 
Fund. Further, the local appropriations for educational purposes necessary to fund 180 teaching 
days or 990 teaching hours shall not be proportionally reduced by the local appropriating body 
due to any reduction in the length of the term of any school or the schools in a school division 
permitted by such waiver. 

School Calendar 

The School Board establishes the division's calendar in accordance with state law. The 
School Board establishes teaching contracts in accordance with applicable regulations of the 
Board of Education to include contingencies for making up teaching days and teaching hours 
missed for emergency situations. 

An advisory committee composed of teachers, parents and school administration may be 
utilized to recommend a proposed calendar to the superintendent. The recommendation of this 
committee is advisory. 

School Day 

The length of the regular school day l'l'i:H not be less than averages at least five and one-half nor 
ffiere !!urn six flflfl efte hfllf instructional hours, for grades 1-12, exclusive of time for meals and 
recess. 

The loogth ef eaeh kiiidefgflfteft sessieft shflll ftet be less tft!lft three heHrs ood shill! ffieet the 
HliflirnHffi e!!lSs time ItS preseribed by the Vifgiffia Bellfd ef Edtleatieft. 

All students in grades 1 through 12 maintain a full day schedule of classes (5-1/2 
hours) unless a waiver is granted in accordance with policies defined by the School Board. 

Each elementary school shall provide students with a daily recess during the regular 
school year, as determined appropriate by the school. Guidelines for recess times will be 
included in the regulations accompanying this policy. 

The secondary school class schedule will contain a minimum of 140 clock hours for each 
unit of credit. When credit is awarded in less than whole units, the increment awarded must be 
no greater than the fractional part of the 140 hours of instruction provided. 



The time for opening and closing schools is established by the School Board 
upon recommendation of the superintendent. provided that the daily program for 
students in grades 1 through 12 averages 5 V:z hours. not including meal intermissions. 
If the required program length is maintained. the School Board may !!l!Prove 
occasional shortened days for staff development. conferences. planning and other 
activities designed to improve the instructional program. provided that no more than 
one day in each five-day week may be shortened to no less than four hours. The daily 
program for kindergarten is at least three hours. not including meal intermissions. 

No classes wiH be dismissed before the sehedttled dismissal hoctt except with the approval of 
the SlifJeftntCftclefit, fJffl tided that the daily pregrl!ffi fer smcleftffi iR grades 1 t:hrtlligh 12 will 
a' erage at least 5 \'1 lielifS, Ret ifleltiding mel!! iRtermissieRs. If the reqffirecl fJfflgffifft leftgth 
ts 

maintained, the school board may apptove oeeasionalshmtened days for staffdevelopnwnt, 
eefifereRees, pl!lflfliftg, flftcl ether aeti~·ities clesigHecl te tmpffl , e the iftstflietieft!!l fJfflgfl!ffl, 
pr~·iclecl that He mere thflft eRe cl!ij iR each live clay 'Neck mey be sfterteRecl te He less thflft 
felif helifs. The cl!lily p!'Cgfl!ffi fer kiRclergflfteR wiH lle at leflSt three lffilifs, ftet illellidiftg 
mel!! illtCf'ftlissiefts. 

When exceptions in the length of the daily program are necessary, the board will 
request approval by the Superintendent of Public Instruction of the exceptions by 
August 1 preceding the school year for wltich they are requested. 

The length of the work day for employees will be determined by the school board. It will 
be of sufficient length to allow for the daily program for students and additional time as 
may be necessary for such activities as planning, preparation, meetings, workshops, 
conferences, meal intermissions, or other contractual obligations. 

The length of the school day shall be modified if appropriate per the Individual Education 
Plan (IEP) for a special education student. 

Joint or Regional Schools 
School boards operating joint or regionalltigh schools, including regional charter schools, 

offering a specialized curriculum leading to a high school diploma and a postsecondary 
credential, such as industry certification, career certificate, or degree may, by agreement, 
establish alternative schedules for the delivery of instruction. Those schedules may include 
alternatives to standard school day and year requirements, subject to the issuance of any 
necessary waivers by the Board of Education and relevant Board of Education regulations. 

Certification 

The superintendent and School Board chair certify the total number of teaching 
days and teaching hours each year as part of the annual report to the Board of 
Education. 

Adopted: July 16, 1998 
Revised: April 17, 2008 
Revised: June 17,2010 



Revised: June 30, 2015 
Revised: June 19, 2018 
Revised: August 1, 2019 
Revised: August 6, 2020 
Revised: 

Legal Refs.: Code of Virginia, 1950, as amended§§ 22.1-26, 22.1-79.1, 22.1-98,22.1-200.2. 

Acts 2019, c. cc.569, 570 and 637. 
8 VAC 20-131-150. 

8 VAC 20-131-200. 
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RECITATION OF THE PLEDGE OF ALLEGIANCE 

The Pledge of Allegiance, as established in 4 U.S.C. § 4, shall be is recited daily in each 
classroom of the Charlottesville City Public School Division. During the recitation of the Pledge, 
participating students shftll stand and recite the Pledge while facing the flag with their right 
hands over their hearts or in an appropriate salute if in uniform. 

No student shall be is compelled to recite the Pledge if the student, parent or legal guardian 
objects on religious, philosophical, or other grounds to the student's participation in this exercise. 
Students who are exempt from reciting the Pledge shall quietly stand or sit at their desks while 
others recite the Pledge and shall make no display that disrupts or distracts those who are reciting 
the Pledge. 

Appropriate accommodations shall be are made for students who are unable to comply with the 
procedures described herein due to disability. 

Adopted: 
Revised: 
Revised: 
Revised: 
Revised: 
Reviewed: 

July 16, 1998 
September 20, 2000 
March 18,2004 
April17,2008 
July 5, 2012 

Legal Reference: Code ofVirginia, 1950, as amended,§ 22.1-202.4 U.S.C. § 4. 

Cross References: JFC Student Conduct 

JFC R Standards ef Stttt!ent Ceadttet 
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TEACHING ABOUT DRUGS, ALCOHOL AND TOBACCO 

The health education program will encourage and support organizations and 
activities that will develop a positive peer influence concerning substance abuse and 
create a climate whereby students may seek and receive counseling about substance 
abuse and related problems without fear of reprisal. 

Charlottesville City Schools provides instruction concerning 
• drugs and drug abuse, 
• the public safety hazards and dangers of alcohol abuse, underage 

drinking, underage marijuana use. and drunk driving, and 
• the health and safety risks of using tobacco products, nicotine vapor 

products, and alternative nicotine products. 

Adopted: July 16, 1998 
Reviewed: April17, 2008 
Revised: June 17, 2010 
Revised: June 26, 2014 
Revised: August 1, 2019 
Revised: 

Legal Refs.: Code of Virginia, 1950, as amended, §_22.1-206. 

Cross Refs: GBEC/JFCH/KGC Tobacco Products and Nicotine Vapor Products 
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FAMILY LIFE EDUCATION 

Generally 
The Charlottesville City School Board provides Family Life Education (FLE) 
based on the FLE Standards of Learning (SOL) and curriculum guidelines developed by the 
Board of Education. The SOL objectives related to dating violence and the characteristics of 
abusive relationships are taught at least once in middle school and at least twice in high school. 
The high school FLE curriculum incorporates age-appropriate elements of effective and 
evidence-based programs on the prevention of dating violence, domestic abuse, sexual 
harassment, including sexual harassment using electronic means, and sexual violence, human 
trafficking, and the law and meaning of consent. Such age-appropriate elements of effective and 
evidence-based programs on the prevention of sexual violence may include instruction that 
increases student awareness of the fact that consent is required before sexual activity. The FLE 
curriculum offered in any school incorporates age-appropriate elements of effective and 
evidence-based programs on the iroportance of the personal privacy and personal boundaries of 
other individuals and tools for a student to use to ensure that he respects the personal privacy and 
personal boundaries of other individuals. The FLE curriculum incorporates age-appropriate 
elements of effective and evidence-based programs on the harmful physical and emotional 
effects of female genital mutilation; associated criminal penalties; and the rights of the victiro, 
including any civil action pursuant to Va. Code§ 8.01-42.5. 

The FLE curriculum may incorporate age-appropriate elements of effective and 
evidence-based programs on the prevention, recognition, and awareness of child abduction, 
child abuse, child sexual exploitation and child sexual abuse. 
The School Board reviews its family life education curricula at least once every seven 
years, evaluates whether the curricula reflects contemporary community standards, and revises 
the curricula if necessary. 

Right of Parental Review 

A parent or guardian has the right to review the family life curricula, including all 
supplemental materials used in the program. A complete copy of all printed materials not subject 
to copYright protection and a description of all audio-visual materials is made available through 
any available parental portal and kept in the school library or office and made available for 
review to any parent or guardian during school office hours before and during the school year. 
The audio-visual materials are made available to parents for in-person review. upon re<mest. on 
the same basis as printed materials are made available. 

The School Board develops and distributes to the parents or guardians of students 
participating in the FLE program and posts for public viewing on the division website a 
summary designed to assist them in understanding the program implemented in its school 
division and to encourage parental guidance and involvement in the instruction of the students. 
Such information reflects the curricula of the program as taught in the classroom. The following 
statement is included on the summary: "Parents and guardians have the right to review the family 
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life education program offered by their school division, including written and audio-visual 
educational materials used in the program. Parents and guardians also have the right to excuse 
their child from all or part of family life education instruction." 

Adopted: July 16, 1998 
Revised: March 18, 2004 
Revised: Aprill7,2008 
Revised: June 18, 2009 
Revised: June 16, 2011 
Revised: June 30, 2015 
Revised: June 27, 2016 
Revised: June 20, 2017 
Revised: June 19, 2018 
Revised: August I, 2019 
Revised: August 6, 2020 
Reviewed: 

Legal Reference: Code of Virginia, 1950, as amended,§§ 22.1-207.1,22.1-207.1:1, 
22.1-207.2. 

Cross References: BCF 
IIA 

Advisory Committees to the School Board 
Instructional Materials 

INB Teaching About Controversial Issues 
KLB Public Complaints About Learning Resources 
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CHARACTER EDUCATION 

The Charlottesville City Schools provides, within its existing program or as a separate 
program, a character education program in its schools. The character education program may 
occur during the regular school year, during the summer in a youth development academy 
offered by the school division, or both. The purpose of the program is to foster civic virtues and 
personal character traits so as to improve the learning environment, promote student 
achievement, reduce disciplinary problems and develop civic-minded students of high character. 
The program is cooperatively developed with students, parents and the community. Specific 
character traits emphasized may include trustworthiness, respect, responsibility, fairness, caring 
and citizenship. 

Character education is interwoven into the school procedures and environment so as to 
instruct primarily by example, illustration and participation, in such a way as to complement the 
Standards of Learning. Classroom instruction may also be used to supplement the program. The 
program also addresses the inappropriateness of bullying, as defmed in Va. Code§ 22.1-276.01. 
Parents have the right to review any audio-visual materials that contain graphic sexual or violent 
content used in any anti-bullying program. Prior to the use of any such material, the parent of a 
child participating in such a program is provided written notice of the parent's right to review the 
material and the right to excuse the child from participating in the part of such program utilizing 
such material. 

The character education program 
• specifies those character traits to be taught, selecting from those which are 

common to diverse social, cultural and religious groups; 
• is implemented at the elementary and secondary levels; 
• provides for relevant professional development and adequate resources; and • 
includes a method for program evaluation. 

Character education is intended to educate students regarding those core civic values and 
virtues which are efficacious to civilized society and are common to the diverse social, cultural, 
and religious groups of the Commonwealth. It shall not include indoctrination in any particular 
religious or political belief. Consistent with this purpose, Virginia's civic values, which are the 
principles articulated in the Bill of Rights (Article I) of the Constitution of Virginia and the 
ideals reflected in the seal of the Commonwealth, as described in Va. Code§ 1-500, may be 
taught as representative of such civic values. 

Adopted: October 21, 1999 
Revised: April 17, 2008 
Revised: July 5, 2012 
Revised: June 27, 2016 
Revised: August 1, 2019 
Revised: 

Legal Refs.: Code ofVrrginia, 1950, as amended,§§ 22.1-23.3. 22.1-207.2:1,22.1-208.01. 
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DRIVER EDUCATION 

The Charlottesville City School Board offers a program of driver education in the high 
school in the safe operation of motor vehicles. The program includes instruction conceming 
alcohol and drug abuse, aggressive driving, motorcycle awareness,dangers of distracted driving 
and speeding. organ and tissue donor awareness and fuel-efficient driving practices. 

The School Board establishes fees that do not exceed the limit established by the State 
Department of Education for the behind-the-wheel portion of the program. The School Board 
may waive the fee or surcharge in whole or in part for those students it determines cannot pay the 
fee or surcharge. 

Any student who participates in a driver education program must meet the academic 
requirements established by the Board of Education. No student shall be permitted to operate a 
motor vehicle without a Ieamer's permit or a license. Necessary certification of students' 
academic standing and compliance with compulsory attendance laws shall be provided by the 
administration to the Department of Motor Vehicles upon request, in accordance with state law. 

Driver education instructors possess valid driver's licenses and maintain satisfactory 
driving records. Any teacher of behind-the-wheel instruction who receives six or more demerit 
points in a 12-month period will be suspended form teaching driver education for 24 months. 

At the beginning of each school year and thereafter as necessary, the Superintendent shall 
report to the Department of Motor Vehicles the name and driver's license number of all persons 
providing instruction in driver education for the school division. 

Adopted: 
Amended: 
Amended: 
Amended: 
Reviewed: 
Revised: 
Revised: 
Revised: 
Revised: 

July 16, 1998 
October 21, 1999 
March 18,2004 
August 16, 2007 
April 17, 2008 
June 18,2009 
June 17,2010 
June 30, 2015 

Legal References: Code ofVirginia, 1950, as amended,§§ 2.1-205,46.3-334,46.2-340 

8 VAC 20-340-10 
8 VAC 20-720-80 
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ALTERNATIVE SCHOOL PROGRAMS 

As special needs are determined, alternative programs may be established by the Charlottesville 
City School Board within existing schools or at separate sites that are within the jurisdiction of 
the Charlottesville City Schools. No person of school age meeting the residency requirements of 
Va. Code § Seetien 22.1-3 ffillj' be is charged tuition for enrollment in an alternative program 
offered as a regional or divisionwide initiative by the School Board. 

Pfepesttls faf al:temati!ie sebeel fli'BgffiffiS shall be de"teleped by the Stiflerilltendent Bf hisihef 
designee !tile "ill be sabmitted tB the Chttflettesville City Seheel BBaffi fef re • ie" and 
eneBfsement pfief te implementatien. 
Prepesals shall iaeffide: 

l. A statement efjastifieatiBn fef the altemative pfegmm eltplaift:ing he·u it viiH meet the 
speeialneeds Bf ffitpeetatiens ef the tafget peplilatien and the eeH'IH'IliBity. 

2. A plltll whieb delineates the pfBpesed ergltllizatiBRttl stffietttfe as it relates te staii"mg and 
the seepe Me stmetlife Bf the tetal illstmetienttl pregftllll. 

3. A statement Bffutltlleittl impaet identifying all eests, iaeffidiag !tthniHistfatien, staffing, 
ettttiPf>illg, sepplyiag, ~eft!ttieR, seppeft sep; iees, and m!tilltainiag the pfegf!tlll. 

4. A st!tteH'!e11t ef related impaet explaift:ing hB'.v the prepesed pregf!tH'I "ill affeet and 
iateffelate with ethef pregmH'IS and peplilatiBns seFVed in ffidstiftg pfBgf!tlllS !tile fileilities. 

5. A statefllellt ef ltlithentieatien •tefieyillg that ttl! aspeets ef the pfBgfltH'I !tfe ia eem:plianee 
"ith ttl! apprepfiate fedefttl, state, !tile leeallaws and fegalatieRS, and thefe is eBHiflliltllee 
with ttl! applieahle aeereditatien fettairemellts. 

6. Ifthe pfepesttl presents a pete11tittl eenfliet with existiftg reglilatieRS efthe State 
Dep!tftm:ellt ef Edlieatien, speeial e"iidenee ef ltlithefizatien ftem the State Deptlffineftt ef 
Edlieatien mttst aeeBHifl!tllj the prepesal. 

7. A plan fef e•ttt!tlatien that defutes !tlltieipated ettteemes !tile establishes efitefia !tile 
preeedtlfes fef e"ittlliatiag aehie, ed ettteemes. 

Adopted: 
Reviewed: 
Reviewed: 
Reviewed: 

October 21, 1999 
April17, 2008 
June 25,2013 

Legal Reference: Code of Virginia, 1950, as amended, seetie1122.1 253.13:1. 8 VAG 
29 39 19. §§ 22.1-5,22.1-253.13:1. 

~ 5!'99 VSBA 
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ACCEPTABLE COMPUTER SYSTEM USE 

The School Board provides a computer system, including the internet, to promote 
educational excellence by facilitating resource sharing, innovation and communication. The 
term computer system includes, but is not limited to, hardware, software, data, communication 
lines and devices, terminals, display devices, printers, CD, DVD and other media devices, tape 
or flash drives, storage devices, servers, mainframe and personal computers, tablets, laptops, 
telephones, cameras, projectors, multimedia devices, workstations, the internet and other 
electronic services and internal or external networks. This includes any device that may be 
connected to or used to connect to the school division's network or electronically stored division 
material. 

All use of Charlottesville City Schools' computer system must be (1) in support of 
education and/or research, or (2) for legitimate school business. Use of the computer system is a 
privilege, not a right. Inappropriate use may result in cancellation of those privileges, 
disciplinary action, and/or legal action. Any communication or material generated using the 
computer system, including electronic mail, social media posts, instant or text messages, tweets, 
and other files, including communications and materials deleted from a user's account, may be 
monitored, read, and/or archived by division staff. 

This policy applies to all users of the division's computer system. By using or accessing 
the computer system, the user agrees to abide by this pcliey. Policy and the Technology Use 
Guidelines established by the superintendent. 

The superintendent is responsible for establishing Technology Use Guidelines, containing 
the appropriate uses, ethics and protocols for use of the computer system. The 
superintendent is also responsible for reviewing and updating. as necessary. the 
Guidelines at least every two years. It is the user's responsibility to know and follow this 
policy and the Technology Use Guidelines. 

The Guidelines include: 

( 1) fJf6 i'isiefts de sigHed te et!tteate sttJt!eftts !lftt! eH!f>leyees abeut Rflflfflflrillte eft!ifte 
behaviot, ineluding intetaeting with students and othet individuals on social net:wotlcing 
vvcbsites Mid in chat roonts Mid eybetbullying awateness and response; 

(1) a prohibition against use of the division's computer equipment and communications 
services for sending, receiving, viewing or downloading illegal material via the internet; 

(2) provisions, including the selection and operation of a technology protection measure for 
the division's computers having internet access to filter or block internet access through 
such computers, that seek to prevent access to: 

a. child pornography as set out in Va. Code§ 18.2-374.1:1 or as defmed in 18 
u.s.c. § 2256; 

b. obscenity as defined by Va. Code§ 18.2-372 or 18 U.S.C. § 1460; and 
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c. material that the school division deems to be harmful to juveniles as defmed in Va. 
Code§ 18.2-390, material that is harmful to minors as defined in 47 U.S.C. § 
254(h)(7)(G), and material that is otherwise inappropriate for minors; 

(3) provisions establishing that the technology protection measure is enforced during any use 
of CCS computers; 

(4) provisions establishing that all usage of the computer system may be monitored; 

(5) provisions designed to educate students and employees about appropriate online 
behavior. including interacting with students and other individuals on social 
networking website. blogs. in chat rooms. and cyberbullying awareness and 
response; 

( 6) provisions designed to prevent unauthorized online access, including "hacking" and other 
unlawful online activities; 

(7) provisions requiring every user to protect the security of information necessary to access 
the computer system, such as usernames and passwords, and prohibiting the sharing of 
passwords; 

(8) provisions prohibiting the unauthorized disclosure, use, and dissemination of photographs 
and/or personal information of or regarding minors; and 

(9) a component of internet safety for students that is integrated in the division's instructional 
program. 

Use of the CCS computer system-shaH must be consistent with the educational or 
instructional mission or administrative function of the school division as well as the varied 
instructional needs, learning styles, abilities and developmental levels of students. 

The CCS computer system is not a public forum. 

Users ofthe division's computer system have no expectation of privacy for use of the 
division's resources or electronic devices including non-division owned devices while connected 
to division networks or computer resources. 

Software and/or services may not be installed or downloaded on the division's computer 
system without the prior approval of the superintendent or superintendent's designee. 



Each user of the division's computer system and a parent/guardian of each student user 
shall sigu the Acceptable Computer System Use Agreement, GAB-El!IIBEA-El, before using 
the CCS computer system. 

The failure of any user to follow the terms of the Agteement, this policy or the 
Technology Use Guidelines may result in loss of computer system privileges, disciplinary 
action, and/or appropriate legal action. 

The School Board is not responsible for any information that may be lost, damaged or 
unavailable when using the computer system or for any information retrieved via the internet. 
Furthermore, the School Board "iH not be is not responsible for any unauthorized charges or 
fees resulting from access to the computer system. 

The School Board will teviel'i, amend if necessary, ami apptove reviews and 
amends. if necessary. this policy every two years. 

Adopted: October 21, 1999 
Revised: July 19, 2007 
Reviewed: March 20, 2008 
Revised: June 17, 2010 

Revised: September 1, 2011 
Revised: June 25, 2013 
Revised: August 1, 2019 
Revised: 

Legal Refs: 18 U.S. C. §§ 1460, 2256. 
47 u.s.c. § 254. 

Code ofVrrginia, 1950, as amended,§§ 18.2-372, 18.2-374.1:1, 18.2-390, 
22.1- 70.2, and 22.1-78. 

Cross Refs.: EGAA Reproduction and Use of Copyrighted Materials 
GBA/JHFA Prohibition Against Harassment and Retaliation 
GCPD Professional Staff Discipline 
GCQB Staff Research and Publishing 
JFC Student Conduct 
JFC-R St:a:ndatds of Student Condttet: 
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FIELD TRIPS 

Field trips are off-campus instructional activities. Field trips can provide excellent 
educational experiences for students by enriching the curriculum and by making classroom 
learning experiences more meaningful. To be educationally beneficial, a field trip requires 
thoughtful selection, careful advance preparation, and opportunities to assimilate the experience 
during and after the trip. Teachers will plan advance activities that prepare students for the trip 
and follow-up activities that assist students in summarizing, applying, and evaluating 
information learned on the trip. 

The following factors should be considered in proposing and approving field trips: 
• The value of the trip to the particular class 
• The relationship of the field trip to a particular aspect of the curriculum 
• The distance travelled The time away from the regular instructional program 
• The availability of transportation 

No student will be is denied the opportunity to participate in a field trip because of a lack 
of funds. 

Trips 11 ill be are approved by the superintendent or superintendent's designee pursuant to 
regulations developed by the superintendent. Approval must be obtained before commitments are 
made to students, parents, or commercial establishments. The superintendent wiH make makes an 
annual report to the School Board on field trips taken. 

Trips for activities governed by the Virginia High School League do not require approval 
on a trip-by-trip basis. Parental permission for such trips may be obtained for the entire athletic 
season or school year. 

The Charlottesville City School Board does not endorse or accept responsibility for any 
privately sponsored trips for students or any student trips which are not part of the instructional 
program. Employees are not permitted to solicit students for such trips. Employees who are 
involved with such trips must emphasize to any interested student/parent that such trips are 
strictly private enterprises. 

Adopted: 
Reviewed: 
Revised: 
Reviewed: 

July 16, 1998 
April17, 2008 
July 5, 2012 

Legal Reference: Code of Virginia, 1950, as amended, sections 22.1-70, 22.1-78, 22.1-176. 

8 VAC 20-70-190. 

8YAC 20-720-80. 

Cross Reference JFCB Sportsmanship, Ethics and Integrity 
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COMMUNITY RESOURCE PERSONS/SCHOOL VOLUNTEERS 

The Charlottesville City School Board supports and encourages the active participation of 
parents and members of the community in providing and extending educational opportunities for 
children. The involvement of parents, volunteers and others in the community who can serve as a 
resource to schools is a fundamentally important component of successful school programs. The 
administration of each school·.vifl difeet directs the activities of parents, volunteers and other 
community resources at the building level. 

Adopted: 
Reviewed: 
Revised: 
Revised: 
Reviewed: 

March 18,2004 
April 17, 2008 
June 25, 2013 
June 20,2017 

Legal Reference: Code of Virginia, 1950, as amended, § 22.1-78. 

Cross Reference 

8 VAC 20-131-270. 

AD 
IGBC 
KA 
KN 

Educational Philosophy 
Parent and Family Engagement 
Goals for School-Community Relations 
Sex Offender and Crimes Against Minors Registry J><etifietffieft 
Information 

KQ Commercial, Promotional, and Corporate Sponsorships and 
Partnerships 
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TEACHING ABOUT CONTROVERSIAL ISSUES 

The Charlottesville City School Board recognizes that preparation for effective citizenship is one 
of the major purposes of education. The preparation for effective citizenship includes the study 
of issues that are controversial. Such study will be i§ carried out in an atmosphere free from bias, 
prejudice, or coercion. The Superintendent will establish a committee, as needed, to approve the 
inclusion of issues that may be considered controversial and determine the methods or strategies 
of the material being taught to students. Following the approval of any topics, the students can be 
granted access to all relevant information In teaching about controversial issues, teachers are 
expected to 

• establish a learning environment where each student can study and research the issues, 
within a curriculum that is appropriate to his er her the student's knowledge and maturity; 
and 

• provide instruction in a neutral manner in an atmosphere that is free from bias, prejudice, 
or coercion. Although the instructional program includes study of the political party 
system in the United States, the School Board does not endorse a political party or 
candidate. 

Adopted: 
Revised: 
Reviewed: 
Revised: 
Reviewed: 

July 16, 1998 
November 2, 2000 
April 17, 2008 
July 5, 2012 

Legal Reference: Code of Virginia, 1950, as amended, section 22.1-78 .. 

Cross Reference KF Distribution ofinformation Materials 
JOB Administration of Surveys and Questionnaires 
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EQUAL EDUCATIONAL OPPORTUNITIES/ 
NON DISCRIMINATION 
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Equal educational opportunities shall be are available for all students, without regard to 
sex, gender, race, color, national origin, disability, religion, ancestry, age, marital or veteran's 
status, physical or mental genetic information, sexual orientation, gender identity or expression, 
or any classification protected by applicable law. Educational programs shaH be are designed to 
meet the varying needs of all students. 

No student, on the basis of sex or gender, shall be denied equal access to programs, 
activities, services or benefits or be limited in the exercise of any right, privilege or advantage or 
denied equal access to educational and extracurricular programs and activities. 

The Sehool Boatd shall. 

• provide facilities, progtams attd aetioities that ate accessible, Mable and available 
to qnalified disabled per sons, 

• prooide a lice, appropriate edneation, inelnding non-aeademie and ext:raemrienlat 
scBices to qnalified disabled persons, 

• not CJCelnde qnalified diMbled pcrsom, solel-y on the basis of then disabilities, 
from atry preschool, dtryeate, adnlt edneation m catccr and technical edneation 
progratns, attd 
not disernninate against qnalified disabled persons in the prooision of health, 
vvelfme or social services. 

II. Complaint Procedure 

A. File Report 

Any student who believes he or she has been the victim of prohibited discrimination 
should report the alleged discrimination as soon as possible to one of the compliance officers 
designated in this policy or to any other school personnel. The alleged discrimination should be 
reported as soon as possible, and the report generally should be made within fifteen (15) school 
days of the occurrence. Further, any student who has knowledge of conduct which may 
constitute prohibited discrimination should report such conduct to one of the compliance officers 
designated in this policy or to any school personnel. Any employee who has knowledge of 
conduct which may constitute prohibited discrimination shall immediately report such conduct to 
one of the compliance officers designed in this policy 

Charlottesville City Public Schools 
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The reporting party should use the form, Report of Discrimination, ffi-F, to make 
complaints of discrimination. However, oral reports and other written reports shall also be 
accepted. The complaint should be filed with either the building principal or one of the 
compliance officers designated in this policy. The principal shall immediately forward any 
report of alleged prohibited discrimination to the compliance officer. Any complaint that 
involves the compliance officer shall be reported to the Superintendent. 

The complaint, and identity of the complainant and of the person or persons allegedly 
responsible for the discrimination will not be disclosed except as required by law or policy, as 
necessary to fully investigate the complaint or as authorized by the complainant. A complainant 
who wishes to remain anonymous will be advised that such confidentiality may limit the school 
division's ability to fully respond to the complaint. 

B. Investigation 

Upon receipt of a report of alleged prohibited discrimination, the compliance officer shall 
immediately authorize or undertake an investigation. The investigation may be conducted by 
school personnel or a third party designated by the school division. The investigation shall be 
completed as soon as practicable, which should generally be not later than 14 school days after 
receipt of the report by the compliance officer. Upon receiving the complaint, the compliance 
officer shall acknowledge receipt of the compliant by giving written notice that the complaint has 
been received to both the person complaining of discrimination and the person or persons 
allegedly responsible for the discrimination. Also upon receiving the complaint, the compliance 
officer shall determine whether interim measures should be taken pending the outcome of the 
investigation. If the compliance officer determines that more than 14 school days will be 
required to investigate the complaint, the complainant and the person or persons allegedly 
responsible for the discrimination will be notified of the reason for the extended investigation 
and of the date by which the investigation will be concluded. 

The investigation may consist of personal interviews with the complainant, the person or 
persons allegedly responsible for the discrimination, and any others who may have knowledge of 
the alleged discrimination or the circumstances giving rise to the complaint. The investigation 
will consider witnesses and evidence from both the complainant and the person or persons 
responsible for the alleged discrimination. The investigation may also include the inspection of 
any documents or information deemed relevant by the investigator. The school division shall 
take necessary steps to protect the complainant and others pending the completion of the 
investigation. 

Whether a particular action or incident constitutes a violation of this policy requires a 
case-by-case determination based on all of the facts and circumstances revealed by a complete 
and thorough investigation. 

Charlottesville City Public Schools 
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The compliance officer shall issue a written report to the Superintendent upon completion 
of the investigation. If the complaint involves the Superintendent, then the report shall be sent to 
the School Board. The report shall include a determination of whether the allegations are 
substantiated, whether this policy was violated and recommendations for corrective action, if 
any. 

All employees shall cooperate with any investigation of alleged discrimination conducted 
under this policy or by an appropriate state or federal agency. 

C. Action by the Superintendent 

Within 5 school days of receiving the compliance officer's report, the Superintendent or 
designee shall issue a decision regarding (1) whether this policy was violated and (2) what 
action, of any, should be taken. This decision must be provided in writing to the complainant. If 
the Superintendent or designee determines that prohibited discrimination occurred, the 
Charlottesville City School Division shall take prompt, appropriate action to address and remedy 
the violation as well as prevent any recurrence. Such action may include discipline up to an 
including expulsion or discharge. 

D. Appeal 

If the Superintendent or designee determines that no prohibited discrimination occurred, 
the student who was allegedly subjected to discrimination may appeal this finding to the School 
board within 5 school days of receiving the decision. Notice of appeal must be filed with the 
Superintendent who shall forward the record to the School Board. The School Board shall make 
a decision within 30 calendar days of receiving the record. The School Board may ask for oral 
or written argument from the aggrieved party and the Superintendent and any other individual 
the School board deems relevant. Written notice of the School Board's decision will be given to 
both the complainant and the person or persons responsible for the alleged discrimination. 

If the Superintendent or designee determines that prohibited discrimination occurred and 
discipline is imposed, the disciplined person may appeal the disciplinary sanction in the same 
manner as any other such sanction would be appealed. 

E. Compliance Officer and Alternate Compliance Officer 

The Charlottesville City School Board has designated the Director of Human Resources 
of Charlottesville City Public Schools, 1562 Dairy Road, Charlottesville, VA 22901, 
434-245-2400, as the Compliance Officer responsible for identifying, preventing and remedying 
prohibited discrimination. Complaints of discrimination may also be made to the Alternate 
Compliance Officer, Director of Student Services and Achievement, 1562 Dairy Road, 
Charlottesville, VA 22901, 434-245-2400. The Compliance Officer shall: 

Charlottesville City Public Schools 
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• receive reports or complaints of discrimination; 
• conduct or oversee the investigation of any alleged discrimination; 
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• assess the training needs of the school division in connection with this policy; 
• arrange necessary training to achieve compliance with this policy; 
• insure that any discrimination investigation is conducted by an impartial 

investigator who is trained in the requirements of equal education opportunity, 
and has the authority to protect the alleged victim and others during the 
investigation. 

III. Retaliation 

Retaliation against students or school personnel who report discrimination or participate 
in the related proceedings is prohibited. The school division shall take appropriate action against 
any student or employee who retaliates against another student or employee who reports alleged 
discrimination or participates in related proceedings. The Compliance Officer will inform 
persons who make complaints, who are the subject of complaints, and who participate in 
investigations of how to report any subsequent problems. 

N. Right to Alternative Complaint Procedure 

Nothing in this policy shall deny the right of any individual to pursue other avenues of 
recourse to address concerns relating to prohibited discrimination including initiating civil 
action, filing a complaint with outside agencies or seeking redress under state or federal law. 

V. Prevention and Notice of Policy 

Training to prevent discrimination should be included in employee and student 
orientations as well as employee in-service training. 

This policy shall be (1) displayed in prominent areas of each division building in a 
location accessible to students, parents and school personnel, (2) included in the student and 
employee handbooks; and (3) sent to parents of all students within 30 calendar days of the start 
of school. All students and their parents/guardians shall be notified annually of the names and 
contact information of the compliance officers. 

VI. False Charges 

Students or school personnel who knowingly make false charges of discrimination shall 
be subject to disciplinary action. 

Adopted: 
Revised: 
Revised: 

July 16, 1998 
August 3, 2000 
June 19, 2008 

Charlottesville City Public Schools 



STUDENT SERVICES 

File: JB 
PageS 

Revised: June 25,2013 
Revised: 

Legal References: 

Cross References: 

20 U.S.C. §§ 1681-1688 
29 u.s.c. §§ 794 
42 u.s.c. §§ 2000d-2000d-7 

34CFR 106.9 

Code of Vir~:inia. 1950. as amended. §§2.2-3900. 2.2-3901. 2.2-3902. 
22.1-23.3. 22.1-212.6:1 

AC 
AD 
GB 
JB-F 
JBA 

Nondiscrimination 
Educational Philosophy 
Equal Employment Opportunity/Nondiscrimination 
Report of Discrimination 
Section 504 Nondiscrimination Policy and Grievance 
Procedures 

JFIWGBA Prohibition Against Harassment and Retaliation 
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SECTION 504 NON DISCRIMINTION POLICY AND COMPLAINT PROCEDURES 

The Charlottesville City School Board does not discriminate against individuals on the basis of 
disability. The Charlottesville City School Board has established this policy as a way to provide 
prompt and impartial review of complaints alleging any action prohibited by Section 504 of the 
Rehabilitation Act of 1973. This policy provides an optional resolution procedure for a 
complainant. This procedure is not a prerequisite before a complainant may directly pursue any 
other remedy available under state or federal law. However, the policy of Charlottesville City 
School Board is for students, parents/guardians and employees to have the opportunity to make 
concerns known to the School Board and for the School Board to have the opportunity to 
respond to and resolve concerns as rapidly as practicable. 

The goal of these procedures is to protect the substantive rights of interested persons, meet 
appropriate due process standards, assure School Board compliance with Section 504 of the 
Rehabilitation Act of 1973 and provide a prompt, equitable and impartial resolution of 
complaints alleging a violation of Section 504. 

Any student or any parent or guardian of a student may be a complainant and may file a 
formal or informal grievance as provided below. 

A. Formal Procedure 

1. Filing a Complaint 

Any complainant should submit a complaint alleging discrimination as soon as possible to the 
compliance officer or to any other school or school division staff. The compliant shall be 
submitted within 45 school days of the alleged discrimination. Any employee who has 
knowledge of conduct which may constitute discrimination shall immediately report such 
conduct to the Compliance Officer, the employee's supervisor, or to any other school or school 
division staff. Any employee who receives a complaint under this policy shall immediately 
forward the complaint to the Compliance Officer. 

The complainant should use the "Complaint of Discrimination" form (see end of this 
policy) to make a complaint of discrimination. However, oral complaints sha-H also be are also 
accepted. The complaint should be filed with the school principal, other school or school 
division staff, or the Compliance Officer. School or school division staff receiving a complaint of 
discrimination shall forward it to the school principal; who shall immediately forward the 
complaint of discrimination to the Compliance Officer. Any complaint that involves the 
Compliance Officer shall be reported to the Superintendent. Any complaint that involves the 
Superintendent shall be reported to the School Board Chair. 

The complaint and the identity of the complainant, the individual who is the subject of the 
complaint (if other than the complainant), and the persons allegedly responsible for the 
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discrimination will not be disclosed except as required by law or policy, as necessary to fully 
investigate the complaint, or as authorized by the complainant. 

2. Investigation 

Upon receipt of a report or complaint of discrimination, the Compliance OfficeNhal:l 
immediately authorize or unde!lake immediately authorizes or undertakes an investigation. 
The investigation may be conducted by school staff or a third party designated by the school 
division. The investigation shall be completed as soon as practicable, but not later than 15 
school days after receipt of the complaint of alleged discrimination by the Compliance Officer 
unless the extension below is exercised. Within 3 school days of receiving the complaint, the 
Compliance Officet shall send ~written notice that the complaint has been received to the 
complainant and the person or persons allegedly responsible of the discrimination tthe 
aecused). 

Also upon receiving the complaint, the Compliance Office shaH determine determines whether 
interim measures should be taken pending the outcome of the investigation. If the Compliance 
Officer determines that more than 15 school days will be required to investigate the complaint, 
the Compliance Officer will notify the complainant and theperson or persons allegedly 
responsible for the discrimination of the reasons for the extended investigation and of the date by 
which the investigation is projected to be concluded which will be no longer than an additional 
15 school days. The investigation may consist of personal interviews with the complainant, the 
person or persons allegedly responsible for the discrimination, and any others who may have 
knowledge of the alleged discrimination or the circumstances giving rise to the complaint. The 
investigation may also include the inspection of any documents or information deemed relevant 
by the investigator~ The complainant and the aee11sed shall person or persons allegedly 
responsible for the discirmination have the right to identify witnesses and other relevant 
information as well as rebut evidence presented by ~- The school division 
shaH take takes necessary steps to protect the complainant and others pending the completion of 
the investigation. 

Whether a particular action or incident constitutes a violation of this policy requires a 
case-by-case determination based on all of the facts and circumstances revealed by a complete 
and thorough investigation. 

The Compliance Officer shall issue a written report to the Superintendent upon completion of 
the investigation. If the complaint involves the Superintendent, then the report shall be sent to 
the School Board. The report shall include a determination of whether the allegations are 
substantiated, whether this policy was violated, and recommendations for corrective action, if 
any. The Compliance Officer's written report, and all written notices sent pursuant to this policy 
shall be are maintained and distributed in accordance with Family Educational Rights and 
Privacy Act and Policy .10 Student Records .. The report shall be issued to the Superintendent, 
the complainant and the accused person or persons allegedly responsible for the 
discirmination within 20 school days of receipt of the complaint, unless additional time was 
utilized for the investigation in which case the report shall be issued within 35 school days of 
receipt of the complaint. 
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3. Action by the Superintendent 

Within 10 school days of receiving the Compliance Officer's report, the Superintendent 
or Superintendent's designee shall issue a decision regarding: (1) whether this policy was 
violated and, if so (2) what action, if any, will be taken. This decision must be provided in 
writing to the complainant and the aeensed person or persons allegedly responsible for the 
discrimination. If the Superintendent determines that discrimination occurred, the school 
division shaH take takes prompt, appropriate action to address and remedy the harm and prevent 
any recurrence. Such action may include discipline up to and including recommending that a 
student be expelled or that an employee be discharged. 

4. Appeal 

If the Superintendent or designee determines that no discrimination occurred, the complainant 
may appeal this determination to the School Board within 5 calendar days of receiving the 
decision. Notice of appeal must be filed with the Superintendent, who shall forward the 
Compliance Officer's report and any documentation or information deemed relevant by the 
Compliance Officer during the course of the investigation to the School Board. The School 
Board shall make a decision within 30 calendar days of receiving the record. The School Board 
may require oral or written argument from the complainant, the person or persons aeet1sed 
allegedly responsible for the discrimination, the Superintendent, and any other individual it 
deems appropriate. An extension of the 30 calendar day time limit may occur if necessary as 
determined by the School Board Chair up to an additional I 0 calendar days. The decision of the 
School Board shall be n writing and shall be provided to the complainant and the accused 
person or persons allegedly responsible for the discrimination. 

If the Superintendent or superintendent's designee determines that discrimination occurred and 
discipline is imposed, the disciplined person (i.e. student or employee) may appeal the 
disciplinary sanction in accordance with existing School Board policies and regulations. 

5. Compliance Officer and Alternate Compliance Officer 

The School Board shaH at aH times designate designates a Compliance Officer responsible for 
identifying, preventing, and remedying discrimination as well as receiving complaints under this 
policy. The name and contact information for the Compliance Officer shall be is posted on the 
Division's website at all times. The compliance Office may be contacted at 
humanresources@charlottesvilleschools.org. 

The Charlottesville City School Board's Compliance Officer shall receive training and 
shaH be receives training and is knowledgeable about the requirements of Section 504 in 
order to impartially and equitably resolve complaints and ensure compliance with the law. In 
addition, the Compliance Officer mall: 

a. receives. reports and complaints of discrimination; 
b. conducts. or oversee!! the investigation of any alleged discrimination; 
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c. assesses the training needs of the school division in connection with this policy; and 

d. arrange~ necessary training to achieve compliance with this policy. 

B. Informal Procedure 

If the complainant and the person or persons allegedly responsible for the discrimination agree, 
the school principal, principal's designee, or the Compliance Office may arrange for them to 
resolve the complaint informally with the assistance of a counselor, teacher, or other school or 
school division staff. 

If the complainant and the person or persons allegedly responsible for the discrimination agree 
to attempt to resolve the complaint informally, they shall each be informed that they have the 
right to abandon the informal procedure at any time in favor of the initiation of the above 
formal procedures. 

If the complaint is resolved informally, the counselor, teacher, or other school or school division 
staff shall notify the school principal of the resolution. The school principal shall notify the 
complainant, the person or persons allegedly responsible for the discrimination, and the 
Compliance Office in writing that the complaint has been resolved informally. 

C. Retaliation 

Retaliation against students, school staff, or school division staff who report discrimination or 
participate in the related proceedings is prohibited. The school division shall take appropriate 
action against any student or employee who retaliates against another student or employee who 
reports alleged discrimination or participates in related proceedings. 

D. False Charges 

Students, school staff, or school division staff who make false charges of discrimination -mall 
be are subject to disciplinary action. 

Adopted: June 19,2008 
Revised: June 16, 2011 
Revised: June 27, 2016 
Revised: 

Legal References: 29 U.S.C. § 794 
34 CFR Patt 184 7(b) §104.7 
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Name of Complainant: 

Student's School and Class: 

Address. Email Address and Phone Number(s): 

Parent!Legal Guardian name. Address. Email Addresses. and Phone Number(sl: 

Dates of Alleged Discrimination: 

Name of tbe persons you believe discriminated against you or others: 

Please describe tbe disability tbat forms tbe basis of tbe complaint. 

Please describe in detail tbe incidents of alleged discrimination. including where tbe when tbe incidents 
occurred Please name any witnesses that my have information regarding the alleged djscrimjnatjon 

Attach additional pages if necessary 

Please describe any past incidents tbat may be related to tbis complaint. 

Please identify any attempts you have made to discuss or resolve tbis issue witb any school division staff. 
jncludjng the reSJJlts of those djscussjons 

Please provide your suggestions about how the issue can be resolved. 

I certify tbat tbe information provided in tbis report is true. correct and complete to tbe best of my 
knowledge 

Signature of Complainant 
Date Complaint Recejyed 

Date 

Charlottesville City Public Schools 

Compliance Office 
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STUDENf ABSENCES/EXCUSES/DISMISSALS 

I. Student Attendance Policy 

A. Purpose 
Student attendance is a cooperative effort and the School Board involves parents and 
students in accepting the responsibility for good attendance. 

Each parent/guardian or person having control or charge of a child within the compulsory 
attendance age is responsible for such child's regular and punctual attendance at school as 
required under provisions of the law. 

B. Definitions 

The following words and terms shall have the following meanings unless the context clearly 
indicates otherwise: 

Attendance conference: a face-to-face meeting, or an interaction that is conducted through the use 
of communication technology, at a minimum, after the sixth unexcused absence among school staff, 
parents and student. The conference may include community representatives to participate in 
resolving issues related to nonattendance and revisions to the current attendance plan if necessary. 

Attendance plan: a plan developed jointly by a school representative, such as a school principal or 
his designee or attendance officer; parent; and student to resolve the student's absences and engage 
the student in regular school attendance. The plan shall identify reasons for absences and academic, 
social, emotional, and familial barriers that impede daily attendance along with positive strategies to 
address such reasons and impedances and support regular attendance. This plan may include school 
based activities or suggested referrals to community supports, or both. 

Chronic absenteeism: when a student misses 10% (18 full schools days) or more of the school year, 
for any reason. 

Court referral: filing a complaint to the Juvenile and Domestic Relations Court after the 
multidisciplinary team held an attendance conference and attempted interventions to address the 
student's continued nonattendance. Documentation of interventions regarding the student's 
unexcused absences, such as copies of the attendance plan, documentation of conference meetings, 
and compliance with the Code of Virginia, Section 22.1-258 must be provided to the intake worker. 

Excused absence: an absence of an entire instructional school day with a reason acceptable to the 
school administration that is provided by the family. If circumstances permit, the family should 
provide the school with the reason for nonattendance prior to the absence. 

Family: parent or parents, guardian or guardians, legal custodian or legal custodians, or other person 
or persons have legal control or charge of the student. 
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Multi-disciplinary team: a school-based team that may be convened to review student records and to 
participate in prevention, early intervention, and provision of support services to address unexcused 
and excused absences, including school-based case management. These services should address 
academic, social, emotional, and familial barriers in order to improve regular school attendance. 
Team members may include, but are not limited to, the following: an administrator, school 
counselor, social worker or psychologist, student support liaison, special education and regular 
education teacher, and family engagement facilitators. 

Truancy: the act of accruing one or more unexcused absences. 

Unexcused Absence: an absence of an entire assigned instructional school day with no indication 
received by the school that the student's family is aware and supports the absence or the family 
provides a reason for the absence that is unacceptable to the school administration. The school 
administration may change an unexcused absence to an excused absence when it determines the 
family provided an acceptable reason meeting the criteria for the student's absence or there are 
extenuating circumstances. 

C. Attendance Standards 
1. Expectations: 

School attendance is critical to academic achievement and preparing students for the world 
of work and personal success. The School Board expects students and their families to 
actively take responsibility for ensuring attendance, with support from the school. To help 
students develop desirable behavior patterns, as well as maximize their classroom learning, 
Charlottesville City Schools expects that students be punctual and regular in school class 
attendance. Families must support and encourage their children's school attendance and 

communicate regularly with schools when their children must be absent for any reason. 

2. Family Support and Engagement: 
Whenever attendance problems exist, appropriate school system resources shall be made 
available to support effective communication and intervention. 

D. Excused Absences and Tardies 

There are times when a student is unable to attend school. Each family having charge of 
a child enrolled in Charlottesville City Schools shall notify (via phone call, written note or 
electronic communication) the school about each day his or her child is absent all or part of any 
school day with a reason acceptable to the school administration. An automated call will go to the 
primary phone number when no family notification is received. 

Absences and tardies that may be considered excused upon family notification to school include: 

• lllness (if over two days, the school may require a note from a licensed healthcare provider) 



• Medical and dental appointments 

• Court appearance 

• Death in the family 

• Religious holiday or instruction 

• Extenuating circumstances, which may include absence(s) for non-school division related 
activities, as determined by the school administration; and 

• An absence from school resulting from a suspension or expulsion 
• for middle and high school students. one school day per school year to engage in a civic 
event 

E. Chronic Absenteeism 

• When a student misses 10% or more of the school year at any given point in time and 
includes excused absences, unexcused absences and out of school suspensions. • 
Potential Negative Academic Outcomes: 

1. Poorer student performance due to absenteeism begins as early as kindergarten and 
extends across grades, creating a cumulative effect 

2. Greater risk for dropping out than peers with regular attendance 

• Potential problems with behavior and social emotional aspects of school 
1. Students may act out due to frustration 

2. Students who are frequently absent from school experience fewer opportunities to 
build positive relationships with adults 

3. Students may not develop behavioral and social emotional skills necessary for 
success in school and life 

Students may have dilliculty establishing and maintaining positive peer relationships 

F. Compliance and Intervention 

Unexcused Absences Intervention Process and Responsibility 

Unexcused absence means an absence where (i) the student misses his scheduled instructional 
school day in its entirety and (ii) no indication was received by school personnel within three days 
of the absence that the student's family is aware and supports the absence, or the family provides a 
reason for the absence that is unacceptable to the school administration. The school administration 
or their designee may change an unexcused absence to an excused absence once determined that the 
family has provided an acceptable reason meeting the criteria for the student's absence or there are 

extenuating circumstances. 

The following intervention steps shall be implemented to respond to unexcused absences from 
school and to engage students, and their families, in facilitating regular school attendance. 

• Whenever a student fails to report to school on a regularly scheduled school day and no 
information is received by school personnel that the student's family is aware of and 
supports the absence, or the parent provides a reason for the absence that is 
unacceptable to the school administration, the school principal. principal's designee. 



attendance officer or other school personnel or volunteer notices the parent by phone 
email or other electronic means to obtain an ewlanation. School staff records the 
student's absence for each day as "excused" or ''unexcused". Early intervention with 
the student and parent or parents takes place for repeated unexcused absences.an 
automated call will be generated to the family/guardian. The school 
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• staff shall record the student's absence for each day as "excused" or "unexcused". Early 
intervention with the student and family shall take place for repeated unexcused absences. 

• When a student has five unexcused absences, the school principal or designee shall make a 
reasonable effort to ensure that direct contact is made with the family/guardian. The 

family/guardian shall be contacted in a face-to-face conference, by telephone, or through the 
use of other communication devices. During the direct contact the family/guardian and the 
student (if appropriate), reasons for non-attendance shall be documented and consequences 
and education regarding non-attendance shall be explained. An attendance plan shall be 
made with the student and the family/guardian to resolve the non-attendance issues. The 
student and family may be referred to a school-based multi-disciplinary team for assistance. 

• When a student reaches six unexcused absences, school staff shall schedule a face-to-face 
attendance conference, or an interaction that is conducted through the use of communication 
technology, within 10 school days from the date of the student's sixth unexcused absence 
for the school year. The attendance conference must be held within 15 school days from the 

date of the sixth unexcused absence. The conference shall include the family/guardian , 
student and school personnel (which may include representatives from the multidisciplinary 
team) and may include community service providers. 

• When a student has reached seven unexcused absences, and the student has a history of 
chronic absenteeism, the student and the family/guardian will be referred to the 
Charlottesville Tiered Systems of Support (CTSS). CTSS shall work with the 

family/guardian and student to resolve attendance and address barriers to attendance, 
including possible referrals for service. Possible school based interventions could be Check 
in-Check out, support from a student support liaison, or a small group focused on 
attendance. 

• If the student continues to accumulate unexcused absences, school staff may contact the 

Juvenile and Domestic Relations District Court to file a complaint alleging the student is a 
Child in Need of Supervision (CHINN Sup) or to institute proceedings against the 
family/guardian. In addition to documentation of compliance with the notice provisions of 
22.1-258 of the Code of Virginia, all records of intervention regarding the student's 
unexcused absences, such as copies of the conference, meeting notes, attendance plan, and 



supports shall be presented to the intake worker. 

• An attendance officer, or a division superintendent or the superintendent's designee when 
acting as an attendance officer pursuant to Va. Code§ 22.1-258, may complete, sign, and file 
with the intake officer of the juvenile and domestic relations district court, on forms approved 

by the Supreme Court of Virginia, a petition for a violation of a school attendance 
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order entered by the juvenile and domestic relations district court pursuant to Va. Code § 
16.1-278.5 in response to the filing of a petition alleging the pupil is a child in need of 
supervision as defined in Va. Code§ 16.1-228. 

• Any student who is absent from school for 15 consecutive days (unexcused), will be 
officially withdrawn from school, per compulsory attendance expectations as noted in the 
Virginia Code 22.1-254. In such cases, the school principal, or designee, must alert the 
family or guardian in writing at such time that a student is withdrawn from school records. 

• A record shall be maintained of each meeting that includes the attendance plan, the name of 
individuals in attendance at each conference meeting (including via telephone or electronic 
devices), the location and date of the conferences, a summary of what occurred and follow 
up steps. 

• For purposes for data collection, truancy shall start with the first unexcused absence and will 
be cumulative. Excused and unexcused absences shall be counted for each individual student 

and shall be reported to the VIrginia Department of Education as follows: 

• All excused and unexcused absences as defined in this policy for each individual 
student shall be collected 

• For each student with five unexcused absences, whether an attendance plan was 
developed, and if not, the reason. 

• For each student with six unexcused absences, whether an attendance conference 
was held, and if not, the reason. 

• For each student with seven or more unexcused absences, whether a court referral 
was made or proceedings against the family/guardian were initiated and, if not, the 
reason. 

G. Fifteen Consecutive Absences 

• Any student who is absent from school for 15 consecutive days (unexcused), will be 
officially withdrawn from school, per compulsory attendance expectations as noted in the 
Vrrginia Code 22.1-254. In such cases, the school principal, or designee, must alert the 
family or guardian in writing at such time that a student is withdrawn from school records. 
Students who are withdrawn from CCS due to 15 consecutive absences are still required, 
per Virginia Code 22.1-254, to attend another school every day and will be subject to 



intervention for violation of such laws. When student have been withdrawn from school 
due to accrual of 15 or more consecutive days, the schools support staff must make every 
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1. School support staff must re-engage the student and family/guardian to confirm the 
whereabouts of the youth. 

2. School support staff must confirm the educational plan for the student. 3. 
School support staff may collaborate with Court Services Unit staff regarding 
interventions and sanctions. 

H. Release of Students 

Principals shall not release a student during the school day to any person not authorized by the 
student's family or legal guardian. Students shall be released only on the request and 
authorization of the family or legal guardian. The burden of proof that the release is authorized 
is on the person receiving the student. Schools will maintain a formal checkout system to ensure 
this requirement is met. 

Adopted: June 19, 2008 
Revised: June 18, 2009 
Revised: June 19, 2010 
Revised June 25, 2013 
Revised: June 20,2017 
Revised: June 19, 2018 
Revised: August 6, 2020 
Revised: 

Legal References.: Code of Virginia, 1950, as amended,§§ 22.1-227.1,22.1-254,22.1-258, 
22.1-260,22.1-279.3,46.2-323,46.2-334.01, and 54.1-3900. 
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STUDENT CONDUCT 

Generally 

The Charlottesville City School Board establishes expectations for stndent conduct so that 
public education is conducted in an atmosphere free of disruption and threat to persons or 
property and supportive of individual rights. 

In addition to the types of conduct prohibited below, the superintendent issues Standards of 
Stndent Conduct and a list of possible actions for violations of those Standards. 

This Policy and the Standards of Stndent Conduct apply to all Charlottesville City school 
stndents. They are enforced when the stndent's conduct occurs when the stndent is ·On 
school property. 

• Traveling to school or from school. 

• Traveling to, at, and from bus stops. 

• In School Board vehicles. 

·In attendance at any school-sponsored activity. 

• Off school property if the conduct disrupts the learning environment. 

The School Board and superintendent biennially review the model stndent conduct code 
developed by the Virginia Board of Education to incorporate into policy and the Standards of 
Stndent Conduct a range of discipline options and alternatives to preserve a safe and non 
disruptive environment for effective learning and teaching. 

Parental Involvement and Responsibility 

Each parent of a stndent enrolled in Charlottesville City Schools has a duty to assist the 
school in enforcing this policy, the Standards of Stndent Conduct and compulsory attendance in 
order that education may be conducted in an atmosphere free of disruption and threat to persons 
or property, and supportive of individual rights. This policy, the Standards of Stndent Conduct, 
a notice of the requirements of Va. Code§ 22.1-279.3, and a copy of the compulsory 
attendance law shall be sent to all parents within one calendar month of the opening of schools 
simultaneously with any other materials customarily distributed at that time. A statement for 
the parent's signatnre acknowledging the requirements of the Standards of Stndent Conduct 
shall be sent. A statement for the parent's signature acknowledging the receipt of this policy, 
the Standards of Stndent Conduct, § 22.1-279.3 of the Code of Virginia, 1950, as amended, and 
a copy of the compulsory attendance law shall be sent. Parents shall be notified that by signing 
the statement of receipt, they are not deemed to waive, but expressly reserve, their rights 
protected by the Constitution or laws of the United States or Virginia. Each school shall 
maintain records of the signed statements. 
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The Mutual Accountability Agreement (MAA) form will be sent to each parent with 
the Code of the Standards of Student Conduct. This agreement describes the responsibility of 
the school division, each student's school, parents and students. Each party will sign the 
agreement to indicate willingness to accept the responsibility for the student's success both in 
academics and behavior. 

The school principal may request the student's parent or parents, if both have legal and 
physical custody, to meet with the principal or principal's designee to review this policy, the 
Standards of Student Conduct and the parent's responsibility to participate with the school in 
disciplining the student and maintaining order, to ensure the student's compliance with the 
compulsory attendance law, and to discuss improvement of the child's behavior, school 
attendance, and educational progress. 

The school principal shall notify the parents of any student who violates a School Board 
policy, the Standards of Student Conduct, or the compulsory attendance requirements when 
such violation will result in the student's suspension or the filing of a court petition. The notice 
shall state (1) the date and particulars of the violation; (2) the obligation of the parent to take 
actions to assist the school in improving the student's behavior, and (3) that, if the student is 
suspended, the parent may be required to accompany the student to meet with school officials 
and ( 4) that a petition with the juvenile and domestic relations court may be filed under certain 
circumstances to declare the student a child in need of supervision. 

The principal or principal's designee shall notify the parent of any student involved in an 
incident required to be reported to the Superintendent and Virginia Board of Education as 
described in Policy CLA Reporting Acts of Violence and Substance Abuse. 

If the parent fails to comply with this policy, the School Board may ask the Juvenile and 
Domestic Relations Court to proceed against the parent in accordance with the Code of Virginia. 

A parent, guardian or other person having control or charge of a student is notified in writing 
of any disciplinary action taken with regard to any incident upon which an adjudication of 
delinquency or conviction for an offense listed in Va. Code § 16.1-260.0 was based and the 
reasons therefor. The parent or guardian is also notified of the parent or guardian's right to 
review, and to request an amendment of, the student's scholastic record, in accordance with 
regulations of the Board of Education governing the management of scholastic records. 

Prevention, Intervention, and Treatment Activities and Programs 

Any student involved in a reportable drug or violent incident, as described in Policy 
CLA Reporting Actos of Violence and Substance Abuse, participants in prevention and 
intervention activities deemed appropriate by the Superintendent or Superintendent's designee. 



Further, any student who has been found to be in possession of or under the influence of drugs 
or alcohol on school property or at a school sponsored activity may be required to (1) undergo 
evaluation for drug or alcohol abuse and (2) participate in a drug and/or alcohol treatment 
program if recommended by the evaluator and if the parent consents. 
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Students may possess a beeper, cellular phone, Personal Digital Assistant (PDA) or 
other communications device on school property, including school buses, provided that the 
device must remain off and out of sight during instructional time unless approved by staff for 
educational purposes. If a student possesses such a device other than as permitted in this 
policy, in addition to other disciplinary sanctions which may be imposed, the device may be 
confiscated from the student and returned only to the student's parent/guardian. 

Prohibited Conduct 

The following conduct is prohibited. Students engaging in such conduct are subject to 
disciplinary action. 

Bullying and Use of Electronic Means for Bullying 

Bullying is prohibited. "Bullying" means any aggressive and unwanted behavior that is 
intended to harm, intimidate, or humiliate the victim; involves a real or perceived power 
imbalance between the aggressor or aggressors and victim; and is repeated over time or causes 
severe emotional trauma. "Bullying" includes cyber bullying. "Bullying" does not include 
ordinary teasing, horseplay, argument or peer conflict. 

Gang Activity 

Gang activity, as defined in Policy JFCE Gang Activity or Association, is prohibited. 

Harassment 

As provided in Policy JFHNGBA Prohibition Against Harassment and Retaliation, students 
are prohibited from harassing other students, school staff, volunteers, student teachers or any 
other person present in school facilities or at school functions. 

Hazing 

Hazing is prohibited. 

Hazing means to recklessly or intentionally endanger the health or safety of a student or 
students or to inflict bodily harm on a student or students in connection with or for the purpose 
of initiation, admission into or affiliation with or as a condition for continued membership in a 
club, organization, association, fraternity, sorority, or student body regardless of whether the 



student or students so endangered or injured participated voluntarily in the relevant activity. 

Intentional Injury of Others 

Students are prohibited from intentionally injuring others. 

Self-defense 
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Whether a student acted in self-defense is considered when the student's conduct is 
evaluated for disciplinary action. 

Threats: Intimidation 

Students are prohibited from making any verbal, written or physical threat of bodily 
injury to another person. 

Trespassing 

Students, including students who have been suspended or expelled, are subject to 
disciplinary action for trespassing on school property 
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Use and/or Possession of Alcohol, Tobacco Products, Nicotine Vapor Products, Anabolic 
Steroids, and Other Drugs 

Students are prohibited from possessing, using, or distributing any of the restricted 
substances listed below on school property, on school buses or during school activities, on or 
off school property. 

Students are prohibited from attempting to possess, use, consume, procure and/or purchase, 
any of the restricted substances listed below or what is represented by or to the student to be 
any of the restricted substances listed below or what the student believes is any of the restricted 
substances listed below. 

Students are prohibited from being under the influence of any of the restricted substances 
listed below, regardless of whether the student's condition amounts to legal intoxication. 

Restricted substances include but are not limited to alcohol, tobacco products as defined in 
Policy JFCH Tobacco Products and Nicotine Vapor Products, nicotine vapor products as 
defined in Policy JFCH Tobacco Products and Nicotine Vapor Products, inhalant products, and 
other controlled substances defined in the Drug Control Act, Chapter 15.1 of Title 54 of the 
Code of Virginia, such as anabolic steroids, stimulants, depressants, hallucinogens, marijuana, 
imitation and look-alike drugs, drug paraphernalia and any prescription or non-prescription 
drug possessed in violation of School Board policy. 



In addition to any other consequences which may result, a student who is a member of a 
school athletic team will be ineligible for two school years to compete in interscholastic 
athletic competition if the school principal and the superintendent determine that the student 
used anabolic steroids during the training period innnediately preceding or during the sport 
season of the athletic team, unless such steroid was prescribed by a licensed physician for a 
medical condition. 
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Students are prohibited from using profane or obscene language or engaging in profane or 
obscene conduct. 

Vandalism 

Students are prohibited from vandalizing school property and the property of any School 
Board staff member or any other person. 

The School Board may recover damages sustained because of the willful or malicious 
destruction or, or damage to, public property pursuant to Policy ECAB Vandalism. 

Adopted: July 16, 1998 
Revised: April 15, 1999 
Revised: April15, 2004 
Revised: June 19, 2008 
Revised: June 16, 2011 
Revised: June 25, 2013 
Revised: June 26,2014 
Revised: June 30, 2015 
Revised: August 6, 2020 
Revised: 
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Model Guidance for Positive and Preventive Code of Student Conduct Policy and Alternatives 
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TEACHER REMOVAL OF STUDENTS FROM CLASS 

Teachers have the initial authority to remove students from class for disruptive behavior. 
"Disruptive behavior" means a violation of School Board policies or regulations issued by the 
superintendent governing student conduct that interrupts or obstructs the learning environment. 

This removal is not equivalent to a referral to the school administration for disciplinary 
actions including suspension. This removal is teacher-directed with principal notification for 
temporary placement of a student in another setting within the school. 

Criteria for Removal 

class. 

In order for a teacher to remove a student from class for disruptive behavior: 

• removal of the student from the class must be necessary to restore a learning 
environment free from interruptions and obstructions caused by the student's 
behavior, 

• interventions by the teacher and/or administrator have been attempted and failed to 
end the student's disruptive behavior, and 

• notice of the student's disruptive behavior and the opportunity to meet with the 
teacher and/or school administrators must have been provided to the student's 
parents as described below. 

When all of the above criteria have been satisfied, a teacher may remove a student from 

Requirements for Incident Reports 

Teachers will meet with students when disruptive behavior is an issue to discuss needed 
changes in behavior. Teachers should write incident reports regarding all incidents of disruptive 
behavior. The reports will be filed with the school administration and provided to the student's 
parents within 24 hours of the incident. The parents must be given the opportunity to meet with 

the teacher and/or school administrator to discuss the student's behavior and the possible 
consequences if the behavior continues. The teacher will document, in writing, his or her 

attempts to request and encourage the parents to meet with him or her or school administrators. 

A teacher may not remove a student from class for disruptive behavior unless two written 
incident reports have been filed with school administrators and provided to the student's parents 

concerning two prior incidents of disruptive behavior. Upon removal, the teacher shall file a 
"Student Removal Form" (Form JFCA-F) with school administrators. The teacher will include 
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any other documentation supporting the removal including, but not limited to, the previous two 
incident reports. 

Procedures for Written Notification of Student and Parents 

The teacher shall provide copies of any incident report and Student Removal Form to the 
student and hi5 rn her the student's parents and notify them of the opportunity to meet with the 
teacher and/or school administrators to discuss the behavior and the possible consequences if the 
behavior continues. Such notice shall be provided within twenty-four hours of each incident. 
The teacher shall document, in writing, his or her attempts to request and encourage the parents 
to meet with school administrators and/or the teacher. Such notice and documentation shall be 
required for each incident report and student removal. 

The incident reports will not become a part of the student's discipline record unless the 
student is referred to the administration for disciplinary actions. 

Guidelines for Alternative Assignment and Instruction of Removed Students 

The principal shall determine the appropriate placement of any student removed from 
class by a teacher. The principal may: 

1. assign the student to an alternative program. 
2. assign the student to another class. 
3. send the student to the principal's office or study hall. If the principal chooses this 

option, the teacher shall provide and evaluate appropriate make-up work for the 
student. 

4. suspend or recommend the student for expulsion. If the principal chooses this option, 
alternative instruction and assignment, if any, shall be provided according to 
School Board policy and in the case of students with disabilities, in accordance 
with federal law. 

5. return the student to class (in accordance with the procedures below). 

Procedure for the Student's Return to Class 

The principal shall determine, after consultation with the teacher, the duration of the 
student's removal from class. The principal shall notify the teacher of the decision to return the 
student to class. If the teacher disagrees with the principal's decision to return a student to the 
class: 



• the teacher and principal shall discuss the teacher's objection to returning the 
student to class and the principal's reason for returning the student. 

• the teacher, after meeting with the principal, may appeal the principal's decision to the 
Superintendent or designee within one school day. The incident reports and 

Charlottesville City Schools 
STUDENT SERVICES 

File: JFCA 
Page3 

removal form must accompany the appeal. After discussion with the principal 
and teacher or after receiving their written comments, the decision of the 
Superintendent or designee shall be final. The decision shall be made within 
forty-eight hours of the teacher's appeal. During the appeal process, the student 
shall not be returned to class and the principal will determine an appropriate 
placement for the student. 

Once the decision has been made to return the student to class, the teacher and principal 
shall develop a plan to address future disruptive behavior. 

Other Provisions 

The principal shall ensure that students removed from class under this policy continue to 
receive an education in accordance with School Board policies. 

Application of this policy to students with disabilities shall be consistent with federal and 
state law and regulations as well as School Board policy regarding students with disabilities. 

Teacher deficiencies in classroom management shall be addressed in teacher evaluations 
pursuant to Policy GCN-Evaluation of Professional Staff. 

This policy does not limit or restrict the ability of school division employees to apply 
other policies, regulations or laws for maintaining order in the classroom. 

Adopted: April15, 2004 
Revised: June 19, 2008 
Revised: June 25,2013 
Reviewed: June 20,2017 
Revised: August 6, 2020 
Revised: 
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GANG ACTIVITY OR ASSOCIATION 

The School Board recognizes the existence of gangs in the community and the threat they 
pose to the educational environment. Therefore, students shall not engage in gang activity on 
school grounds, on school buses or on any school sponsored activity. In addition, students shall 
not engage in gang activity using the School Division computer system at any time. 

A gang is defined as any group of three or more persons whose purpose includes: 
• commission of illegal acts 
• participation in activities that threaten the safety of persons or property 
• disruption of the school environment 
• creation of an atmosphere of fear and intimidation. 

Students are subject to disciplinary action in accordance with Policy JFC Student 
Conduct and Regalatiefi JFC the Standards of Student Conduct issued by the superintendent for 
participating in gang activity. 
Gang activity is defined as: 

• wearing, using, distributing, displaying, or selling any clothing, jewelry, emblem, badge, 
symbol, sign, or other thing that is evidence of membership or affiliation in any gang; 

• committing any act, or using any speech, either verbal or non-verbal (such as gestures or 
httf!d shftkes handshakes) showing membership or affiliation in a gang; 

• using any speech or committing any act in furtherance of the interests of any gang, 
including: (a) soliciting, hazing and initiating others for membership in any gang, (b) 
requesting any person to pay protection or otherwise intimidating or threatening any 
person, (c) committing any other illegal act or other violation of school policy and 
inciting other students to act with physical violence; 

• inappropriate congregating, bullying, cyberbullying, harassment, intimidation, 
degradation, disgrace and/or related activities which are likely to cause bodily danger, 
physical harm, or mental harm to students, employees or visitors. 

The superintendent or superintendent's designee, in cooperation with local law 
enforcement and/or juvenile agencies, develops and regularly updates a regulation listing known 
gang clothing, jewelry, emblems, badges, signs, gestures, handshakes and symbols. 

The superintendent or superintendent's designee provides in-service training in gang 
behavior and characteristics to facilitate staff identification of students at-risk of gang 
involvement and promote membership in authorized school groups and/or activities as an 
alternative. 
Adopted: 
Revised: 
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DRUGS IN SCHOOL 

I. Generally 

PossessioA of a coAtFOIIeE! substaAce, iffiitatioA coAtFolleE! substaAce OF 
A9aFijuaAa, as ElefiAeEl iA Va. GoE!e §18.2 247 OR school J3FOJ3eFty oF at a school 
SJ30AsoreE! activity is J3FOhibileE!. 

No person may manufacture. sell or distribute or possess with intent to sell. 
give or distribute any controlled substance. imitation controlled substance. or 
alocohol while 

• On the property. including building or grounds. of any public school: 
• On public property or any property open to public use within 1.000 feet of 

the property. including building or grounds. or any public school: 
• On any school bus: or 
• At an designated school bus stop or any property open to public use within 

1.000 feet of such school bus stop during the time when school children are 
waiting to be picked up and transported to or are being dropped off from 
school or a school sponsored activity. 

A. Expulsion 

A student who is determined to have brought a controlled substance, imitation 
controlled substance or A9aFijuaAa alcohol, onto school property or to a school 
sponsored activity may be expelled in accordance with Policy JGD/JGE Student 
Suspension/Expulsion. The superintendent may determine, based on the facts of 
the particular case, that special circumstances exist and another form of 
discipline is appropriate. Any such disciplinary action shall be taken in 
accordance with Article 3 of Chapter 14 of Title 22.1 of the Code of Virginia. 

B. Prevention and Intervention 

Any student who violates this policy shall participate in the prevention and 
intervention activities identified in Charlottesville City school division's drug and 
violence prevention plan. 

The School Board may require any student who is in possession of or under 
the influence of drugs at school or school-sponsored activities to: (1) undergo 
evaluation for drug abuse and (2) participate in a drug treatment program if 
recommended by the evaluator and if the student's parent consents. 

C. Required Reporting to Parents and Local Law Enforcement 

The Principal shall report a violation of this policy to parents and local law 
enforcement as required by Policy CLA Reporting Acts of Violence and 
Substance Abuse. 

II. Students with Disabilities 



A. Students with disabilities are subject to the provisions of Section I of this policy 
and may be disciplined to the same extent as a nondisabled student provided the 
manifestation review committee determines that the violation was not a 
manifestation of the student's disability. The provisions of Policy JGDA 
Disciplining Students with Disabilities will be followed in addition to the regular 
disciplinary procedures. 

B. Additional authority to remove a student with a disability from school for a drug 
violation. 

1. In addition to the authority granted in subsection A above, a student with a 
disability may be removed without parent consent and assigned to an interim 
alternative education program by school personnel for not more than forty-five 
(45) school days when the student knowingly possesses or uses illegal drugs, 
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or sells or solicits the sale of a controlled substance, while at school, on 
school premises, or at a school function under the jurisdiction of a state or 
local educational agency. This option is available regardless of whether a 
manifestation exists. The removal should not be in excess of any removal 
imposed on a student without a disability for the same offense. 

2. For purposes of this forty-five (45) school day removal, "illegal drugs" and 
"controlled substance" are defined as follows: 

a. Controlled substance means a drug or other substance identified under 
schedules I, II, Ill, IV, or V in § 202(c) of the Controlled Substances Act at 
21 U.S.C. § 812(c). 

b. Illegal drug means a controlled substance, but does not include a 
controlled substance that is legally possessed or used under the 
supervision of a licensed health-care professional or that is legally 
possessed or used under any other authority under the Controlled 
Substances Act or under any other provision of federal law. 

Adopted: June 19, 2008 
Revised: June 16, 2011 
Revised: June 26, 2014 
Revised: June 30, 2015 
Revised: August 1, 2019 
Revised: 

Legal Refs: 20 U.S.C. §§1416(1()(1 )(G)(ii), 141 6(1()(7)(A), 141 6(1()(7)(8). 



21 u.s.c. § 812~ 

Code of Virginia, 1950, as amended,§§ 18.2-247, 18.2-250, 18.2-250.1, 
18.2-255.2, 22.1-277.08. 

8 VAC 20-81-10. 

Cross Refs: CLA Reporting Acts of Violence and Substance Abuse 
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NOTIFICATION REGARDING PROSECUTION OF JUVENILES AS ADULTS 

The Charlottesville City School Board vttil Bflftlially Jlf6 vide annually provides information 
developed by the Office of the Attorney General to students regarding laws governing the 
prosecution of juveniles as adults for the commission of certain crimes. 

At tlte Sflffie rime stlideftts will alse be i:nfefftled tltat all adlilt eenvietiens (i.e. ftem age 18 and 
liJ:l er jli' enile ehaFges tfeated as adtilt eharges) stay en a persen's reeerd fer tlte rest ef his/her 
life liftder Vifgi:nia itl'll, and eefl'iieaens en a erimiftal reeeffi ean h!t¥e sel'ielis negative impaets 
en tlteif ability te get jells and te generally JllifSlie their geals i:n life. 

Adopted: July 5, 2012 
Revised: 

Legal References: Code of Virginia, 1950, as amended, §22.1-279.4. 
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PROHIBITION AGAINST HARASSMENT AND RETALIATION 

I. Policy Statement 

The Charlottesville City School Division is committed to maintaining a learning/wruk:ing 

educational environment and workplace that is free ef seJntallutrassl!leHt !tiitl from harassment. 
In accordance with the law. the Board prohibits harassment gainst students. employees or 
others on the basis of basetl en sex, gender, race, color, national origin, disability, religion, 
ancestry, age, marital status er vetemn's stattls military status., pregnancy, childbirth or related 
medical conditions, physical or mental, genetic information, sexual orientation, gender identity er 
eJ!flressien, political afliliation, or disability or any other characteristic protected by law or 
based on an belief that such characteristic exists. hereinafter referred to as protected gorup 
status. at school or any school sponsored activity .. Therefore, the Charlottesville City School 
Division prohibits sexual harassment and harassment based on race, national origin, disability or 
religion, exists, and hereinafter referred to as protected group status, of any school personnel at 
school or at any school-related activity. 

It shall be a violation of this policy for any student or school personnel to harass any 
student or school personnel based on protected group status at school or any school 
sponsored activicy. Further, it shall be a violation of this policy for any school personnel to 
tolerate se'Jftlal h!tfttSsl!lelit er harassment based on a student's or employee's protected group 
status at school or any school sponsored activity, by students, school personnel or third 
parties participating in, observing or otherwise engaged in school sponsored activities. 

For the purpose of this policy, school personnel includes School Board members, school 
employees, agents, volunteers, contractors or other persons subject to the supervision and control 
of the School Division. 

The School Divisio~ 

(1) promptly investigates all complaints, written or verbal, of harassment based on 
protected group status at school or any school sponsored activity; 

(2) promptly takes appropriate action to stop any harassment and 

(3) takes appropriate action against any student or school personnel who violates this 
policy and 

(4) takes any other action reasonably calculated to end and prevent further harassment of 
school personnel or students. 



II. Definitions 

The Compliance Officer is the person designated by the School Board to receive 
complaints of harassment referred by the Title IX Coordinator and oversee investigation of 
those complaints as described below. 

"Consent" is clear, unambiguous, and voluntary agreement between the participants to 
engage in specific sexual activity. 

Prohibited Conduct 

A. Harassment Based on Sex 

Harassment based on sex consists of unwelcome sexual advances, requests for sexual 
favors, sexnally motivated physical conduct or other verbal or physical conduct or 
communication, which may include use of cell phones or internet, of a sexual nature 
when submission to that conduct or communication is made a term or condition, 
either explicitly or implicitly, of obtaining or retaining employment or education; 
submission to or rejection of the conduct or communication by an individual is used 
as a factor in decisions affecting that individual's employment or education; or 
that conduct or communication substantially or unreasonably interferes with an 
individual's employment or education, or creates an intimidating, hostile or offensive 
employment or educational environment (i.e. the conduct is sufficiently serious to limit 
a student's or an employee's ability to participate in or benefit from the educational 
program or work environment). 

Examples of conduct which may constitute harassment based on sex if it meets the 
immediately preceding definition include: 

• unwelcome sexual physical contact 
• unwelcome ongoing or repeated sexual flirtation or propositions, or remarks 
• sexual slurs, leering, epithets, threats, verbal abuse, derogatory comments or 

sexually degrading descriptions 
·graphic comments about an individual's body 
• sexual jokes, notes, stories, drawings, gestures or pictures 
• spreading sexual rumors 
• touching an individual's body or clothes in a sexual way 
• displaying sexual objects, pictures, cartoons or posters 
• impeding or blocking movement in a sexually intimidating manner 

• display or written materials, pictures, or electronic images 
• unwelcome acts of verbal, nonverbal, written, graphic, or physical conduct based on 

sex or sex stereotyping 

"Sexual harassment prohibited by Title IX" means conduct on the basis of sex that satisfies 
one or more or the following: 

• an employee of the School Board conditioning the provision of an aid, benefit, or service 
of the School Board on an individual's participation in unwelcome sexual conduct; 



• unwelcome conduct determined by a reasonable person to be so severe, pervasive, and 
objectively offensive that it effectively denies a person equal access to the School 
Board's education program or activity; or 

• "sexual assault" as defined in 20 U.S.C. § 1092(f)(6)(A)(v), "dating violence" as 
defined in 34 U.S.C. § 1229l(a)(8), "domestic violence" as defined in 34 U.S.C. § 

1229l(a)(8), or "stalking" as defined in 34 U.S.C. § 1229l(a)(30). 

B. Harassment Based on Race, National Origin, Disability or Religion 

Harassment based on race, national origin, disability or religion consists of physical or 
verbal conduct relating to an individual's race, national origin, disability or religion when 
the conduct: 
(i) creates an intimidating, hostile or offensive working or educational 

environment; 
(ii) substantially or unreasonably interferes with an individual's work or 

education; or 
(iii) otherwise is sufficiently serious to limit an individual's employment 

opportunities or to limit a student's ability to participate in or benefit from the 
education program. 

Examples of conduct which may constitute harassment based on race, national origin, 
disability or religion if it meets the immediately preceding definition include: 

• graffiti containing racially offensive language 
• name calling, jokes or rumors 
• physical acts of aggression against a person or his property because of that 
person's race, national origin, disability or religion 
·hostile acts which are based on another's race, national origin, religion or 
disability 
• written or graphic material which is posted or circulated and which intimidates 

or threatens individuals based on their race, national origin, disability or religion. 

C. Additional Prohibited Behavior 

Behavior that is not unlawful may nevertheless be unacceptable for the educational 
environment or the workplace. Demeaning or otherwise harmful actions are prohibited 
particularly if directed at personal characteristics including socioeconomic level 
regardless of whether the personal characteristic is protected by law. 

"Title IX" means 20 U.S.C. §§ 1681-1688 and the implementing regulations. 

Title IX Coordinator means the person designated by the School Board to coordinate its 
efforts to comply with its responsibilities under this policy and Title IX. 

The Title IX Coordinator may be contacted at the Division Administration Office 1562 
Dairy Road Charlottesville, Virginia 22903. 

III. Complaint Procedures 

The complaint process has both formal and informal procedures for addressing the 



complaint. Both procedures are described in accompanying regulations, while timelines 
are prescribed, school officials investigating a complaint will attempt to resolve the issue 
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as soon as possible. Any staff member who wants to file a complaint is able to informally 
inform a school official at the school or central office who will assist in following the 
appropriate procedures. 

IV. Retaliation 

Retaliation against students or school personnel who report harassment or participate in 
any related proceedings is prohibited. The School Division shall take appropriate action 
against students or school personnel who retaliate against any student or school personnel 
who reports alleged harassment or participates in related proceedings. Title IX Coordinator 
will inform persons who make complaints, who are the subject of complaints, and who 
participate in investigations of how to report any subsequent problems. 

V. Right to Alternative Complaint Procedure 

Nothing in this policy shall deny the right of any individual to pursue other avenues of 
recourse to address concerns relating to prohibited harassment including initiating civil action, 
filing a complaint with outside agencies or seeking redress under state or federal law. 

VI. Prevention and Notice of Policy 

Training to prevent prohibited by law or by this policy is included in employee and 
student orientations as well as employee in-service training. 

This policy shall be (1) displayed in prominent areas of each division building in a location 
accessible to students, parents and school personnel, (2) included in the student and employee 
handbooks; and (3) sent to parents of all students within 30 calendar days of the start of school. 
Further, all students, and their parents/guardians, and employees shall be notified annually of the 
names and contact information of the compliance officers. 

VII. False Charges 

Students or school personnel who knowingly make false charges of harassment shall 
be subject to disciplinary action as well as any civil or criminal legal proceedings. 

Adopted: September 21,2000 

Revised: June 19, 2008 

Revised: June 16, 2011 

Revised: June 30, 2015 

Revised: August 6, 2020 Revised: 



Legal References: 

Cross References: 

20 u.s.c. §§ 1681-1688. 

29 u.s.c. § 794. 

42 u.s.c. §§ 2000d-2000d-7 

42 U.S.C. §§ 2000e-2000e-17 

42 U.S.C. § 2000ff-1 

34 C.P.R. 106.2, 106.8, 106.9, 106.30, 106.44, 106.45, 106.71. 

Code of Virginia, 1950 as amended, §§ 2.2-3900, 2.2-3901, 2.2.3902, 
22.1-23.3, 22.1-295.2. 

AC Nondiscrimination 
AD Educational Philosophy 
GABIIIBEA Acceptable Computer System Use 

GB Equal Employment Opportunity/Nondiscrimination 
GBA-F/JFHA-F Report of Harassment 
GBM Professional Staff Grievances 
GBMA Support Staff Grievances 
JB Equal Educational Opportunities/Nondiscrimination 
JFC Student Conduct 
GCPD Professional Staff Discipline 
GAE Child Abuse and Neglect Reporting 
KKA Service Animals in Public Schools 
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STUDENT SUSPENSION/EXPULSION 

I. DEFINITIONS 

As used in this Policy, 

"Alternative education program" shall include night school, adult education or another 
education program designed to offer instruction to students for whom the regular program of 
instruction may be inappropriate. 

"Destructive device" means (1) any explosive, incendiary, or poison gas, bomb, grenade, 
rocket having a propellant charge of more than four ounces, missile having an explosive or 
incendiary charge of more than one-quarter ounce, mine, or other similar device; (2) any 
weapon, except a shotgun or a shotgun shell generally recognized as particularly suitable for 
sporting purposes, by whatever name known that will, or may be readily converted to, expel a 
projectile by the action of an explosive or other propellant, and that has any barrel with a bore of 
more than one-half inch in diameter that is homemade or was not made by a duly licensed 
weapon manufacturer, any fully automatic firearm, any sawed-off shotgun or sawed-off rifle as 
defined in Va. Code§ 18.2-299 or any firearm prohibited from civilian ownership by federal law; 
and (3) any combination of parts either designed or intended for use in converting any device 
into any destructive device described herein and from which a destructive device may be readily 
assembled. "Destructive device" does not include any device that is not designed or redesigned 
for use as a weapon, or any device originally designed for use as a weapon and that is redesigned 
for use as a signaling, pyrotechnic, line-throwing, safety, or other similar device, nor shall it 
include any antique firearm as defined in subsection G of Va. Code § 18.2-308.2:2. 

"Disruptive behavior" means a violation of school board policies or the Standards of 
Student Conduct issued by the superintendent pursuant to Policy JFC Student Conduct that 
interrupts or obstructs the learning environment. 

"Exclusion" means a Virginia school board's denial of school admission to a student who 
has been expelled or has been placed on a long-term suspension of more than thirty calendar 
days by another school board or a private school, either in Virginia or another state, or for whom 
admission has been withdrawn by a private school in Virginia or another state. 

"Expulsion" means any disciplinary action imposed by a school board or a committee 
thereof, as provided in school board policy, whereby a student is not permitted to attend school 
within the school division and is ineligible for readmission for 365 calendar days after the date of 
the expulsion. 

"Firearm" means (1) any weapon, including a starter gnn that will, or is designed or may 
readily be converted to, expel single or multiple projectiles by the action of an explosion of a 

combustible material; (2) the frame or receiver of any such weapon; or (3) any unloaded firearm 
in a closed container. "Firearm" does not include any pneumatic gun as defined in this Policy. 
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"Long-term suspension" means any disciplinary action whereby a student is not 
permitted to attend school for more 11 to 45 school days. 

"One year" means 365 calendar days as required in federal regulations. 

"Pneumatic gun" means any implement, designed as a gun that will expel a BB or a pellet 
by action of pneumatic pressure. "Pneumatic gun" includes a paintball gun that expels by action 
of pneumatic pressure plastic balls filled with paint for the purpose of marking the point of 
impact. 

"School Board Disciplinary Committee or Disciplinary Committee" means a committee 
composed of at least three members of the Charlottesville City School Board. 

"School property" means any real property owned or leased by the School Board or any 
vehicle owned or leased by the School Board or operated by or on behalf of the School Board. 

"Short -term suspension" means any disciplinary action whereby a student is not 
permitted to attend school for a period not to exceed ten school days. 

In Sections Ill, IV, VI, and VIIl of this Policy, "superintendent's designee" means a 1) 
trained hearing officer or 2) professional employee in the administrative offices of the school 
division who reports directly to the superintendent and who is not a school-based instructional or 
administrative employee. 

II. SUSPENSIONS AND EXPULSIONS OF STUDENTS GENERALLY 

Pupils may be suspended or expelled from attendance at school for sufficient cause; 
however, in no case may sufficient cause for suspension include only instances of truancy. 

Except as provided in subsection C ofVa. Code§ 22.1-277 or Va. Code§§ 22.1-277.07 or 
22.1-277.08, no student in preschool through grade three is suspended for more than three 
school days or expelled from attendance at school, unless (i) the offense involves physical harm 
or credible threat of physical harm to others or (ii) the School Board or the superintendent or 
superintendent's designee finds that aggravating circumstances exist, as defined by the Virginia 
Department of Education. 

Any student for whom the superintendent has received a report pursuant to Va. Code § 
16.1-305.1 of an adjudication of delinquency or a conviction for an offense listed in subsection G 
ofVa. Code§ 16.1-260 may be suspended or expelled from school attendance. 

The authority of teachers to remove students from their classes in certain instances of 



disruptive behavior shall not be interpreted to affect the operation of this Policy. 

The superintendent is responsible for creating procedures to ensure that suspended 
students are able to access and complete graded work during and after the suspension. 
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A pupil may be suspended for not more than ten school days by either the school, any 
assistant principal, or, in their absence, any teacher. The principal, assistant principal or teacher 
may suspend the pupil after giving the pupil oral or written notice of the charges against him and, 
if he denies them, an explanation of the facts as known to school personnel and an opportunity to 
present his version of what occurred. In the case of any pupil whose presence poses a continuing 
danger to persons or property, or whose presence is an ongoing threat of disruption, the pupil 
may be removed from school immediately and the notice, explanation of facts and opportunity to 
present his version shall be given as soon as is practical thereafter. 

Upon suspension of any pupil, the principal, assistant principal or teacher responsible for 
such suspension reports the facts of the case in writing to the superintendent or superintendent's 
designee and the parent of the pupil suspended. The superintendent or superintendent's designee 
reviews forthwith the action taken by the principal, assistant principal or teacher upon a petition 
for such review by any party in interest and confirms or disapproves such action based on an 
examination of the record of the pupil's behavior. 

The decision of the division Superintendent or designee shall be final and may not 
be appealed. 

Any oral or written notice to the parent of a student who is suspended from school attendance 
for not more than ten days includes notification of the length of the suspension, information 
regarding the availability of community-based educational programs, alternative education 
programs or other educational options and of the student's right to return to regular school 

attendance upon the expiration of the suspension. The costs of any community-based 
educational program, or alternative education program or educational option, which is not a part 
of the educational program offered by the school division, are borne by the parent of the student. 

IV. LONG-TERM SUSPENSION 

A pupil may be suspended from attendance at school for 11 to 45 school days after 
written notice is provided to the pupil and the pupil's parent of the proposed action and the 
reasons therefore and of the right to a hearing before the Disciplinary Committee. The 
Disciplinary Committee may confirm or disapprove the suspension. If the Disciplinary 
Committee's decision is not unanimous, the pupil or the pupil's parent may appeal the 
Disciplinary Committee's decision to the full School Board. Such appeal shall be decided by 
the School Board within thirty days. 



The written notice of a suspension for 11 to 45 school days includes notification of the 
length of the suspension and provides information concerning the availability of community 
based educational, alternative education or intervention programs. Such notice also states that the 
student is eligible to return to regular school attendance upon the expiration of the suspension or 
to attend an appropriate alternative education program approved by the School Board during or 
upon the expiration of the suspension. The costs of any community-based educational, 
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alternative education, or intervention program that is not a part of the educational program 
offered by the school division that the student may attend during his suspension is borne by the 
parent of the student. 

A long-term suspension may extend beyond a 45-school-day period but shall not exceed 
364 calendar days if (i) the offense is one described in Va. Code §§ 22.1-277.07 or 22.1-277.08 
or involves serious bodily injury or (ii) a committee of the School Board or the division 
superintendent or superintendent's designee finds that aggravating circumstances exist, as 
defined by the Virginia Department of Education. 

Nothing herein shall be construed to prohibit the School Board from permitting or 
requiring students suspended pursuant to this section to attend an alternative education program 
provided by the School Board for the term of such suspension. 

V. EXPULSION 

A. Generally 

Pupils may be expelled from attendance at school after written notice to the pupil and the 
pupil's parent of the proposed action and the reasons therefor and of the right to a hearing before 
the School Board Disciplinary Committee. 

The School Board Disciplinary Committee may confirm or disapprove the expulsion of a 
student. If the Committee's decision is not unanimous, the pupil or the pupil's parent may appeal 
the Committee's decision to the full School Board. Such appeal is decided by the School Board 
within 30 days. 

The Committee confirms or disapproves of proposed expulsions regardless of whether 
the pupil has exercised the right to a hearing. 

The written notice given to the pupil and the pupil's parent includes notification of the length of 
the expulsion and provides information concerning the availability of community-based 
educational, training, and intervention programs. The notice states whether or not the student is 
eligible to return to regular school attendance, or to attend an appropriate alternative education 
program approved by the School Board, or an adult education program offered by the school 
division, during or upon the expiration of the expulsion, and the terms or conditions of such 



readmission. The costs of any community-based educational, training, or intervention program 
that is not a part of the educational program offered by the school division that the student may 
attend during the expulsion is borne by the parent of the student. 

Nothing in this section shall be constrned to prohibit the School Board from permitting or 
requiring students expelled pursuant to this Policy to attend an alternative education program 
provided by the School Board for the term of such expulsion. 
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If the School Board determines that the student is ineligible to return to regular school 
attendance or to attend during the expulsion an alternative education program or an adult 
education program in the school division, the written notice also advises the parent of such 
student that the student may petition the School Board for readmission to be effective one 
calendar year from the date of the expulsion, and of the conditions, if any, under which 
readmission may be granted. 

B. Conduct Giving Rise to Expulsion 

Recommendations for expulsions for actions other than those specified below are based 
on consideration of the following factors: 

• the nature and seriousness of the conduct; 
• the degree of danger to the school community; 
• the student's disciplinary history, including the seriousness and number of previous 

infractions; 
• the appropriateness and availability of an alternative education placement or program; 
the student's age and grade level; 
• the results of any mental health, substance abuse or special education assessments; 
the student's attendance and academic records; and 
• other appropriate matters. 

No decision to expel a student shall be reversed on the grounds that such factors were not 
considered. Nothing in this subsection precludes the School Board from considering any of the 
factors listed above as "special circumstances" for purposes of expulsions discussed in the 
following subsections. 

Firearms, Destrnctive Devices and Pneumatic Guns 

The School Board shall expel from school attendance for a period of not less than one 
year any student whom the School Board has determined to have possessed a firearm on school 
property or at a school-sponsored activity as prohibited by Va. Code§ 18.2-308.1, or to have 
possessed a firearm or destructive device as defined in this Policy, a firearm muffler or firearm 
silencer, or a pneumatic gun as defined in this Policy on school property or at a school-sponsored 
activity. A school administrator or the School Board may, however, determine, based on the facts 



of a particular situation, that special circumstances exist and no disciplinary action or another 
disciplinary action or another term of expulsion is appropriate. The School Board may 
promulgate guidelines for determining what constitutes special circumstances. In addition, the 
School Board authorizes the superintendent or superintendent's designee to conduct a 
preliminary review of such cases to determine whether a disciplinary action other than expulsion 
is appropriate. Nothing in this section shall be construed to require a student's expulsion 
regardless of the facts of the particular situation. 

The exemptions set out in Va. Code§ 18.2-308 regarding concealed weapons apply, mutatis 
mutandis, to the provisions of this Policy. The provisions of this section do not apply to 

students who possess such firearm or firearms or pneumatic guns as a part of the curriculum or 
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other programs sponsored by the schools in the school division or any organization permitted to 
use school premises. 

Drug Offenses 

The School Board shall expel from school attendance any student whom the School 
Board has determined to have brought a controlled substance, imitation eonhoHcd sttbstance 01 

mMijnana or imitation controlled substance as those terms are defined in Va. Code § 18.2-247 
onto school property or to a school-sponsored activity. The School Board may, however, 
determine, based on the facts of the particular case, that special circumstances exist and another 
disciplinary action is appropriate. In addition, the School Board authorizes the superintendent or 
the superintendent's designee to conduct a preliminary review of such cases to determine 
whether a disciplinary action other than expulsion is appropriate. Nothing in this section shall be 
construed to require a student's expulsion regardless of the facts of the particular situation. 

C. Procedure for School Board Disciplinary Committee Hearing 

The procedure for the Disciplinary Committee hearing is as follows: 

• The Disciplinary Committee determines the propriety of attendance at the hearing 
of persons not having a direct interest in the hearing. The hearing is private unless 
otherwise specified by the Disciplinary Committee. 

• The Disciplinary Committee may ask for opening statements from the principal or 
principal's representative and the student or student's parent(s) (or their 

representative) and, at the discretion of the Disciplinary Committee, may allow 
closing statements. 

• The parties then present their evidence. Because the principal has the ultimate 
burden of proof, he presents his evidence first. Witnesses may be questioned by 
the Disciplinary Committee members and by the parties (or their representative). 
The Disciplinary Committee may, at its discretion, vary this procedure, but it shall 
afford full opportunity to both parties for presentation of any material or relevant 
evidence and shall afford the parties the right of cross-examination provided, 



however, that the Disciplinary Committee may take the testimony of student 
witnesses outside the presence of the student, his the student's parent(s) and their 
representative if the Disciplinary Committee determines, in its discretion, that 
such action is necessary to protect the student witness. 

• The parties shall produce such additional evidence as the Disciplinary Committee 
may deem necessary. The Disciplinary Committee is the judge of the relevancy 
and materiality of the evidence. 

• Exhibits offered by the parties may be received in evidence by the Disciplinary 
Committee and, when so received, are marked and made part of the record. • The 
Disciplinary Committee may, by majority vote, uphold, reject or alter the 
recommendations. 
• The Disciplinary Committee transmits its decision, including the reasons therefor, 

to the student, the student's parent(s), the principal and superintendent. 
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Following the decision of the Disciplinary Committee or upon expiration of the appeal 
period, the student's parent(s) or guardian is provided with written notice which includes the 
following: 

·the terms or conditions of re-admission, if any; 
• the duration of expulsion; 
• a statement declaring whether the student is eligible to return to school or attend an 
appropriate alternative education program approved by the School Board or an adult 

education program offered by the division during or after the expulsion. If neither 
option applies, a statement that the student may petition the School Board for 

readmission after one calendar year from the date of his expulsion; and 
• the availability of community-based educational, training and intervention 

programs. 

The student or student's parent(s) may appeal the Disciplinary Committee's decision to 
the full School Board only if the decision of the Disciplinary Committee is not unanimous. 
Otherwise the decision of the Disciplinary Committee is final. 

The appeal to the full School Board must be in writing and must be filed with the 
superintendent within seven (7) calendar days of the Committee's decision. Failure to file a 
written appeal within the specified time constitutes a waiver of the right to an appeal. The full 
School Board decides the appeal upon the record of the case within thirty (30) calendar days of 
the request for an appeal and communicates its decision in writing to the student and the 
student's parent, guardian or other person having control or charge of the student. Such written 
notice includes any changes in: (1) the duration of the suspension or expulsion; (2) the 
availability of community-based educational, training, and intervention programs; and/or (3) 
eligibility to return to school or attend an alternative education program. No statements, 
witnesses or evidence may be presented at this appeal unless specifically requested by the Chair 
of the Board. 



VI. ALTERNATIVE EDUCATION PROGRAM 

The School Board may require any student who has been 

• charged with an offense relating to the laws of Virginia, or with a violation of School Board 
policies, on weapons, alcohol, or drugs, or intentional injury to another person, or with an 
offense that is required to be disclosed to the superintendent pursuant to Va. Code§ 16.1-260.G; 
• found guilty or not innocent of an offense relating to Virginia's laws on weapons, alcohol, or 
drugs, or of a crime that resulted in or could have resulted in injury to others, or of an offense 
that is required to be disclosed to the superintendent pursuant to Va. Code§ 16.1-260.G.; 
• found to have committed a serious offense or repeated offenses in violation of School Board 
policies; 
• suspended pursuant to Va. Code§ 22.1-277.05; or 
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• expelled pursuant to Va. Code§ 22.1-277.06,22.1-277.07, or 22.1-277.08 or 
subsection C of Va. Code § 22.1-277, to attend an alternative education program. 

The School Board may require such student to attend such programs regardless of 
where the conduct occurred. 

The School Board may require any student who has been found to have been in possession of, 
or under the influence of, drugs or alcohol on a school bus, on school property, or at a 
school-sponsored activity in violation of School Board policies, to undergo evaluation for drug 
or alcohol abuse, or both, and, if recommended by the evaluator and with the consent of the 
student's parent, to participate in a treatment program. 

A principal or principal's designee may impose a short-term suspension, pursuant to Va. Code § 
22.1-277.04, upon a student who has been charged with an offense involving intentional injury 
enumerated in Va. Code § 16.1-260.G, to another student in the same school pending a decision 
as to whether to require that such student attend an alternative education program. 

As used in this section, "charged" means that a petition or warrant has been filed or is 
pending against a pupil. 

Vll. REPORTING 

A. Except as may otherwise be required by federal law, regulation, or jurisprudence, reports are 
made to the superintendent and to the principal or principal's designee on all incidents 
involving 

(1) the assault, or assault and battery, without bodily injury, of any person on a school 



bus, on school property or at a school-sponsored activity; 
(2) the assault and battery which results in a bodily injury, sexual assault, death, 

shooting, stabbing, cutting, or wounding of any person, abduction of any person as 
described in Va. Code§ 18.2-47 or Va. Code§ 18.2-48, or stalking of any person as 
described by Va. Code § 18.2-60.3, on a school bus, on school property or at a 
school-sponsored activity; 

(3) any conduct involving alcohol, marijuana, a controlled substance, imitation controlled 
substance, or an anabolic steroid on a school bus, on school property or at a school 
sponsored activity, including the theft or attempted theft of student prescription 
medications; 

(4) any threats against school personnel while on a school bus, on school property or at a 
school-sponsored activity; 

(5) the illegal carrying of a firearm as defined in Va. Code § 22.1-277.07 onto school 
property; 

(6) any illegal conduct involving firebombs, explosive materials or devices or hoax 
explosive devices, as defined in Va. Code§ 18.2-85, or explosive or incendiary 
devices, as defined in Va. Code§ 18.2-433.1, or chemical bombs, as described in Va. 
Code § 18.2-87 .l, on a school bus, on school property or at a school sponsored 
activity; 
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(7) any threats or false threats to bomb, as described in Va. Code § 18.2-83, made against 
school personnel or involving school property or school buses; 

(8) the arrest of any student for an incident occurring on a school bus, on school property 
or at a school-sponsored activity, including the charge therefor and 

(9) any illegal possession of weapons, alcohol, drugs or tobacco products. 

B. The superintendent and the principal or principal's designee may receive reports made by 
local law enforcement authorities on offenses, wherever committed, by students enrolled at 
the school if the offense would be a felony if committed by an adult or would be a violation 
of the Drug Control Act, Va. Code§ 54.1-3400 et seq., and occurred on a school bus, on 
school property, or at a school-sponsored activity, or would be an adult misdemeanor 
involving any incidents described in the clauses (1) through (8) of subsection VILA. of this 
Policy, and whether the student is released to the custody of the student's parent or, if 18 
years of age or more, is released on bond. A superintendent who receives notification that a 
juvenile has committed an act that would be a crime if committed by an adult pursuant to 
subsection G of Va. Code § 16.1-260 reports such information to the principal of the school 
in which the juvenile is enrolled. 

C. The principal or principal's designee submits a report of all incidents required to be reported 
pursuant to subsection VII.A.(l-8) of this Policy to the superintendent. The superintendent 
annually reports all such incidents to the Department of Education. 

In submitting reports of such incidents, principals and superintendents accurately indicate 



any offenses, arrests, or charges as recorded by law-enforcement authorities and required to 
be reported by such authorities pursuant to subsection VII.B. of this Policy. 

D. The principal or principal's designee also notifies the parent of any student involved in an 
incident required by this subsection to be reported, regardless of whether disciplinary action 
is taken against such student or the nature of the disciplinary action. Such notice relates to 
only the relevant student's involvement and does not include information concerning other 
students. 

E. Whenever any student commits any reportable incident as set forth in this subsection, such 
student shall be required to participate in such prevention and intervention activities as 
deemed appropriate by the superintendent or superintendent's designee. 

F. Except as may otherwise be required by federal law, regulation, or jurisprudence, a principal 
inunediately reports to the local law-enforcement agency any act enumerated in clauses (2) 
through (7) of subsection VII. A. of this Policy that may constitute a felony offense and may 
report to the local law enforcement agency any incident described in clause (1) of subsection 
VIT.A. of this Policy. 

In addition, except as may be prohibited by federal law, regulation, or jurisprudence, the 
principal also immediately reports any act enumerated in clauses (2) through (5) of 
subsection VII.A of this Policy that may constitute a criminal offense to the parents of any 
minor student who is the specific object of such act. Further, the principal reports whether the 
incident has been reported to local law enforcement pursuant to this subsection and if the 
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incident is so reported that the parents may contact local law enforcement for further 
information, if they so desire. 

G. For purposes of this section, "parent" or "parents" means any parent, guardian or other 
person having control or charge of a child. 

VIII. RE-ADMISSION OF SUSPENDED AND/OR EXPELLED STUDENTS 

Any student who has been suspended from a school of this division is not eligible to attend any 
other school within the division until eligible to return to the student's regular school. 

Any student who has been expelled or suspended for more than thirty days from 
attendance at school by a school board or a private school in this Commonwealth or in another 
state or for whom admission has been withdrawn by a private school in this Commonwealth or in 
another state may be excluded from attendance in the Charlottesville City Schools, in accordance 
with Policy JEC School Admission. In the case of a suspension of more than thirty days, the term 
of the exclusion may not exceed the duration of such suspension. 

In excluding any such expelled student from school attendance, the Charlottesville City 
School Board may accept or waive any or all of any conditions for readmission imposed upon 



such student by the expelling school board pursuant to Va. Code§ 22.1-277.06. The School 
Board shall not impose additional conditions for readmission to school. 

No suspended student is admitted to the regular school program until such student and 
the student's parent have met with school officials to discuss improvement of the student's 
behavior, unless the school principal or principal's designee determines that re-admission, 
without parent conference, is appropriate for the student. 

1f the parent fails to comply with this Policy or Policy JEC School Admission, the School Board 
may ask the Juvenile and Domestic Relations Court to proceed against the parent for willful and 
unreasonable refusal to participate in efforts to improve the student's behavior. 

Upon the expiration of the exclusion period for an expulsion or a withdrawal of 
admission, which period shall be established by the School Board Disciplinary Committee or 
superintendent or superintendent's designee, as the case may be at the relevant hearing, the 
student may re-petition the School Board for admission. 1f the petition for admission is rejected, 
the School Board shall identify the length of the continuing exclusion period and the subsequent 
date upon which such student may re-petition the School Board for admission. 

The School Board may permit students excluded pursuant to this subsection to attend an 
alternative education program provided by the School Board for the term of such exclusion. 

IX. DISCIPLlNlNG STUDENTS WITH DISABILITIES 
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Students with disabilities are disciplined in accordance with Policy JGDA Disciplining 
Students with Disabilities. 

Adopted: June 19, 2008 
Revised: June 18, 2009 
Revised: June 16, 2011 
Revised: June 25, 2013 
Revised: June 26, 2014 
Revised: June 30, 2015 
Revised: June 27, 2016 
Revised: June 19, 2018 
Revised: August 6, 2020 
Revised: 
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DISCIPLINING STUDENTS WITH DISABILITIES 

Students with disabilities, who violate the student code of conduct, or engage in conduct 
for which they may be disciplined, will be disciplined in accordance with this policy. 
Additionally, the regular disciplinary procedures must be followed. School personnel may 
consider any unique circumstances on a case-by-case basis when determining whether to order a 
change in placement for a child with a disability as a result of discipline. 

I. Long-Term Suspensions, Expulsions or Short-Term Suspensions Which Constitute a 
Pattern are Long Term Removals and Considered a Disciplinary Change in Placement 

For the purpose of removing students with disabilities from their current educational 
placements, a disciplinary change in placement occurs when: 

(1) the removal is for more than 10 consecutive school days at a time; or 
(2) Pattern analysis: there is a series of removals during the school year, each of 

which is for 10 days or less and they cumulate to more than 10 days in a 
school year and constitute a pattern because of: 

(a) the length of each removal, 
(b) the proximity of the removals to each other, 
(c) the total time the student is removed, and 
(d) the child's behavior is substantially similar to the child's behavior in the 

series of removals for previous incidents in the school year. 
(e) The pattern analysis determination is made and documented by the 

administration. 
1f the disciplinary action will result in a long term removal, the student's parents must 
be sent notice of the recommendation of discipline the same day as the decision is 
made for the disciplinary change in placement and must be provided with a copy of the 
procedural safeguards. The procedures outlined in Section IV must also be followed. 

A parent may request a due process hearing to challenge the pattern analysis 
determination. For any disciplinary change in placement, a Manifestation Determination 
Review ("MDR") must be held and the Individualized Education Program (IEP) team must 
meet to determine the educational services to be provided during the long-term removal. 

II. Short-Term Suspensions 

A short-term suspension is a suspension of 10 consecutive days or less at a time. 
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School authorities may remove a student with a disability from hls er her the student's 
current educational setting for 10 school days cumulative in a school year to the extent that 
such removals would be applied to students without disabilities and for additional short-term 
suspensions during the school year provided no pattern exists. Short term suspensions which 
constitute a pattern will be handled through long term removal procedures. 

No MDR or IEP meeting is required for a short term removal, although an IEP 
meeting may be held if needed. Educational services are provided for each day of removal 
after the first ten days of removal in a school year. Educational services should also be 
provided during the first ten days of removal if services are provided to a student without 
disabilities in the same circumstances. 

ill. Functional Behavior Assessments and Behavior Intervention Plans 
If the MDR team members determine that a manifestation exists, the IEP team must: 

• conduct a Functional Behavioral Assessment (FBA) and implement a 
Behavioral Intervention Plan (BIP), if no FBA was conducted previously; or, • if 
the student already has an FBA and a BIP in place, review and modify the BIP, 
as necessary to address the behavior. 

If a manifestation is found, the school division and the parent may still agree to a 
change in placement made through the IEP process . Without this agreement, the student 
must return to the placement from which the student was removed. Nothing in this section 
limits the authority of the school division for the first ten days of removal in a school year 
or for applicable forty-five school day removals. 

If the MDR team members determine that there is no manifestation, then the IEP 
team should decide whether there is a need to conduct or review an FBA and BIP. 

IV. Educational Services While Disciplined 

For the first 10 days of removal in a school year, the School Board is not required to 
provide educational services to the student with a disability if services are not provided to 
students without disabilities who have been similarly removed. 

After the first 10 days of removal in a school year, the School Board shall provide 
educational services to the student during the period of removal. The services must enable 
the student to: 



1) continue to progress in the general curriculum, although in another setting, and 
2) make progress toward meeting the goals set out in the student's IEP. 
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The determination of the educational services is made by the IEP team if the 

discipline constitutes a change in placement. For a short term removal which is not a 
change in placement, the determination of the education services is made by school 
personnel in consultation with the student's special education teacher. 

V. Manifestation Determination Review 

When a disciplinary action is proposed that will result in a disciplinary change of 
placement, a MDR shall be conducted within 10 school days after the date on which the 
decision to take disciplinary action is made. This review shall be conducted by the 
Manifestation Team which consists of a local educational agency representative, the 
parent(s) and relevant members of the IEP team (as determined by the parent and the school 
division). 

The Manifestation Team may determine that the behavior of the student was not a 
manifestation of such child's disability only if the Team: 

1) considers all relevant information in the student's file, including the student's 
IEP, any teacher observations, and any relevant information supplied by the 
parents; and 

2) determines that: 
(a) the conduct in question was not caused by, or did not have a direct and 

substantial relationship to, the student's disability; and 
(b) the conduct in question was not the direct result of the school division's 

failure to implement the IEP. 

VI. Disciplinary Action Following an MDR Determination that there is No Manifestation 

If the behavior is not a manifestation of the student's disability, the disciplinary 

procedures will be applied in the same manner as applied to students without disabilities. 
The student must continue to receive the educational services necessary to enable the 
student to continue to participate in the general curriculum, although in another setting, and 
to progress toward meeting the goals set out in the student's IEP. In addition, the special 
education and disciplinary records of the student must be made available to the person who 
makes the final decision regarding the imposition of discipline. 



A parent may request an expedited due process hearing if the parent disagrees with the 
determination that the behavior was not a manifestation of the student's disability or if the 

parent disagrees with any decision regarding the placement of the student while 
disciplined. During any appeal, the student will remain in the interim alternative education 
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setting unless reversed by decision of the hearing officer; provided, however, the student 

may still serve the balance of any applicable forty-five school day removal. The placement 
may also be changed through the IEP process with the consent of the parent. 

Vll. Disciplinary Action Following MDR Determination that there is a Manifestation A student 
with a disability whose behavior is determined to be a manifestation of Iris or her the 
student's disability may not be disciplined except to the extent a removal is otherwise 
permitted by law. The student may be removed to a more restrictive placement by 
following change in placement procedures through the IEP process. The IEP team must 
conduct or review an FBA and/or BIP as provided in Section III. 

Vlll.Interim Alternative Educational Settings for Weapons, Drugs and Infliction of Serious 
Bodily Injury 

Students with disabilities 1) who carry or possess a weapon to or at school, or on school 
premises, or to or at a school function under the jurisdiction of a state or local educational 
agency; 2) who knowingly possess or use illegal drugs or sell or solicit the sale of a 
controlled substance, while at school, on school premises, or at a school function under the 
jurisdiction of a state or local educational agency; or 3) who inflict serious bodily injury 
upon another person at school, on school premises, or at a school function under the 
jurisdiction of a state or local educational agency may be disciplined pursuant to Policies 
JFCD Weapons in School, JFCF Drugs in School or JGDB Discipline of Students with 
Disabilities for Infliction of Serious Bodily Injury and may be placed in an interim 
alternative educational setting for up to forty-five school days. These options are available 
even if a manifestation exists. If no manifestation is found, the student may be disciplined to 
the extent a student without disabilities would be disciplined. 

Weapons, controlled substance and serious bodily injury have the meaning given 
under state regulations in 8 VAC 20-81-10. 

Any interim alternative educational setting shall be selected, by the IEP team, so 
as to enable the student to continue to progress in the general curriculum, although in 
another setting, and to progress toward meeting the goals set out in the student's IEP. The 
student must also receive, as appropriate, an FBA, behavioral intervention services and 
modifications designed to address the behavior so it does not recur. 



IX. Change of Placement by Hearing Officer 

In addition to the other options for removal, a hearing officer through an expedited due process 

hearing requested by the school division, may order a change in the placement for a student with 
a disability to an appropriate interim alternative educational setting for not more than forty-five 
( 45) school days if the hearing officer determines that maintaining the current placement of such 
student is substantially likely to result in injury to the student or others. Additional forty-five (45) 

Charlottesville City Schools 
STUDENT SERVICES 

File: JGDA 
Page 5 

school day removals may be authorized by the hearing officer as appropriate. 

X. Placement During Appeals 

During the course of any appeals, the student's placement shall be in accordance 
with the provisions of state and federal law unless the parent and the school division agree 
otherwise. Students with disabilities are also entitled to the due process rights available to a 
non-disabled student who is subject to discipline. In addition, students with disabilities are 
entitled to the due process procedures available under the Individuals with Disabilities 
Education Act, as amended, and any state procedures. 

Students Not Yet Identified as Disabled 

Students for whom the parents assert there is a disability but who have not yet been 

identified as disabled may be subjected to the same measures applied to students without 
disabilities if the school division did not have knowledge of the disability before the 
behavior that precipitated the disciplinary action occurred. A school division will be found 
to have knowledge of the student's disability if. before the behavior that precipitated the 
disciplinary action occurred, one of the following occurred: 

(1) the parent expressed concern in writing to supervisory or administrative personnel of 
the school division, or to a teacher of the student, that the student is in need of 
special education and related services; or 

(2) the parent requested an evaluation of the student for special education eligibility ; or 
(3) the student's teacher or other school personnel expressed specific concerns about a 

pattern of behavior demonstrated by the student directly to the director of 
special education or to other supervisory personnel of the school division that 
suggests the presence of a disability. 

A school division would not be found to have knowledge of a student's disability if: 

(I) the parents refused to allow an evaluation of the student or refused special 
education services; or 



(2) the student was evaluated and found not eligible for special education services. 

If a request for an initial evaluation is made during the period a student is subject to 

disciplinary measures, the evaluation shall be conducted in an expedited manner. If the 
student is found eligible as a child with a disability, taking into consideration information 

from the evaluation conducted by the school division and information provided by the 
parents, then the student must be provided special education and related services, although 

in another setting. Pending the results of the evaluation, the student shall remain in the 
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educational placement determined by the school authorities which placement can include 

suspension or expulsion without services. 

XI. Disciplining Certain Section 504 Students Who Violate Alcohol and Drug Policies 

Students who are identified as disabled solely under Section 504 of the 
Rehabilitation Act, and who are currently engaging in the illegal use of drugs or alcohol, 

may be disciplined for violating the division's alcohol and drug policies to the same extent 
as non-disabled students. The student is not entitled to a due process hearing under special 
education procedures in this circumstance but does retain the protections afforded to regular 
education students. 

XIII. Reporting of Crimes 

Nothing in these procedures prevents the reporting of a crime to appropriate 
authorities or prevents state law enforcement and judicial authorities from exercising their 
responsibilities. 

Adopted: June 19,2008 
Revised: June 16, 2011 

Revised: June 27,2016 

Revised: June 20, 2017 

Revised: 
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ADMINISTERING MEDICINES TO STUDENTS 

Medie11tions Prescti:bed fur Indhidmt! Students 

Employees of Clunlottes oi:lle City School Bomd may ghe rnediea:tion presctibed for 
indi v idnlll students only pm sutmt to the written order of a phy sieimt, phy sieiMt assisttmt, 01 nut se 
prllCtitioner Mtd with written pctmission from the student's pment or gu<11di1111. Sneh medicine 
must be in the or iginlll eontllinct 1111d delivered to the pr ineiplll, school nm se, or school division 
designee by the pMent or gU111di1111 ofthe student. 

Nonprescription Medications 

Employees ofChmlottesville City School Bo<11d may gi•e nonprescription medication to 
students mt!y with the Mittctr permission of the pMent or gu<11di1111. Such pctnrission 5hllll 

inelnde the name oftlte rnedieation, the requited dosage of the medication, 1111d the time tlte 
medicine is to be given. Sneh medicine mMt be in the original eontainct 1111d delioered to tlte 
prineiplll, school nuiSe, or sehool division designee by the pMent or gu<11di1111 of tlw student. 

Self-Care and Self-Administration of Medication 

Each enrolled student who is diagnosed with diabetes, with parental consent and written 
approval from the prescriber, is permitted to 

o carry with him and use supplies, including a reasonable and appropriate short-term 
supply of carbohydrates, an insulin pump, and equipment for immediate treatment of 
high and low blood glucose levels, and 

o self-check his own blood glucose levels on school buses, on school property, and at 
school-sponsored activities. 

A School Board employee, as defmed in Va. Code § 22.1-274.E, who is a registered 

nurse, licensed practical nurse, or certified nurse aide and who has been trained in the 
administration of insulin, including the use and insertion of insulin pumps, and the 
administration of glucagon may assist a student who is diagnosed with diabetes and who carries 
an insulin pump with the insertion or reinsertion of the pump or any of its parts. Prescriber 
authorization and parental consent shall be obtained for any such employee to assist with the 
insertion or reinsertion of the pump or any of its parts. Nothing in this policy requires any 
employee to assist with the insertion or reinsertion of the pump or any of its parts. 

Students 111/lj be pctmitted to eMry ll11d self-adnrirrister othct medications when the 
folio vv ing conditions <11 e met. 
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• Wffitefl ]'l!lfeffittl pefl'flissiofl tef self admiflistftltiofl of Sj'leeifiecl fiOfl presefiptiofl 
medication is on file with the sehoul. 

• The rton-pteseription medication is in the original e011tainer and appropriately labeled 
with the manttfaetmer 's directions. 

-The stttdent's name is affixed to the container. 

-The stttdent possesses only the a:rnonnt of non-p1 eser iption medieine needed fot one 
school dayfaet:ivity. 

Shariflg, boffO aiflg, clisffibtttiflg, mtlfttlftteftlriflg Of selliflg tmy mecliefttiofl is prehibitecl. 
Permission to self-administer non-pteseription rnedieation may be revoked ifthe stndent violates 

this policy ami the student ntay be subject to diseiplhmry aeti:on itt aeeotdanec with the Stanchuds 
of Stndent Condnct. 

Self-Administration of Asthma Medications and Auto-Injectable Epinephrine 

Students with a diagnosis of asthma or anaphylaxis, or both, are permitted to possess and 

self-administer inhaled asthma medications or auto-injectable epinephrine, or both, as the case 

may be, in accordance with this policy during the school day, at school-sponsored activities, or 

while on a school bus or other school property. A student may possess and self-administer 

asthma medication, or auto-injectable epinephrine, or both, when the following conditions are 

met: 

• Written parental consent that the student may self-administer inhaled asthma 

medications or auto-injectable epinephrine, or both, is on file with the school. • Written 
notice from the student's health care provider is on file with the school, indicating the 
identity of the student, stating the diagnosis of asthma or anaphylaxis, or both, and 
approving self-administration of inhaled asthma medications or auto injectable 
epinephrine, or both, that have been prescribed for the student; specifying the name and 
dosage of the medication, the frequency in which it is to be administered and the 
circumstances which may warrant its use; and attesting to the student's demonstrated 
ability to safely and effectively self-administer the medication. 

• An individualized health care plan is prepared, including emergency proceduresfor 
any life-threatening conditions. 

• There is a consultation with the student's parent before any limitations orrestrictions 
are imposed on a student's possession and self-administration of inhaled asthma 
medications and auto-injectable epinephrine, and before the permission to possess 
and self-administer inhaled asthma medications and auto-injectable epinephrine at 
any point during the school year is revoked. 



• Self-administration of inhaled asthma medications and auto-injectable epinephrine is 
consistent with the purposes of the Virginia School Health Guidelines and the 
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Guidelines for Specialized Health Care Procedure Manual, which are jointly issued 
by the Virginia Department of Education and the Virginia Department of Health. 

• Information regarding the health condition of the student may be disclosed to 
school board employees in accordance with state and federal law governing the 
disclosure of information contained in student scholastic records. 

Permission granted to a student to possess and self-administer asthma medications or 
auto-injectable epinephrine, or both, will be effective for a period of 365 calendar days, and must 
be renewed annually. However, a student's right to possess and self-administer inhaled asthma 
medication or auto-injectable epinephrine, or both, may be limited or revoked after appropriate 
school personnel consult with the student's parents. 

Epinephrine 

Pursuant to an order or standing protocol issued by the prescriber within the course of his 
professional practice, any school nurse, School Board employee, employee of a local 
appropriating body or employee of a local health department who is authorized by a prescriber 
and trained in the administration of epinephrine may possess epinephrine and administer it to any 
student believed to be having an anaphylactic reaction. 

Albuterol Inhalers 

Albuterol inhalers and valved holding chambers are stocked in each school in the 
division to be administered by any school nurse. employee of the School Board. employee of 
a local appropriating body. or employee of a local health department who is authorized by 
the local health director aud trained in the administration of albuterol inhalers and valved 
holding chambers for any student believed in good faith to be in need of such medication. 

Cha:rlottes~ille City Schools iiishes to preoent opiate-related merdose deaths by mllkirtg 
Naloxone aoailable in its schools. Naloxone, eonnnonly knoiin 1ry the brand-name Natean®, is a 
medication that is ad:tn:i:nistered by intra-nasal spray or injectable form to stndertts believed to be 
experieneing, ot about to experiertee, a life-threatening opioid overdose. 



opioid a:nt:agonist used fm overdose revet sal, provided that they have eompleted the neeessary 
training ptogrant. 

Regulation 

The superintendent shall develop a regulation for administration of medicines to students. 

The regulation shall include provisions for the handling, storage, monitoring, documentation and 

disposal of medication. 

Adopted: July 16, 1998 

Revised: April 15, 1999 

Revised: April15, 2004 

Revised: June 19, 2008 

Revised: June 16, 2011 

Revised: July 5, 2012 

Revised: June 20, 2017 

Revised: December 5, 2019 

Revised: 
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54.1-2952.2, 54.1-2957.02,54.1-3408. 

Cross Refs.: 

M!tlltift! fef Tl'lli!tiftg Ptffilie Seheel Empie) ees iH the Aclmimstl'tttieft ef lnsHiiH 

ltlid Glneagon (Vi:tginia Departmet1t ofEdtteation Revised 2815). 

EBBA Emergency First Aid, CPR and AED Certified Personnel 
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SUICIDE PREVENTION 

The Charlottesville City Schools Division is committed to protecting its students from 
the risk of suicide. 

Duties of Teachers and Administrative Staff 

Any licensed instructional or administrative staff member who has reason to believe 
that a student is at imminent risk of suicide, based on a direct communication from that 
student occurring within the staff member's scope of employment, promptly reports this 

File JHH 

matter to a qualified professional identified below, while keeping the student safe. The 
superintendent is responsible for developing procedures for such contact that are in accordance 
with the guidelines develQPed by the Board of Education in cooperation with the Department of 
Behavioral Health and Developmental Services and the Department of Health as required by Va. 
Code §22.1-272.1. 

Qualified Professional 

The following licensed professionals are designated to assess suicide risks in 
students under this policy. 1. School psychologists assigned to schools, 2. Clinical 
psychologists assigned to schools. Qualified professionals may include one or more of the 
following: school counselor, school nurse (RN or LPN), school psychologist, and/or school 
social worker. 

Duties of the Qualified Professional 

The qualified professional shall promptly meet with the student to determine whether 
the student is at imminent risk of suicide. 

Abuse and Neglect 

If a student is determined to be at imminent risk of suicide and has indicated that the 
reason for this risk relates to parental abuse or neglect, the qualified professional is not to 
contact the parent/ guardian. Instead, the qualified professional immediately notifies as soon 
as practicable, the local department of social services of the county or city wherein the child 
resides or wherein the abuse or neglect is believed to have occurred or the state Department 
of Social Services' toll-free child abuse and neglect hotline as required by School Board 
policy GAE Child Abuse and Neglect Reporting and VA. Code§ 63.2-1509. The qualified 
professional needs to emphasize that immediate action is necessary to protect the student 
from harm. 

Follow-up 

After a student has been identified or determined to be at imminent risk of suicide, 
the qualified professional shall make appropriate follow-up contact to ascertain the current 
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status of the student and facilitate any in-school support that may be required. 

Required Documentation 

The qualified professional documents the phone call to the parent/guardian by 
recording the: (a) time and date of the call; (b) parent/guardian response; (c) response 
plan agreed upon; and (d) anticipated follow-up. 

Parental Review of Materials 

Parents have the right to review any audio-visual materials that contain graphic sexual 
or violent content used in any anti-bullying or suicide prevention program. Prior to the 
use of any such material, the parent of a child participating in such a program is 
provided written notice of the parent's right to review the material and the right to 
excuse the child from participating in the part of such program utilizing such material. 

Adopted: 
Reviewed: 
Reviewed: 
Revised: 
Revised: 

April 15, 2004 
June 19, 2008 
June 25, 20013 
August 1, 2019 
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Legal References: Code of Virginia, 1950, as amended,§§ 22.1-207.1:1,22.1-272.1 and 
63.2-1509. 

Cross References: GAE 
EB 

EBB 

Child Abuse and Neglect Reporting 
School Crisis, Emergency Management and Medical 
Emergency Response Plan 
Threat Assessment Teams 
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FUNDRAISING AND SOLICITATION 

All fundraising activities conducted for the benefit of Chttdeftesville City the school division 
must provide an educational benefit to students and must not interfere with the instructional 
program. All fundraising activities conducted by school-sponsored organizations or clubs must 
be approved in advance by the principal. Fundraising refers to the raising of non-appropriated 
funds by students, parents or others for the educational benefit of students and their schools. 

Students may participate in fundraising activities provided such activities are approved in 
writing and carefully monitored and regulated by the school principal or principal's designee. 
Elementary school students may not participate in door-to-door solicitation. Students are not 
excused from class to participate in fundraising activities. No grade is affected by a student's 
participation, or lack of participation, in a fundraising activity. 

Each principal develops and maintains a list of all approved fundraising activities and 
reports all activities to the superintendent pursuant to procedures issued by the superintendent. 

The superintendent periodically furnishes the School Board with an up-to-date listing of 
all fundraising activities being conducted in the school division. 

Adopted: 
Revised: 
Reviewed: 
Revised: 
Revised: 
Revised: 

July 16, 1998 
June 19, 2008 
June 25, 2013 
June 26, 2014 
August 1, 2019 

Legal References: Code of Virginia, 1950, as amended,§§ 22.1-70,22.1-78. 

Cross References: IIBEA/GAB 
IICA 
lliCF 
HiGH 
KJ 
KGA 
KMA 
KQ 

©Yl"l 2/21 VSBA 

Acceptable Coii!Puter System Use 
Field Trips 
Student Wellness 
Seheel :r.feals !lfiB 8f!aeks 
Advertising in the Schools 
Sales and Solicitations in Schools 
Relations with Parent Organizations 
Commercial, Promotional, and Corporate Sponsorships and 
Partnerships 
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STUDENT TRANSCRIPTS 

Generally 

Secondary school transcripts contain information as specified by the Virginia Board of 
Education. 

Test Record 

The superintendent is responsible for establishing a procedure by which parents, guardians or 

others with legal control of a student can elect in writing to have the student's test record 
excluded from the student transcript. The test record includes at least the highest score earned, 
if applicable, on college performance-related standardized tests such as SAT and ACT, 
excluding Standards of Learning (SOL) test scores. 

High School Credit-Bearing Courses Taken in Middle School 

For any high school credit-bearing course taken in middle school, parents may request that 
grades be omitted from the student's transcript and the student's not earn high school credit for 
the course. The superintendent specifies, by regulation, the deadline and procedure for making 
such a request. Notice of this provision is provided to parents. 

Adopted: June 20,2017 

Revised: 

Legal References.: Code of Virginia, 1950, as amended, §§22.1-16, 22.1-23.3, 22.1-253.13:3 

8 VAC 20-131-90. 

8 VAC 20-160-30. 

Cross References: JO Student Records 
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ACCEPTANCE OF ELECTRONIC SIGNATURES AND RECORDS 

Policy Statement 

Electronic or digital signatures can take many forms and can be created using many 
different types of technology. The authenticity and reliability of electronic signatures relating to 
transactions are dependent on the accompanying processes, supplemental records and the overall 
context in which records are created, transferred, and signed. The Charlottesville City School 
Board adopts the following policy with respect to the use of electronic records and signatures in 
connection with its communications with parents, guardians, or other persons having control 
over a child enrolled in this division. 

Defmitions 

"Attribution"- An electronic record or electronic signature is attributable to a person if it was 
the act of the person. The act of the person may be shown in any manner, including a showing of 
the efficacy of any security procedure applied to determine the person to which the electronic 
record or electronic signature was attributable. 

"Electronic Signature"- An electronic sound, symbol or process attached to or logically 
associated with a record and executed or adopted by a person with the intent to sign the record. 

"Electronic Record"- any record created, generated, sent, communicated, received or stored by 
electronic means. 

Aru>licability 

This policy applies to parents, guardians, and other persons having control or charge of a 
child enrolled in the Charlottesville City Schools; and also to individuals affiliated with the 
division, whether paid or unpaid, including but not limited to teachers, administrators, staff, 
students, affiliates, and volunteers. 

Electronic Records 

Electronic records created or received by the division shall be appropriately attributed to 
the individual(s) responsible for their creation and/or authorization or approval. The division 
shall utilize available technology to implement reliable methods for generating and managing 
electronic records. Any electronic record filed with or issued by the division may be given full 
force and effect of a paper communication if the following conditions are satisfied: 

1. The communication is an electronic filing or recording and the Charlottesville 
City School Board agrees to accept or send such communication electronically; 
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and 
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2. If a signature is required on the record or communication by any statute, rule or 
other applicable law or School Board policy, the electronic signature must 
conform to the requirements set forth in this policy governing the use of 
electronic signatures. 

Electronic Signatures 

An electronic signature may be used if the law requires a signature unless there is a 
specific statute, regulation, or policy that requires records to be signed in non- electronic form. 
The issuance and/or acceptance of an electronic signature by the School Board may be permitted 
in accordance with the provisions ofthis policy and all applicable state and federal law. If 
permitted, such electronic signature shall have the full force and effect of a manual signature 
only if the electronic signature satisfies all of the following requirements: 

I. The electronic signature identifies the individual signing the document by hislhet 
the individual's name and title; 

2. The identity of the individual signing with an electronic signature is capable of 
being validated through the use of an audit trail; 

3. The electronic signature and the document to which it is affixed cannot be altered 
once the electronic signature has been affixed; 

4. The electronic signature conforms to all other provisions of this policy. 

Acceptance. Use and Issuance of Electronic Records and Signatures 

The School Board shall maintain an electronic recordkeeping system that can receive, 
store, and reproduce electronic records and signatures relating to communications and 
transactions in their original form. Such system should include security procedures whereby the 
School Board can (a) verify the attribution of a signature to a specific individual, (b) detect 
changes or errors in the information contained in a record submitted electronically, (c) protect 
and prevent access, alteration, manipulation or use by an unauthorized person, and (d) provide 
for nonrepudiation through strong and substantial evidence that will make it difficult for the 
signer to claim that the electronic representation is not valid. 

The School Board shall ensure that all electronic records and signatures are capable of 
being accurately reproduced for later reference and retained until such time as all legally 
mandated retention requirements are satisfied. 

The School Board shall maintain a log of the PIN/password or actual signature of any 
individual authorized by the School Board or designee to provide an electronic signature in 
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connection with School Board business. 
File: GENJOH 
Page 3 

The School Board may receive and accept as original, electronic records and signatures 
so long as the communication, on its face, appears to be authentic. 

Adopted: 
Revised: 
Revised: 

June 25,2013 
June 30, 2015 

Legal Reference: 

Cross Reference: 

© 5/15VSBA 

Code of Virginia, 1950, as amended, 22.1-79.3, 
§59.1-479 et seq 

JO Student Records 
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MEDIA RELATIONS 

Media releases by the schools are encouraged as a means of informing the public of 

programs, activities, and accomplishments. Staff members are encouraged to participate in 

activities that inform the public about school programs and activities. The Community 

Relations Specialist will be responsible for coordinating the media relations efforts for the 

school division. 

News and information concerning school events, personnel, students, and programs sftttH 

be is released te fue press only with the approval of the principal or Superintendent and in 

accordance with state and federal laws regarding confidentiality. All other matters representing 

the official position of the Board, prepared for publication by any of its employees, shall be 

approved by the superintendent or a designee prior to release to the press. 

Adopted: 

Revised: 

Revised: 

Reviewed: 

Revised: 

Revised: 

Legal Refs.: 

Cross Refs.: 

August 6, 1998 

January 8, 2004 

September 20, 2007 

February 21, 2008 

July 5, 2012 

Code of Virginia, 1950, as amended, sections 22.1-287,22.1-287.1 

JO Student Records 

KA Goals for School-Community Relations 

KB Public Information Program 

Charlottesville City Schools 



COMMUNITY RELATIONS 

File KC 

COMMUNITY INVOLVEMENT IN DECISION MAKING 

The School Board recognizes that the public has vast resources of training and experience 

useful to schools. The Board may involve citizens, both as individuals and as groups, to act in 

an advisory capacity. 

Public opinion shall be given is carefully considered by the Board in light of division goals, 

current practices and fmancial feasibility. Decision making, however, rests solely with the 

Board. 

Advice of the public will be is given careful consideration. In the evaluation of such 

contributions, the first concern will be for the educational program as it affects all pupils. The 

final decision may depart from this advice when, in the judgment of the staff and the Board, 

such advice is not consistent with goals adopted by the Board, current educational practices, or 

within the reach of the financial resources available. 

Adopted: 

Revised: 

Revised: 

Revised: 

Revised: 

Legal Refs.: 

Cross Refs.: 

August 6, 1998 

January 8, 2004 

February 21, 2008 

July 5, 2012 

Code ofVirginia, 1950, as amended, sections 22.1-86, ~ 
253.13:7. C.4 22.1-253.13:7. 

AF 
BCF 

BDDHIKD 

CA 

Comprehensive Plan 

Advisory Committees to the School Board 

Public Participation at Board Meetings 

Administration Goals 
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PUBLIC PARTICIPATION AT SCHOOL BOARD MEETINGS 

Items for Discussion at School Board Meetings 

Members of the community are invited and encouraged to attend meetings of the Charlottesville 
City School Board to observe its deliberations. Any member of the community may address the 
Board on matters related to the Charlottesville City Public Schools at any regular meeting as 
Pftl'tit!ed i:ft the aeeempf!HJ i:ftg regttlatiefl follows: 

1. The Clerk or Deputy Clerk will place a sign-up sheet at the podium prior to each regular 
meeting of the School Board. 

2. Any member of the public wishing to speak will sign-in on the sheet. 
3. At the specified time on the agenda for "Comments from the Community". the Board 

Chail;person will call each person to the podium for comments. 
4. The Chail;person will describe the procedure and the amount of time each member will 

have for comments. 
5. Generally. each community member will have three (3) minutes for comments. 
6. If the community member is still speaking at the end of the allotted time. the 

Chail;person will explain that the time is over and that the comment period will end. 

Persons wishing to address the School Board should contact the Superintendent, the School 
Board chair, or their designee for placement on the agenda. 

Public Comment at School Board Meetings 

The chair is responsible for the orderly conduct of the meeting and shad! ffile rules on such 
matters as the appropriateness of the subject being presented and suitability of the time for such 
presentation. At the conclusion of b:itt the speaker's remarks, if any member of the School Board 
desires further information, the member wiH address addresses the speaker only with the 
permission of the chair. No one vl"ill be is allowed to make additional comments until everyone 
who wishes to speak has made their initial presentation. 

A reas6flable peried ef time, as detenni!'led 1ry the 8eheel Be!lfd, wiH be adleeated at eaeh regttl!lf 
mee!i:ftg fer eel'flfflllflity members te preseffi matters ef eeooem. 

Adopted: 
Revised: 
Reviewed: 
Revised: 
Revised: 
Revised: 

August 6, 1998 
December 20, 2007 
June 25, 2013 
June 26, 2014 
June 27, 2016 
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Legal Ref.: Code of Virginia, 1950, as amended,§§ 22.1-78,22.1-253.13:7 

Cross Refs.: BDDE Rules of Order 
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PUBLIC CONDUCT ON SCHOOL PROPERTY 

All visitors must register at the school office on arrival. 

No one may possess or consume any alcoholic beverage in or on the grounds of 

any public school during school hours or school or student activities. In addition, no one 

may consume, and no organization shall serve, any alcoholic beverage in or on the 

grounds of any public school after school hours or school or student activities, except 

for religious congregations using wine for sacramental purposes only. 

In accordance with Policy KGC Tobacco Products and Nicotine Vapor Products, 

use of tobacco products and nicotine vapor products is not permitted in schools schools, 

at school-sponsored events, or in school vehicles. 

Any person found to be engaged in or advocating illegal activity while on school 

property, including school buses, sh11H be is reported by the principal to the local law 

enforcement authorities. 

Any person who willfully and maliciously damages, destroys or defaces any 

school district building, or damages or removes any school property from a school 

building, ·.viii be ili required to compensate the school division and may be prosecuted. 

Any person who willfully interrupts or disturbs the operation of any school or, 

being intoxicated, disturbs the same, whether willfully or not, may be ejected and/or 

Prosecuted. 

Adopted: August 6, 1998 

Revised: January 8, 2004 

Revised: February 21, 2008 

Revised: June 19, 2008 

Revised: June 25, 2008 

Reviewed: June 25, 2013 

Revised: June 26, 2014 

Revised: August 1, 2019 

Revised: 
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20 U.S.C. §§ 6083, -1HB- 7973. 

Code ofVirginia, 1950, as amended,§§ 4.1-309, 18.2-415, 18.2-128, 
18.2-138, 22.!-78, 22.!-79.5. 

ECAB Vandalism 
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GBEC/JFCHIKGC Tobacco Products and Nicotine Vapor Products 
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KN Sex Offender and Crimes Against Minors 
Registry Information 
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SCHOOL VISITORS 

The Charlottesville City School Board welcomes visits by citizens of the city to their 
public schools. Visitors are expected to act in a manner consistent with School Board policies 

and regulations for student conduct. In order to protect the students, staff and property, visitors 
during the school day first shall report to the principal's office for authorization to be in the 
building or on the grounds. Potential visitors who are re~:istered sex offenders. should 
consult Policy KN Sex Offender and Crimes Against Minors Registry Information before 
arriving at school property or school sponsored activities, The School Board authorizes the 
Superintendent to take all necessary actions regarding the safety, order and preservation of the 
educational environment on School Board property or at School Board sponsored activities. 
The Superintendent shall formulate and post in the schools such regulations as are necessary to 
protect students and property from unauthorized or disruptive visitors. Law enforcement 
officers may be called upon to enforce this policy in cases of uncooperative violators. 

Anyone. including students. who enters a school at nighttime without the consent of 
an authorized person except to attend an approved meeting or service or who enters or 
remains on any school property. including school buses. in violation of (1) any direction to 
vacate the property by an authorized individual or (2) any posted notice which contains 
such information. posted at a place where it i reasonably may be seen may be prosecuted. 

Visitors planning to use grounds of Charlottesville City Schools for recreational purposes 
during school hours are expected to register in the office during the frrst visit. Visitors will be 

given a Guest Pass to be worn during all subsequent visits. School personnel will monitor the 
grounds and may ask visitors not wearing Guest Passes to register to obtain a Guest Pass. 

Adopted: August 6, 1998 
Revised: January 8, 2004 
Reviewed: February 21, 2008 
Revised: June 19, 2008 
Revised: May 2, 2013 
Reviewed: June 19, 2018 

Revised: 

Legal Refs.: Code of Virginia, 1950, as amended,§§ 18.2-128; 18.2-415, 
22.1-4.3, 22.1-79. 
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IGBC 
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KN 
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Public Conduct on School Property 
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SERVICE ANIMALS IN PUBLIC SCHOOLS 

A. Service Animals 

An individual with a disability is permitted to be accompanied by his/her the individual's service 

animal 

on school property when required by law, subject to the conditions of this policy. 

A "service animal" means a dog that has been individually trained to do work or perform 

tasks for the benefit of an individual with a disability, including a physical, sensory, psychiatric, 

intellectual, or other mental disability. Other species of animals, whether wild or domestic, 

trained or untrained, are not service animals for the purposes of this definition. (See, however, 

Section D regarding miniature horses.) The work or tasks performed by a service animal must be 

directly related to the individual's disability. 

School officials can ask the owner or handler of an animal whether the animal is required 

because of a disability and what work or task the animal has been trained to do unless the 

answers to these inquiries are readily apparent. School officials may not ask about the nature or 

extent of a person's disability and may not require documentary proof of certification or 
licensing as a service animal. 

B. Requirements That Must be Satisfied Before a Service Animal Will be Allowed on 

School Property 

Vaccination: The service animal must be immunized against diseases common to that 

type of animal. 

Health: The service animal must be in good health. 

Control: A service animal must be under the control of its handler at all times. The 

service animal must have a harness, backpack or vest identifying the dog as a trained service dog, 

a leash (blaze orange in color) for hearing dogs, a harness for guide dogs, or other tether unless 

either the handler is unable because of a disability to use a harness, backpack, vest, leash, or 

other tether, or the use of a harness, backpack, vest, leash, or other tether would interfere with the 

service animal's safe, effective performance of work or tasks, in which case the service animal 

must be otherwise under the handler's control. 

C. Service Dogs in Training 

Experienced trainers of service animals may be accompanied on school property by a dog 

that is in training to become a service animal. The dog must be at least six months of age. 

Trainers must wear a jacket identifying the organization to which they belong. Persons 
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conducting continuing training of a service animal may be accompanied by a service animal 

while on school property for the purpose of school business. Persons who are part of a three-unit 

service dog team may be accompanied by a service dog while on school property provided that 

person is conducting continuing training of a service dog. A three-unit service dog team consists 

of a trained service dog, a disabled person, and a person who is an adult and who has been 

trained to handle the service dog. The dogs may accompany these persons while on school 

property for school purposes. 

Use of Harnesses, Vests, etc. A dog that is in training to become a guide dog or a currently 

trained guide dog that is undergoing continuing training must be in a harness. 

A dog that is in training to become a hearing dog or a currently trained hearing dog that is 

undergoing continuing training must be on a blaze orange leash. 

A dog that is in training to become a service dog or a currently trained service dog that is 

undergoing continuing training must be in a harness, backpack, or a vest identifying the dog as a 

trained service dog. 

The training cannot disrupt or interfere with a school's educational process. It is expected 

that training would not normally take place in the classroom during instructional time. 

All requirements of this policy which apply to service animals, such as annual written 

requests, and supervision, care and damages, also apply to dogs in training. 

D. Miniature Horses 

The school division will make reasonable modifications in policies, practices, or 

procedures to permit the use of a miniature horse by an individual with a disability if the 

miniature horse has been individually trained to do work or perform tasks for the benefit of the 

individual with a disability. In determining whether reasonable modifications in policies, 

practices, or procedures can be made to allow a miniature horse into a specific facility, the school 

division ftll:!St eeRSider considers the following factors: 

I. The type, size, and weight of the miniature horse and whether the facility can 

accommodate these features; 

2. Whether the handler has sufficient control of the miniature horse; 

3. Whether the miniature horse is housebroken; and 

4. Whether the miniature horse's presence in a specific facility compromises legitimate 

safety requirements that are necessary for safe operation. 

All additional requirements outlined in this policy, which apply to service animals, shaH 
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The owner or handler of a service animal eaflftet be is not required to pay an admission fee or a 
charge for the animal to attend events for which a fee is charged. 

F. Supervision and Care of Service Animals 

The owner or handler of a service animal is responsible for the supervision and care of 

the animal, including any feeding, exercising, and clean up. 

G. Damages to School Property and Injuries 

The owner or handler of a service animal is solely responsible for any damage to school 

property or injury to personnel, students, or others caused by the animal. 

H. Removal of Service Animals From School Property 

A school administrator can require an individual with a disability to remove a service 
animal from school property under the following circumstances: 

1. The animal is out of control and the animal's handler does not take effective action to 

control it; 
2. The animal is not housebroken; 

3. The presence ofthe animal poses a direct threat to the health or safety of others; or 

4. The presence of an animal would require a fundamental alteration to the service, 

program, or activity of the school division. 

If the service animal is removed, the individual with a disability shall be provided with the 

opportunity to participate in the service, program, or activity without the service animal. 

I. Denial of Access and Grievance 

If a school official denies a request for access of a service animal or a dog in training, the 

disabled individual or parent or guardian can file a written grievance with the school division's 

Section 504 Coordinator. 
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SEX OFFENDER AND CRIMES AGAINST MINORS REGISTRY NOTIFIC/\.TION 
INFORMATION 

Chl!ftettes • ille City Seheels reeegffizes the t!Mtger sex effenders pese te studeHt s!tfeey. 

Therefere, te preteet students while they travel te llftd !fem seheel, at!ead seheel er tlfe at 

seheel related aetPlities, eaeh seheel in the Chtlflettesville City seheel di, isiea shaH reqttest 

eleetreaie aetifieatiea ef the registratioo er reregistratiea ef lift) s~ e!feader ia the s!Hfte er 

eefttigttetts zip eedes as the seheel. S1:1eh reCJ:l:leSts aad aetifieatieftS shall be fl'lftde aeeerdiag te 

the preeedl:lre established by the Virginia Dep111 ttneHt ef State Peliee (State Peliee). 

Generally 

Each school in the division registers with the Department of State Police to receive 

electronic notice of the registration. reregistration. or verification of registration information of 

any person required to register with the Sex Offender and Crimes Against Minors Registry (the 

Registrv) within the division. 

The superintendent establishes procedures regarding the use and distribution of 

information received from the Registry. Information received from the Registry may not be used 

to intimidate or harass. 

Aamtal Netifieatiea 

t'd the begiftaing ef eaeh seheel y etlf, the seheel di • isiea shall aetify pRfeats llftd effitJley ees ef 

this peliey. The seheel betlfd "ill alse III'IHtiftley aetif) The superintendent notifies the parent of 

each student enrolled in the school division of the availability of information in the Sex Offender 

llftd Crimes Against Mil:lers Registry and the location of the lftteffiet website 

(http://sexoffender.vsp.state.va.us/cool-ICE/). 

Disseraiaatiea ef Sex Offender Registry lHfefffiatieH 

Sex effender registry iafefftlatiea she1:1ld be pre.ided te eHlpleyees .. he are mest likely te 
ebserve tmlll:ltherized perseas ea er Hetlf seheel preperey iftel1:1diag bl:lt aet liraited te: 
· seheel bl:ls drivers 

· eff.t:J'l8} ees feSl'6flsiele far v isiter registl'atitlB: 
emple' ees fesl"eH:sible far btts ffi:ley 
seetlfity staff 

• eeaehes 

• plft) grel:!Hd sl:lpel"'·isers, llftd 

• maiateHRHee perseHHel. 

WheH regiatry infefffiatiea is disseraiaated, it shaH inell:lde a aetiee that sl:leh infefftlatiea sh61:1ld 
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ttet be shllfed with ethefs !lfld fl'lllj eflly be ttsed fef the ptt!fJeses disettssed belew. EH'lpleyees 

'i\'he shl!fe registry inftlffl'lffiiett with ethers fltltY be diseiplitted. 

The Chllfiettes , ille City seheel divisieH feeegni:1:es thfit it is the fespettSibility ef leeal Ia" 
eflfereef!'leftt te ttetify the eefl'lfl'ltlflity ef peteHtial pttblie d!lflger. Therefefe, the di , isiett will ttet 

dissef!'litt!lte registry inftlffl'lffiiett te pl!feflts. 

Use ef 8~ Oft'etttier Regisffy ltifeffflaliefl 

Rilgistry lttfuff!'latiett shaH ettly be ttsed fuf the pl:lf!'eses efthe admi!HstffitieH ef 

lawettfereefl'leftt, sereettiflg etlffeflt ef prespeetive seheel divisiett effl!lley ees ef velt~t~teers !lfld 
fef the pfeteetiett ef seheel di, isiett stttdeftts !lfld effl!lley ees. Registry ittfeff!'latiett shaH ttet be 

ttsed te itttifttidate ef hllfass etheFS. 

1. Rilgi!ttered Sex Offettder Sighted. If a ttetified effl!lley ee sees a fegistered sex elfettder en ef 

ttellf seheel pmpefty, l!fettHd !!flY seheel tiP. isiett stttdeftt, ef !Htettdittg !!flY seheel di .isiett 

aeti'tity, the Sttperitttendeftt ef designee shall be netified imffledi!itely. The SttperiHtettdeHt ef his 

designee fl'lllj, itt his er her diseretiett, ttetiey leeal law ettfefeefl'leftt. 

2. Seheel '*>lttHteers attd Stttdettt Teaehers. Eaeh staff Hli'lfl'lber shall sttbf!'lit te the Pritteipal the 

H!lflle !lfld address ef eaeh velttHteef the staff fl'lember is er fl'li!Y be ttsing as seett as the persett is 

idetttified. The Pfifleipal shall sereett eaeh stttdeftt teaeher IUld velttHteef 's tt!lfl'le !lfld address 

agaittst the registry ittfeff!'latiett. If a fl'lffieh is fettHd, the Pfitteipal shall Hetify the SttperifltettdeHt, 

.. he shall eettfiff!'l the fl'l!lteh. Ifthe fflffieh is eettflffl'led, the St!j'lerifltettdeftt shall iflfeffl'l the 

ittdi. idttal, itt writittg, th!it he eF she fltlty ttet be ett seheel preperty "ithe ttt pel'ffiissiett efthe 

Sttperitttettdettt. The ttetiee shall previae the feasett with referettee te this peliey. The 

Sttpefitttettdettt shallalse iHfuffl'l the Pfifleipal !lfld eH'lpley ees th!it the iflt!Ylidttal ffi1!Y ttet be ttsed 

as a velttftteer. 

3. Cefltfaeters' Empleyees. The SttperitttettdeHt shall ittelttde the fuHewittg lllflgttage itt all 

DF. isiett eefltfae!s th!it fl'li!Y ittvelve !lfl effl!lley ee ef the eefltfl!eter havittg l!llj eefltl!et vlith a 

stttdent: The eefltrl!eter shall ttet settd l!llj effl!lleyee er agettt whe is a registered Self elfettder te 

afty seheel bttildittg e1 seheel pfepefty. MeHthly, the eefltfaetef shall eheek the registry te 

deteffl!itte if !!flY empleyee is fegistered. 

4. Seheel Divisiett Empley ees. Eaeh tif!'le self elfeooef registry ittfeff!'latiett is reeeived, the 

l'f'i:Heipal sflaU re" ie n it te tletet'fi.'tifte if a sefteel eli " isien eftlple) ee is registered. If a mtttelt is 
futtHd, the Sttperifltettdeftt shall eettfiff!'l ef dispre , e the fl'lflteh " ith leeal law enfufeffi!eftt. If the 

fl'lffieh is eettflf!fltld, the Sttperitttettdeflt shall Hetify the Seheel Beard. The Seheel Beard will 

talre the l!!'l'reprifite aetiett te eempey with state law ·.vhieh ffi1!J iHelttde teifl'liftatiett ef 

emrle) meftt. 

5. t'<l'!'Iie!lflts fef EmpleYf!'leftt. Befufe ltirittg atty persoo, the S ttperitttettdeftt shall deteffl!itte 

v.'hether the prespeeti, e empley ee is a registered Self elfettder. If the prespeeti'ie effl!lley ee is a 
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When the school division learns that a p!ll'tlftt parent. other than a parent who has been convicted 

of a Tier III offencse as defmed by Va.Code§ 9.1-902. of an enrolled student is is a registered Sffit 

efi'eftder,required to register with the Registry the parent vtill be is. notified in writing that he 

er she is barred from being present on school property or at school-sponsored events, on any 

school bus, or on any property, public or private, when such property is solely being used by an 

elementary or secondary school for a school-related or school-sponsored activity without the 

express written approval of the student's principal, unless such parent is otherwise prohibited by 

law or court order from being present on school property. Such approval must be obtained in 

advance ofthe proposed visit. When such a parent, whe is a registered s!l* el!ellfier, is permitted 

at school or at school functions, he er she the parent ·.viii be is monitored to ensure that he or she 

does not come into contact with any children other than his or her the parent's own children. 

Principals consider requests to be present at school or at school sponsored activities from 

all persons who are required to register with the Registry but have not been convicted of a Tier 

III offense as defined in Va. Code § 9.1-902 in accordance with procedures established by the 

superintendent. 

No adult who has been convicted of a Tier III offense. as defined in Va.Code§ 9.1-902. 

may enter or be present during school hours. and during school-related or school-sponsored 

activities on any property the person knows or has reason to know is a school or child day center 

property. school bus. or on any property. public or private. when such property is solely being 

used by an elementazy or secondruy school for a school-related or school sponsored activity 

unless 

• the person is a lawfully registered and qualified voter and is coming upon such property 

solely to vote: 

• the person is a student enrolled at the school: or 

• the person has obtained a cord order pursuant to Va. Code 18.2-370.5C allowing the 

person to enter and be present upon such property. has obtained the permission of the 

School Board or its designee for entry within all or part of the scope of the lifted ban. and 

is in compliance with the School Board's terms and conditions and those of the court 

order. 

A:flyefte refJ:ttestiftg registfj iflfefffifttieft ffefll: the seheel di·tisiefl shall be referred te the State 

Peliee. 
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RELATIONS WITH LAW ENFORCEMENT AUTHORITIES 

Investigations by Law Enforcement Officers at School 

Law-enforcement authorities, including school resource officers, occasionally talk with 
students at school about a variety of topics, which may include illegal activity in the 
community or at school. Students suspected of involvement in a crime in the community 
should be interviewed in the presence of a parent or guardian outside of school time whenever 
feasible. If a law enforcement agent feels that it is necessary to conduct an interrogation at 
school with a student who is suspected of involvement in a crime, every effort should be made 
to inform the student's parents and delay the interrogation until the parents arrive. If the 
parents cannot be contacted and the interrogation cannot be delayed, the principal, or 
designee, shall remain present during the interrogation. 

Service of Process at School 

Should there be a need to serve a student or school employee with any "legal process", the 

School Board encourages the process server to make all reasonable attempts to serve such 

documents off school premises; however, if the documents must be served on school premises, 

they should be served at the principal's office of the school which the student attends or the 

main office of the facility at which the employee is assigned. 

In any case in which custody or visitation of a minor child is at issue and a summons is issued 

for the attendance and testimony of a teacher or other school employee who is not a party to 

the proceeding, if such summons is served on school property, it may be served only by a 

sheriff or his deputy. 

Development of Programs 

The superintendent seeks to develop, in cooperation with the local law-enforcement agencies, 

juvenile and domestic relations court judges and personnel, parents, and the community at 

large, programs and procedures to prevent violence and crime on school property and at 

school-sponsored events. The superintendent obtains and uses Sex Offender Registry 

information in accordance with Policy KN Sex Offender Registey Netffieatieli and Crimes 
Against Minors Registty Information. 

Report to Law Enforcement Officials 

The Superintendent or his designee shall be notified as soon as possible of any report to law 
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enforcement authorities. The superintendent, principal or their designees shall promptly 

report to local law-enforcement officials all incidents occurring on school property 

involving: 

1. assault and battery which results in bodily injury, sexual assault, death, 

shooting, stabbing, cutting, or wounding of any person, abduction of any 

person as described in Va. Code § § 18.2-47 or 18.2-48, or stalking of any 

person as described in Va. Code§ 18.2-60.3, on a school bus, on school 

property or at a school-sponsored activity; or 

2. any conduct involving alcohol, marijuana, a controlled substance, 
imitation controlled substance or an anabolic steroid on a school bus, on 

school property or at a school-sponsored activity, including the theft of or 

attempted theft of student prescription medications; or 

3. any threats against school personnel while on a school bus, on school 

property or at school-sponsored activity; or 

4. the illegal carrying of a firearm, as defmed by Va. Code§ 22.1-277.07, onto 

school property; 

5. any illegal conduct involving firebombs, explosive materials or devices, or 

hoax explosive devices, as defmed in Va. Code§ 18.2-85, or explosive or 

incendiary devices, as defmed in Va. Code§ 18.2-433.1 or chemical 

bombs, as described in Va. Code § 18.2-87.1, on a school bus, on school 

property or at a school-sponsored activity; or 

6. any threats or false threats to bomb, as described in Va. Code § 

18.2-83, made against school personnel or involving school property 

or school buses. 

The principal may report to local law enforcement officials any incident involving 

the assault or assault and battery, without bodily injury, of any person on a school bus, on 

school property or at a school-sponsored activity. 

If the local law-enforcement agency employs school resource officers, the School Board 
and the agency have a memorandum of understanding that sets forth the powers and duties of 
the school resource officers. Any memorandum of understanding will address the use of 
seclusion and restraint by law enforcement personnel in school settings. The School Board and 
the law-enforcement agency review and amend or affirm the memorandum of understanding at 
least once every two years or at any time upon the request of either party. The School Board 
provides notice and an opportunity for public input during each review period for the 
memorandum of understanding. The current memorandum of understanding is conspicuously 
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PARENTAL RIGHTS AND RESPONSIBILITIES 

A. WtleA J3aFeA!s ef a s!ueleA! aFe es!f6A!Jeel, sef'lal'6!eel, er elivereeel, !luilelifl!l J3erseAAel will 
All staff members respect the parental rights of both parents. Unless there is a law, 
legally binding document or court order to the contrary, both parents have the right to: 

1. View inspect and review the child's school records, in accordance with Policy JO 
Student Records; 

2. Reeeive setleel f'lFS!JFeSS ref'ler!s, !tle setleel ealeAelar, aAel Ae!iees ef Fflajer 
setleel eveA!s; 

3. Visit the school in accordance with Policies KK School Visitors and KN Sex 
Offender and Crimes against Minors Registry Information Ne!ifiea!ieA; 

4. Par!ieif'la!e ifl J3areA! !eaetler eeAfereAees; iA !tle ease ef !tle AeAeus!eelial J3areA!, 
after a tiffiely reEJttest is ffiaeJe; 

5. Receive all notifications iA aeeerelaAee wi!A !tle IAelivieluals wi!A 
Disa!lili!ies Eeluea!ieA Ae!; required by law. Elf1t! 

6. Reeeive Ae!iee ef !tle s!ueleA!'s ex!eAeleel a!lseAee, as ElefiAeel ifl aAel f'lUFSUaFI! le 
Peliey JED SlueleAI A!lseAees/Exeuses/DisFflissals, if !lelA J3aFeAis tlave jeiAI 
f'lAysieal eusleely. 

B. Parent Responsibilities 

The custodial parent has the responsibility to: 

1. Keep the school office informed of ~ the parent's address and tle't't· tle er slle 
the parent may be contacted at all times. 

2. Provide the current address and phone number of the noncustodial parent, 
at registration unless such address is unknown and the custodial parent signs a 
statement to that effect, or unless a court order restricts the educational or 
contact rights of the noncustodial parent on the Charlottesville City Schools 
registration form. 

3. Provide a copy of any legal document which restricts the educational and/or 
contact rights of the noncustodial parent 

The noncustodial parent has the responsibility to keep the school efliee aJ3J3Fiseel informed of 
changes in llis er ller eurFeAI the parent's phone number and address. Fur!ller, llle AeAeusleelial 
f3aFeA! Fflay Fflalte liFflely ref'juesls le f3ar!ieif'lale iFI J3aFeFI!Ieaeller eeAfereAees. At the request of a 
noncustodial parent, such parent will be included as an emergency contact for the student's 
activities unless a court order has been issued to the contrary. 
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RELATIONS WITH PRIVATE SCHOOLS 

The School Board and Superintendent shftH work cooperatively with private schools that 

serve the connnunity and students in matters of connnon interest, unless expressly prohibited 

by state statutes or local school board policy. The Superintendent is authorized to consult with 

officials of these schools to determine areas of mutual concern and interest and to make 

reconnnendations to the Board. The Sehe!ll B!lfl!'d wiH Rllt efiter ifitll ttgreemefit "i+h !lflJ 

fill!!ptffl!ie Sefte!l!S with the diztisillfi te ]'lfllVide stlideftt tf!lll:spllftfltillfi til tlfld fmm Stieh Sefte!l!S. 
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STUDENT TEACHERS 

The Cftarlet;l;esville Ciey Seheel Be!lfd eeeperltfes with aeeretlitetl eelleges aatl tlfli • ersities 

te f!ffl title Bjlpefttlflities fer sft!tieflt teaehiflg ifl aeeertl!lflee with the felle "iflg gt:titlelines. 

The eeatlitieflS !lflti pelieies thltf shall pert!lifl ifl ge , emiflg the atlmifl:istfatiea ef the sft!tleflt 

teaehiflg pregt'!lffl ifl the Cftarlet;l;esville City Seheels !lfe as fellews: 

1. The fmt respeasibiliey ef the sepeFv·isiflg teaehef is the et!aeatiea ef the sft!tleats fer 

VI hem he is feS:fJeHsible. 

2. Sft!tieflt teaehers Viill be Hfltief the atlfB:iflistf!tfi\•e tlifeetiea efthe pl'iaeipa1 efthe seheel 

te whieh they !lfe assigaetl. 

3. Teaehers whe Se!'Ve as sepetVisiflg teaehefs shall h!l'te !l Hliffimliffi ef It£ least twe ye!lfS 

efteaehiflg eJ!flefieaee, eae efthese ia the seheel te '><'hieh the sft!tieflt teaeher is 

assigaetl. 

4 • All teaehers "he sel'\·e as SH:flel'\ isiflg teaehers shall be reeefflfftefltietl b] the pl'ifleipal ef 

the seheel te the sapefiflteatieflt fer appre·, al. 

5. A el!lSs will h!lVe ae mere th!lfl eHe sft!tieftt teaeher tlal'iflg the regalar seheel ye!lf. 

6. J>le sapervisiflg teaeher vlill h!l'te a sft!tieftt teaeher assigaetl te himther fer mere th!lfl 

twe tj'l:l!lftefs tiar'.:Hg the regt:tl!lf seheel ) ear. 

7. A prifleipal ffl!lY rejeet er tefffliflate !Iff) stadeat teaeher whe h!lS !l aegative e#eet oo 

iHstraetieH: 6f vtelfa-re ef sftttleftts. 
8. lflferm!ltiea eeHeeffliflg sft!tleflts may be !l'tailable te sft!tieflt teaehers It£ the tliseretieH ef 

the prifleipal. Sft!tieflt teaehers will feS:fJeet the eeflfidential aatare ef iflfefffl!ltioo 

pre·, itletl. 

9. Statieflt teaehers will fell6V1 all the pelieies !lflti regt:tl!ltieas ef the Ch!lf!ettesville City 

Seheel Be!lfd that !ljlply te teaehers. 

t\:del'tetl: ittigttst 6, 1998 

Re tised: Jtlfle 19, 2998 

Retisetl: Jaly 5, 2912 

Legal R-efu.: Cetle efVifgiflia, 1959, as !lffieHtletl, SeetieH 22.1 78 .. 

Cress Refu.: Sft!tieflt R-eeertls 

Sex Offeatler R-egistfy Iafefffl!ltioo 
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